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March 1986 

I N T R O D U C T I O N  

The i n t en t i on  o f  the accompanying municipal organizat ion charts i s  t o  por t ray t he  formal organizat ional governmental s t ruc tu re  o f  the 

C i t y  o f  Wichita. 

The sumnary char t  portrays the re la t ionship among the  c i t izens,  the Board o f  C i t y  Commissioners, the C i t y  Manager, and t he  var ious 
boards appointed by the Board o f  C i t y  Commissioners. The ensuing pages describe t he  organizat ional s t ruc tu re  o f  t he  various adminis- 
t r a t i v e  boards, and o f  the departments repor t ing d i r e c t l y  t o  the C i t y  Manager. The d e t a i l  char ts  are designed w i t h  t he  i n t en t i on  o f  
o u t l i n i n g  the  s a l i e n t  character is t ics  o f  t he  boards and departments and t he  personnel involved i n  them and o f  t h e i r  i nd iv idua l  group 
functions. 

It should be remembered t ha t  t h i s  presentation i s  no more s t a t i c  than the  program and goals o f  organizat ions are, and t h a t  it cannot 
include informal interdepartmental and intradepartmental l i n e s  o f  au thor i t y  o r  respons ib i l i t y .  

The 1986 organizat ion charts include only ,the personnel and programs f o r  which funding i s  cu r ren t l y  authorized dur ing 1986. Pos i t ions 
funded by federal and s ta te  funds ( i  .e., nonlocal ly)  are normally ind icated by an as te r i sk  (*), and the  source o f  funding i s  ind icated 
a t  t h e  bottom of the  page. Other symbols are used on ce r t a i n  pages t o  ind ica te  unique funding arrangements o r  special  s i tua t ions  
associated w i th  t h a t  en t i t y .  

The l a s t  page o f  t h i s  document contains a sumnary tab le  by department and by admin is t ra t ive board o f  a l l  t he  author ized pos i t i ons  shown 
on the  various pages. The posi t ions are fu r the r  shown by funding source (i.e., l o c a l l y  funded pos i t ions and nonlocal ly  funded pos i t i ons )  
and by f u l l - t i m e  or  part-t ime ( l im i ted )  status. 

The changing environment which ex is ts  w i th in  the  C i t y  s t ruc tu re  w i l l  na tu ra l l y  cause some o f  t he  attached char ts  t o  become obsolete 
or  t o  requi re  a s l i g h t  modi f icat ion during 1986 which then w i l l  be incorporated i n t o  next year's C i t y  o f  Wichita Organization Charts. 
However, due t o  the  p o s s i b i l i t y  o f  reorganizations being accomplished w i t h i n  t h e  next several months, a l e t t e r  w i l l  be forwarded t o  
a l l  rec ip ien ts  o f  the March 1986 Organization Chart exp la in ing any s i gn i f i can t  changes t o  t h i s  basic document. 

The C i t y  departments are being encouraged t o  maintain t h e i r  i nd iv idua l  char ts  on t h e i r  word processors and microcomputers; thus, the  
p r i n t  and format may not necessari ly be constant throughout t h i s  document. 

Budget and Management D iv i s ion  
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CITY COMMISSION 

The Board o f  C i t y  Commissioners i s  elected from the  C i t y  a t  large and const i tu tes the  
governing body. The Board of Commissioners e lec ts  one of i t s  members t o  serve as 
mayor and one t o  serve as vice-mayor, each f o r  a one-year term. The mayor i s  the 
o f f i c i a l  head o f  the  C i t y  on formal occasions and serves as the leader i n  the  ac- 
t i v i t i e s  and dut ies o f  the  Commission. I n  t he  absence o f  the mayor, the vice-mayor 
subst i tu tes i n  these functions. 

1 - Mayor 
1 - Vice-mayor 
3 - Commissioners 

OFFICE OF THE 
MAYOR AND CITY COMMISSIONERS 

Coordinates and supervises a l l  a c t i v i t i e s ,  o f f i c i a l  appearances, 
functions, and ob l igat ions of the  mayor and commissioners; 
coordinates soc ia l  a f f a i r s  for  v i s i t i n g  d ign i tar ies;  handles 
and coordinates mayoral and commission correspondence w i t h  
the C i t y  Manager's o f f i ce ;  prepares proclamations, resolu- 
t ions, and l e t t e r s  o f  commendation; and, ass is ts  i n  handling 
assignments as d i rected by t he  mayor o r  commissioners. The 
pos i t ions l i s t e d  below are supervised by the  Assistant t o  the 
C i t y  Manager. 

1 - Commission Aide 
I - Secretary 



BOARD OF ClTY COMMISSIONERS s 
ClTY MANACER I 

The C i ty  Marlager i s  responsible f o r  the administrat ion o f  a l l  a f f a i r s  o f  the  C i t y  an 
t o  see tha t  a l l  laws and ordinances are enforced. It i s  the  manager's duty t o  ap- 
po int  and remove most department d i rec to rs  and subordinate o f f i c e r s  and employees of 
the City.  I n  addition, i t  i s  the manager's duty t o  prepare and submit the  annual 
budget t o  the goverr~ir~g body, t o  keep the comnission f u l l y  advised as t o  the f inan- 
c i a l  needs o f  the C i t y  and t o  make recommendations t o  the commission. 

1 - C i t y  Manager 

I r 

DEPUTY CITY MANAGER 

The Deputy C i t y  Manager assists i n  administrat ion o f  the  respon- 
s i b i l i t i e s  o f  the Of f i ce  and serves as Act ing C i t y  Manager i n  the  
C i ty  Manager's absence. A l l  department d i rec to rs  repor t  d i r e c t l y  
t o  the Deputy C i t y  Manager f o r  d a i l y  admin is t ra t ive guidance and 
direction, except the Di rector  o f  Law. 

SECRETARIAL 

C i t y  Manager's 
Secretary EzI 

1 

SECRETARIAL 

1 - Deputy C i t y  Manager 
1 - C i t y  Manager's 

BUDGET & MANAGEMENT ASSISTANT CITY MANAGER ASSISTANT TO THE CITY MANAGER 

Assists the Deputy C i t y  Manager i n  d a i l y  administrat ion o f  Responsible f o r  the  preparat ion o f  
See page 4 u the a f f a i r s  of the C i ty .  Oversees the  a c t i v i t i e s  of the  

Persor~nel , Ci ty  Clerk, C i t i zen  Rights & Services, Pub1 i c  
A f f a i r s  and lrltergovernmerttal A f f a i r s  o f f ices.  Acts as 
the chief negotiator f o r  the C i t y  w i t h  the employee 
unions. Undertakes other spec5 a1 assignments and ma j a r  
projects as aecessary. 

1 - Assistant C i t y  Manager 
A 

the  Comni ssion agertda, research, 
preparat ion o f  correspondence, and 
supervision of the C i t y  Cammission 
o f f i c e  s ta f f .  - 
1 - Assistant t o  the C i t y  Manager 

I 
ClTY COMMISSION STAFF 

See page 2 

a 

I I CITIZEN RIGHTS 
AND SERVICES 

See page 7 

C l TY CLERK 

See page 5 

MANAGEMENT INTERN PROGRAM AFFAIRS OFFICE 

See page 6 2-Management l nterr l  (LimS ted) See page 9 



I 
I BUDCET AND MANAGEMENT I 

1 1 - Budget Analyst I I 1 
- - - 

Supervise and d i r e c t  the  a c t i v i t i e s  o f  t h i s  d iv is ion.  Responsib i l i t ies  
include the  development and administrat ion o f  the  annual operating budget, 
Capital  lmprovement Program, Revenue Sharing Program, and re la ted  f inan- 
c i a l  a c t i v i t i e s .  Advise t he  C i t y  Manager on research projects, operating 
repor ts  and budget matters. Prepare the  C i t y  Organization Charts annually. 
Coordinate the  C i t y ' s  O f f i c e  Automation and Data Processing Systems. 

1 - Research and Budget O f f i ce r  

, 
I 

I 
L 

SECRETARIAL 
Responsible f o r  o f f i c e  a c t i v i t i e s  
which inc lude typing, f i l i n g  and 
backup lead operator f o r  the  
O f f i c e  Automation System. 
1 -- Secretary ; 

I 
I 

OFFICE AUTOMATION/DATA PROCESSING 

Coordinates the  C i t y ' s  data processing and support 
o f  o f f i c e  automation and d i s t r i bu ted  processing, 
spec i f i c  funct ions include development o f  a long- 
range C i t y  data processing plan, prov id ing l i a i s o n  
between the  County Data Processing Center and C i t y  
departments conducting f e a s i b i l i t y  studies f o r  
proposed new systems, consul t ing w i t h  C i t y  depart- 
ments, reso lv ing DP coordinat ion problems, consul- 
t a t i o n  and t r a i n i n g  f o r  personal computer users 
and O f f i ce  automation development. 

1 - Data Processing Coordinator 
1 - Data Processing Analyst 
1 - O f f i ce  Automation Systems 

lmplementer 

. - -- - 

L 

CONVENTION 

I 
1 
1 

' SPECIAL ASSISTANT TO THE RESEARCH AND BUDGET OFFICER 

Provides special assistance t o  t he  Research and Budget Of- 
f i c e r  f o r  day-to-day administrat ion o f  the  operat ing bud- 

get. Performs special assignments and provides l i a i s o n  
between the Research and Budget O f f i c e r  and d i v i s i o n  s ta f f .  
Reviews personnel requ is i t i ons  and maintains manning docu- 
ment. Implements the C i t y  revenue sharing program and 
t he  Capital  Improvement Program. 

1 - Budget Coordinator 

I 
I 

Develops contracts, monitors Bureau 
records, performs dut ies o f  s ta f f  
ex o f f i c i o  for  the  Convention and 
Tourism Comnittee. Develops and ad- 
min is ters  assigned budgets. Performs 

and the  development o f  new and ex i s t i ng  
programs where needed. 

2 - Administrat ive Analyst 
1 - Budget Analyst I f  

I 
I 

I 
1 
I 

d 

" 
AND TOURISM 

budget assignments and research as 
d i rec ted  by the  Research and Budget 
Of f icer .  

b I 

4 * 
BUDCET AND MANAGEMENT 
POLICY DEVELOPMENT 

*, 
Responsible f o r  developing and administer ing 
the operating budget, i nc lud ing  reviewing 
and approving cap i t a l  ou t lay  requests, bud- 
get transfers, and other r e l a t ed  f inanc ia l  
budget administrat ion as wel l  as research 

8 
I 



t 
ASSISTANT CITY MANAGER 1 

I 
C I TY CLERK 

Serves as secretary t o  and records o f f i c i a l  minutes o f  t h e  C i t y  Com- 
mission and the Board o f  Bids and Contracts8 supervises, d i rects ,  and 
coordinates C i t y  Clerk 's agenda, o f f i c i a l  recordkeeping, processing of 
ordinances, special assessment projects,  bond and note issues; and, 
coordinates maintenance o f  C i t y  records a t  t he  Underground Vaults 
and Storage. 

1 - C i t y  Clerk 

I 
STAFF ASSISTANCE 

Assists i n  1 )  preparing and 
maintaining special assessment 
records, t r ansc r i p t  data, l o t  
s p l i t s  and cash reports; 2) 
scheduling appraiser hearings; 
3 )  c e r t i f y i n g  special assess- 
ments; and 4)  other assign- 
ments as directed. 

1 - Administrat ive Aide I 

SUPERVISION 

The Deputy C i t y  Clerk II prepares o f f i c i a l  minutes o f  afternoon ses- 
sions o f  C i t y  Comnission meetings; prepares minutes o f  Board o f  Bids 
and Contracts; processes a l l  paperwork o f  Comnission meetings; handles 
legal publ icat ions; updates Ordinance Book and two Code Books weekly; 
ass is ts  i n  preparat ion o f  d i v i s i on  budget; oversees processing o f  PAVs, 
requisi t ions; ass is ts  C i t y  Clerk i n  supervis ing a l l  other employees i n  
the d i v i s i on  i n  t he  absence o f  the  C i t y  Clerk. 

1 - Deputy C i t y  Clerk 

- 

SPECIAL ASSESSMENTS AND BONDS 

Compiles, formulates and preserves a l l  necessary data 
concerning special assessment p ro jec t  proceedings; pre- 
pares note and bond t ranscr ip ts  on the same; prepares as- 
sessing ordinances; enters assessment data v i a  CRT f o r  
co l lec t ion;  provides special assessment information t o  t he  
public; and prepares annual c e r t i f i e d  special assessment 
de ta i l  summary. Prepares and sends out not ices and s ta te-  
ments f o r  a l l  special  assessments. Handles appraisers 
hearings and l o t  s p l i t s .  

-~ 
GENERAL OFFICE 

Performs stenographic and c l e r i c a l  work necessary f o r  the 
accurate processing of ordinances, minutes, and IRB 
t ranscr ip ts ;  maintains and f i l e s  o f f i c i a l  C i t y  records; 
records documents w i t h  Register o f  Deeds; handles appl ica- 
t i ons  f o r  deferred assessments; types C i t y  Clerk 's 
agenda. 

2 - Secretary 

1 - Deputy C i t y  Clerk I 
1 - Account Clerk 1 1 
2 - Data Control Clerk 

& 



ASSISTANT CITY MANAGER 

I 
PERSONNEL DIVISlON I 

I 

EHPLOYEE RELATIONS I 

I Supervises and directs the development and administration of personnel programs for employment, classification, 

Grievance Officer 
and coordinator of 
labor relations matters. 
Supervises administrative 
task.. 

PERSONNEL ADVISORY BOARD 

EMPLOYEES' COUNCIL 

1 - Employee Relations 
Officer 

co~npensation, training, employee relations, employee 
:.-- --- services, and equal employment opportunity. 

Serves as executive secretary to the Personnel Advisory 

Proceases personnel 
transactions; maintains 
files and records; 
coordinates activities 
with SCDP, Payroll, 
Retirement & Insurance, 
and other departments. 

Board and the Employees' Council. 

I - Personnel Director 

,Coordinates recruiting 
and placement, testing, 
referrals, requisitions, 
job opportunity lists, 
advertising, and 
orientation of new 
employees. 

1 - Sr. Personnel Tech. 
1 - Personnel Tech. I1 
1 - Admin. M d e  I 

I 

1 TRAINING 1 
Administers the City's 
training program. Works 
with other agencies 
offering training to 
develop and administer 
the program. Determines 
additional training needs 
and develops new training 
programs. 

1 - Sr. Personnel Tech. 

EMPLOYEE SERVICES 

Serves as coordinator 
for the Employee 
Aaaietance Program, 
Suggestion Award 
Program, and Career 
Award Program. 
Administers Assessment 
Centers. Publishes 
monthly employee 
newsletter. 

1 - Sr. Personnel Tech. 

SECRETARIAL 

Performs secretarial 
functions including 
word processing and 
staff support. I-- 
1 - Admin. Sec. I 

CLASSIFICATION AND SALARY 

Coordinates the classification 
and compensation programs for 
all departments and prepares 
the salary ordinance. Monitors 
and coordinates the internal 
EEO Program. 

1 - Sr. Personnel Technician 

1 ! 1 - Office Auto. II spec. 



I 
ClTY 

COMMISSION 
COMMISSION ON THE STATUS OF 

( HANDICAPPED PEOPLE I 

- CITIZEN RIGHTS AND 
SERVICES BOARD 

ASS l STANT 
ClTY MANAGER 

I 
I CITIZEN RIGHTS AND SERVICES DIVISION I 

Directs, supervises and coordinates a c t i v i t i e s  o f  CRS s t a f f  and 
division, administers C i ty ' s  EEO/AA Contract Compliance Program, 
attempts t o  resolve c i t i zens  grievances regarding C i t y  services 
and po l i c ies  and invest igates c i t i zens  c i v i l  r i g h t s  complaints. 
Investigates C i t y  employees sexual harassment complaints, maintains 
Ci ty 's  services t o  CRS Board, 15 CPO Neighborhood Councils, CPO 
Coordinating Board, CSHP and CSW. Coordinates C i t y ' s  compliance 
w i th  Section 504 o f  Rehabi l i ta t ion Act and provides assistance t o  
c i t i zens  t o  he lp them deal w i t h  C i t y  government and government 
o f f i c i a l s .  

1 1 - C i t i zen  Rights and Services Di rector  I 
I 

CIVIL RIGHTS AND EEO/AA CONTRACT 
SECRETARIAL COMPLIANCE ACTIVITIES CITIZEN ASSISTANCE AIDE 

Performs typing, f i 1 i ng 
rou t ine  correspondence, 
reception dut ies f o r  CRS 
Director, Administrat ive 
Assistant and C i t i zen  
Assistance Aide. 

1 - Secretary I 

Administers C i t y ' s  EEO/AA Contract Compliance 
Program, attempts t o  resolve c i t i zens  c i v i l  r i g h t s  
complaints, maintains C i ty ' s  MBE l i s t  and inves t i -  
gates challenges, provides technical  assistance t o  
businesses regarding EEO/AA and counseling t o  c i t i -  
zens regarding c i v i l  r ights ,  and performs other 
administrat ive dut ies assigned by Director.  

I 2 - Administrat ive Assistant 

Assists c i t i zens  by prov id ing 
information and/or r e fe r ra l s  re -  
garding C i t y  government, i t s  
services and pol ic ies,  maintains 
C i t y  scrapbook, performs other 
administrat ive dut ies assigned 
by Director,  and attempts t o  r e -  
solve c i t i z e n  grievances. 
1 - C i t i zen  Assistance Aide 

1 I 
CITIZEN PARTICIPA- 
TION ORGANIZATION 

See page 
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CITIZENS '7 
I 

I ClTY COMMISSION 1 

DEPUTY ClTY MANAGER 
ASSISTANT ClTY MANAGER 

APPOINTED BOARDS 

*CITIZENS RIGHTS SERVICES 

I ELECTED BOARDS 1 
el5 CITIZEN PARTICIPATION 

( NE 1 GHBORHWD COUNC l LS I 

Supervises and coordinates a c t i v i t i e s  o f  CPO s ta f f ,  provides ad- 
m in i s t r a t i ve  services t o  three CPO Neighborhood Councils and the 
CPO Coordinating Board, attempts t o  resolve c i t i z e n  grievances 
regarding C i t y  services and po l i c i es  and performs other a c t i v i t i e  
i n  accordance w i t h  AR 13. 

I 1 - C i t i zen  Par t i c ipa t ion  Coordinator I 
. 

I ADMINISTRATIVE SUPPORT 1 
Provides administrat ive services t o  15 Ci t i zen  Par t i c ipa t ion  
Neighborhood Councils. Each o f  the two (2 )  works w i t h  
s i x  (6) councils, and performs other a c t i v i t i e s  i n  accor- 
dance w i t h  AR 13. 

I 2.- Administrat ive Aide Ill I 

I 

CLER I CAL I 
Performs typing, f i 1 ing, recep- 
t i o n  dut ies f o r  CPO Coordinator 
and Administrat ive Aides. I 

1 - Clerk Typist  

- -- 

This d i v i s i on  i s  funded e n t i r e l y  by federal funds from the  C m u n i t y  Development Block Grant (CDBG) program. 



. 
Assistant 

C i t y  Manager 
- 

I 
Publ i c  A f fa i r s  Of f i ce  

- 
b t 

Pub1 i c  A f fa i r s  O f f  ice 
, 

Responsi b i  1 i ty f o r  1) coordinatin the 7 Ci ty  ' s pub1 i c re1 a t  ion program; 2 prov i  d- 
i ng  information t o  ci t izens; 3) maintain- 

Intergovernmental A f f a i r s  O f f  i c e  

Responsibi l i ty f o r  1) serving as a 
l i a i s o n  w i th  various governmental uni ts,  
City o f f i c i a l s  and leaders i n  the 

ing  contact w i t h  the news media; 4) re- 
searching and preparing speeches f o r  Com- 
missioners and C i t y  Manager; 5) ed i t ing  
the employee newsletter; 6) coordinating 
use o f  the C i t y ' s  cable te lev is ion  chan- 
nel . 

1 - Public Affairs Officer 

- publ ic  sector; 2)  coordinating the devel- 
opment land presentation o f  the C i t y ' s  
l e g i s l a t i v e  program; 3) conducting spe- 
c i a l  projects as assigned. 

i 

1 - Intergovetnmental Affairs Officer 



CITY MANAGER 

I 
1 DEPARTMENT OF LAW I 
I D i rec t  and coordinate the  legal  a f f a i r s  of the C i t y  o f  Wichita; provide lega l  

counsel and legal  services t o  the  C i t y  Comnission, C i t y  Manager and the  depart 
ments, boards, agencies, u t i l i t i e s  and c m i s s i o n s  o f  the City; d i r e c t  and co- 
ord inate the  d r a f t i n g  and approval o f  a l l  ordinances, resolutions, contracts 
and other lega l  instruments; d i r e c t  and coordinate the management o f  a l l  liti- 
gation, claims f o r  damages and c i v i l  r i g h t s  complaints; provide legal  assis- 
tance i n  labor  re la t ions,  cable t e l ev i s i on  matters and the C i t y ' s  l e g i s l a t i v e  
program; d i r e c t  and coordinate management o f  Workers' Compensation claims, 
taxation, r i s k  management arfd the  DUI d ivers ion program. 

1 - D i rec to r  o f  Law and C i t y  Attorney 

I 
I 

I ASSISTANT CITY ATTORNEY 

I Provide lega l  counsel and legal  services t o  the C i t y  Commission, C i t y  Manager 
and the  departments, boards, agencies, u t i l i t i e s  and comnissions o f  the Ci ty3 
provide lega l  counsel and advice t o  the Po l i ce  Department; represent the C i t y  
and pub l i c  o f f i c i a l s  i n  c i v i l  l i t i g a t i o n ;  manage a l l  c i v i l  l i t i g a t i o n ,  claims 
f o r  damages, c i v i l  r i g h t s  complaints, condemnations, land purchases and Dis- 
t r i c t  Court appeals o f  Municipal Court convictions; d ra f t  and approve a l l  
ordinances, resolut ions, contracts and other legal  instruments; provide lega l  
assistance i n  labor re la t ions,  cable t e l ev i s i on  matters and the  Ci ty 's  leg is -  
l a t i v e  program; supervise and handle prosecution i n  Municipal Court; manage 
legal  matters r e l a t ed  t o  Workers' Compensation, taxat ion and the DUI d ivers ion 
program. 

1 - F i r s t  Attorney 
1 - Senior Attorney (Finance, Publ ic  Works, & Contracts) 
1 - Senior Attorney ( C i v i l  Rights & Personnel ) 
3 - Attorney Ill 3 - Attorney I 1  3 - Attorney (P.T.) 

I PROSECUTION 1 
Manage prosecution o f  cases i n  Po l i ce  an 
T r a f f i c  Courts and ass i s t  i n  D i s t r i c t  
Court appeals; conduct general research; 
advise Pol ice Department i n  the coordina 
t i o n  o f  Municipal Court matters. 1 
1 - Abtot-hey I (DUI) 2 - Attorney I 
1 * Secbetary 

3 

I SECRETARIAL 

Type pleadings, legal br ie fs ,  legal  documents and cor 
respondence; maintain o f f i c e  f i l e s ;  manage o f f i c e  ad- 
m in i s t r a t i ve  matters; prepare and administer annual 
budget; car ry  out general o f f i c e  dut ies. 

f - Administrative Secretary 
4 - Legal SecrekaPy 



CITY COEOIISSION I 
I CITY MANAGER I 

e Secretary I 

I 
1 - Chief Probation Officer I I 1 - Clerk. of Municipal Court 

I 
I 

1 I 1 - Assistant Hunicipal Court Clerk 
1 - Administrative Assistant 

I I 1 i 
1 PROBATION AND PAROLE SECTION I 

Responsible for the management of the Probation 
Office, correlating activities of the probation 
officers in relation to bailiff duties, pre- 
sentence investigations, monitor prisoners, 
rehabilitation recommendations, DUI interven- 
tion, and probationers' compliance with the 
J d e's orders. Directs the Wichita Interven- 
tYoR Pro~ram. 

5 - Probation Officer 
2 - Probation Officer (ADSAP) 
1 - Probation Officer (DUI) 
1 - Secretary 
1 - Typist Clerk (ADSAP) 
1 - Uata Entry Operator (ADSAP) 
1 - Clerk I1 (DUI) 

-- 

Consultant/Probation Officer (non-City) 
contracted under the Carrt DUE Grant. 

COURT SECTION 

Responsible for the development and maintenance of 
all records of the Court proceedings from docket 
preparation to cormitnents and collection of 
fines and expungement processing. The Clerk of 
Municipal Court ia responsible as an officer of 
the Court for the supervision and direction of 
the Court's administrative, clerical, and data 
processing staff in carrying out day-to-day 
operations and responsible for the continued ' 
development of court computer applications. 

1 - Probation Officer 
2 - Administrative Aide I1 
1 - Account Clerk I1 
1 - Secretary 
1 - Cashier I1 
1 - Cashier I 
5 - Docket Clerk 
1 - Teller 
1 - Typist Clerk 
1 - Clerk I1 
1 - Complaint and Warrant Clerk 
1 - Docket Clerk (DUI) 

tickets and warrants, the collection 
of fine8 and costs, and maintaining 
ticket files. 

I 1 - Administrative Aide I 
1 - Cashier I1 1 

I 10 - Teller 
1 - Typist Clerk 

I 
DATA SECTION 

Reaponaible for the computer operation, 
the electronic capture of data, and 
the maintaining of computer records 
related to all Traffic Bureau and 
Court activities. 

1 - Information Systems Supervisor 
1 - Computer Machine Operator I1 
1 - Coolputer Machine Operator I 
1 - Data Control Clerk 
4 - Data Entry Operator 
1 - Data Entry Operator (DuI) 

- 



I BOARD OF Cl TY COMM ISS IONERS 1 

(10 members) 

Develops, coordinates, and encourages the  preservat ion o f  Wichita's h i s t o r y  through 
the  assistance and work w i t h  Cowtown, Wichita-Sedgwick County H is to r i ca l  Museum, 
H i s t o r i c  Landmark Preservat ion Committee, and other groups, organizations, and i n d i -  
v iduals  in terested i n  preserving area h is to ry .  Supervises t he  contracts and adminis- 
t r a t i o n  o f  the  C i t y  funds a l loca ted  f o r  the bu i l d i ng  maintenance o f  Cowtown and the 
lease and maintenance program for  t he  Cmley House, 1136 N. Broadway, a C i t y  owned 
h i s t o r i c  property. The Board a lso serves as the  designated C i t y  o f  Wichita Cemetery 
Board f o r  Highland Cemetery.. 

CITY MANAGER 

I 1 - Director  o f  H i s t  I 
I s  responsible f o r  t he  operat ion and maintenance o f  t he  Wichita-Sedgwick County 
H i s t o r i ca l  Museun i n  t he  o l d  C i t y  Bui lding, provides professional services t o  the 
H i s t o r i ca l  Wichita Board inc lud ing  research, f ac t - f i nd i ng  and maintaining resource 
mater ial .  Coordinates the  ac t i v i t i e s ,  prepares agenda items, takes minutes, makes 
special  reports, prepares mail ings, budget preparation, contracts recordkeeping, 
etc. f o r  t he  o f f i c e  o f  the  Board. 



CITY MANAGER 
DEPUTY CITY MANAGER 

I 
DEPARTMENT OF ADMINISTRATION 

Directs  and coordinates federal, s t a t e  and loca l  f inance 
( inc lud ing C m u n i t y  Development Block Grant); responsible 
fo r  a l l  o f f i c i a l  bond statements; coordinates a l l  account- 
ing, audit ing, bookkeeping, purchasing, b i l l i n g  and co l lec -  
t i o n  a c t i v i t i e s  f o r  the  C i t y  government; and renders advice, 
counsel and services as requested by the  C i t y  Manager and 
C i t y  Commission. The pos i t i on  o f  D i rec to r  o f  Administrat ion 
was deleted f o r  the 1986 budget. The C i ty ' s  Research and 
Budget O f f i ce r  i s  cu r ren t l y  a lso  the Act ing D i rec to r  o f  
Administration. 

Act ing Di rector  o f  Administrat ion 

See page 14 See page 16 See page 17 See page 18 See page 19 



I r CONTROLLER'S OFFICE 1 
Di rec t  t he  general accountF' i n t e rna l  control ,  and a c t i v i t i e s  f o r  
the  City; coordinate the  debt and cap i t a l  improvement funds; 
develop accounting and in te rna l  cont ro l  program; advise the 
D i rec to r  o f  Administrat ion and C i t y  Manager on accounting and 
f i s c a l  matters and provide f i nanc i a l  statements t o  administra- 
t i v e  o f f i c i a l s .  

I 1 - Contro l ler  I 
I SECRETARIAL 
1 1 - Secretary 

PAYROLL 0 
1. Supervise general pay ro l l  a c t i v i t i e s .  
2. Preaudit  t ime records. 
3. Coordinate pay ro l l  changes f o r  Data Processing 
4. Ass is t  Con t ro l le r  i n  c e r t i f y i n g  payro l ls .  
5. Reconcile and submit quar te r l y  FICA report .  
6. Compute f i n a l  pay inc lud ing  refund o f  r e t i r e -  

ment con t r ibu t ions  o f  terminated employees. 
7. Maintain funds o f  Po l i ce  and F i r e  Retirement, 

See page 15 u 
I 

I FEDERAL ACCOUNTING 

Special ize i n  federal accounting 

I i n  order t o  i n t e rp re t  and advise 
management i n  the  various federal 
regulat ions and guidel ines as they 

I I re la te  t o  the many federal  and 
s ta te  programs. Funds include 

Employees' Retirement, Croup L i f e  Insurance Re- I I I CDBG,UDAC,WHA,CSBC,andother 
serve, Employees Social  Security, Employees ' 1 I I federal grants. 
Health Insurance, Workers' Compensation Re- 
serve, Employeesq Deferred Compensation. I 

I I I 1 - Accountant I l l  

1 - Accountant II 

PAYROLL ACCOUNT l NC 

Account Clerk I I  I 

INTERNAL AUDITING AND FIXED 
ASSETS CONTROL 

Responsible f o r  the  internal ,  f i e l d  
and special  audi ts  o f  C i t y  f i nanc ia l  
operations. Monitors updating o f  
f i xed  assets records. 

I 1 - Accountant I I I I 
- - 



I 

I GENERAL ACCOUNTING . 1 

ENTERPRISE ACCOUNT I 
1 - Senior Accountant 

I 
I 

Funds inc lude Water, Sewer 
U t i l i t y ,  Sewer Improvement, 
Metropol i tan  Trans i t  
Authority, and Airport .  

Supervise general accounting and bond processing; compute 
bond and i n t e res t  payments; maintain bond controls, i n -  
terna l  check and f inanc ia l  repor t  preparation; compile 
and administer f i nanc ia l  data for  bond and construct ion 
ac t i v i t i e s ,  working cap i ta l  funds, and State projects;  
ass is t  Contro l ler  i n  preparing f inanc ia l  repor ts  t o  C i t y  
management and admin is t ra t ive o f f i c i a l s .  

BONDS & CONSTRUCTION I FUND ACCOUNTING I 
Funds include Debt Ser- 
vice, St reet  Improvement, 
Sewer Construction, Water 
Main Extension Construc- 
t ion, Publ ic  Improvements 
Construction, F i r e  Im- 
provement Construction, 
City-County Operations, 
Performance Deposit. 

GENERAL & SPECIAL 
REVENUE ACCOUNT I 

Funds inc lude General 
Funds, Pol i c e  and F i r  
Pension Contr ibut ions 
Employees' Retirement 
Contribution, Social 
Security, Administra- 
t i v e  Center, Special 
C i t y  Highway Gas Tax, 
Tourism & Convention 
Promotion, Park/ 
L i  brary /Ar t  Museum/, 
Forestry, Flood Con- 
t r o l ,  T rans i t  System 
L ib ra ry  Operations, 
Special Alcohol Pro- 
grams, Speci a1 Parks 
and Recreation. 
-cx&Gz-l 

I KEYPUNCH & DATA REVIEW I 
1 - Account Clerk I I 

INVESTMENTS, AND ACCOUNTS 
RECEIVABLE ACCOUNTING 

Funds include Equipment Motor 

I Pool, Stat ionery Stores, Of- 
f i c i a l  Motor Pool, Data I 

I Processing/Off i c e  Automation 1 
I Support,, Central Maintenance 1 
1 Services and Te lecmun ica-  I 

I t i o n  Fund. 

I 1 - Accountant I I I 

ACCOUNTS RECEIVABLE 
& PETTY CASH REPORTS 

1 - Account Clerk I I I 
. .  - 



Retirement Board 

12 Members 

Retirement Board 

1 2  Members 

- 
ACTING DIRECTOR OF ADMINISTRATION 

I 
I 

RETIREMENT AND GROUP INSURANCE 
DIVISION 

D i rec ts  and coordinates t he  municipal employees' 
retirement, group insurance and deferred compen- 
sa t ion  programs, and provides admin is t ra t ive 
services f o r  i t s  governing boards. 

1. Pol i ce  and F i r e  Retirement System. 
2. Wichita Employees' Retirement System. 
3. Croup L i f e  lnsurance Plan 
4. Croup Health lnsurance Plan 
5. Deferred Compensation Plan 
6. Paycheck P ~ o t e c t i o n  Plan 

- Retirement and lnsurance D i rec to r  m 
1 - Administrat ive Aide 1 
1 - Secretary 

Croup L i f e  
Insurance Board 

o f  Trustees 

3 Members 

I 5 Members 

- -- - 

General o f f i c e  operat ion - administrat ive, sec- 
r e t a r i  a1 and c l e r i c a l  duties, i nc lud ing  requi - 
s i t i ons ,  correspondence, record maintenance, 
t yp ing  and f i l i n g .  

Compensation 
Management 

Board 

I Deferred 



ACTING DIRECTOR OF ADMINISTRATION 

I 
I 

I CONTRACTS ADMINISTRATION DIVISION I 
Implement and administer a l l  programs and pro jects  developed and funded pursuant t o  the 
Housing and Community Development Act o f  1974. Provide technical  assistance t o  other 
d iv i s ions  w i t h i n  the department regarding contractual  arrangements. Monitor programs 
and a c t i v i t i e s  a t  the federal  l eve l  t o  insure maximum federal  assistance t o  the CSty o f  
Wichita. Coordinate w i t h  C i t y  departments and provide technical  assistance regarding 
appl icat ions f o r  federal assistance. 

Maintain an inventory o f  rea l  property owned by t h e  C i ty .  Provide management services 
fo r  propert ies scheduled f o r  redevelopment by t he  p r i va te  sector. 

- - 

1 - Grants coordinator 

SECRETAR l AL 

1 - Secretary 

I I 
LAND MANAGEMENT I I CONTRACTS ADMINISTRATION & PROGRAM EVALUATION I 

Provide acqu is i t i on  and re loca t ion  services f o r  r ea l  
property purchases. Maintain an inventory o f  C i t y -  
owned rea l  property. I den t i f y  surplus C i t y  lands 
which are subject t o  d ispos i t i on  t o  the  p r i va te  sec- 
tor.  Maintain and manage redevelopment land i n -  
ventory which includes a l l  property i d e n t i f i e d  for  
redevelopment. Provide technical  assistance i n  r ea l  
property transactions. 

- Land Management Analyst 

Estab l ish a systematic procedure for  development, execution and 
admin is t ra t ion o f  C i t y  contractual  arrangements under the Corn- 
munity Development Block Grant program. Process cont ract  
changes as needed t o  ass is t  i n  successful program operation. 
Monitor and evaluate p ro jec t  implementation on a cont inuing 
basis. Prepare per iod ic  progress repor ts  f o r  the Board o f  C i t y  
Comnissioners. Maintain information and records on a l l  CDBG 
projects.  Provide assistance t o  the Grants Coordinator on 
other federal  programs. 

2 - Contracts Analyst 
l - Accountant I 
1 - Admin is t ra t ive Aide I 1  

This d i v i s i on  i s  funded p r ima r i l y  through Community Development Block Grants. 



ACTING DIRECTOR OF ADMINISTRATION 

I 

TREASURY DIVISION 

D i rec ts  and coordinates the  co l lec t ions  and deposits o f  a l l  
funds) maintains pro ject ions of cash balance; supervise a l l  
cash disbursements; maintains cash posi t ion; administers i n -  
vestment o f  a l l  funds, inc lud ing i d l e  funds; develops co l -  
l e c t i ng  procedures and systems; supervises l icens ing program; 
administers bond and note sales and debt management. 

1 - C i t y  Treasurer 

I 
I 

I SUPERVISION I 
The Deputy C i t y  Treasurer d i r e c t l y  supervises the License 
Section and ass is ts  t he  Treasurer i n  supervis ing and d i rec t -  
i n g  t he  other sect ions o f  the  Treasurer's Divis ion. 

I 1 - Deputy C i t y  Treasurer I 
ADMINISTRATION 

Performs admin is t ra t ive and c l e r i c a l  
du t ies  f o r  the  C i t y  Treasurer and the 
Deputy C i t y  Treasurer; processes the  
investment o f  a l l  C i t y  funds; computes 
i n t e r e s t  earnings; prepares and main- 
t a i ns  investment repor ts  and records. 

I 

I COLLECTION I 
I 

ments made t o  the Treasurer's O f -  
f ice; co l l e c t s  and handles a l l  
parking meter monies. 

I 1 - Account Clerk Ill 1 
d 

Te l l e r  (PT-50%) 
2 - Parking Meter Coin Col lector  

I 

I GENERAL OFFICE 1 
Veri f ies,  records, and deposits a l l  C i t y  receipts; 
maintains cash ledger; prepares voucher warrants 
and bank reconc i l i a t ions  f o r  a l l  C i t y  and Federal 
funds. Maintains records of a l l  bond and coupon 
payments; ass is ts  secretary i n  investment pro- ! 
cessing . 

1 - Accountant I 
1 - Account Clerk II 
1 - Account Clerk I 

maintains records. Provides f i e l d  
l icense invest igat ions.  

I 1 - Admin is t ra t ive Aide Ill 
2 - Account Clerk I I 



ment program; manages safety  
I program, develops insurance I 

claims, property damage and 1 1;n:urance. I 
Occupational Safety 

I 

Of f i ce r  1 
I 

SECRETARY 
Dic ta t ion,  typing, f i l i n g ,  

spec i f icat ions,  invest igates 
claims, analyzes data t o  
con t ro l  cos t  o f  accidents, k- 

enters s t a t i s t i c a l  data i n t o  
machine records. 

8 

ACTING DIRECTOR OF ADMINISTRATION 0 

records and computations; 
prepares b i d  spec i f i ca t ions  
and summaries, compiles and 

1 1 - Purchasing Manager I 
I 

- 

I 

PURCHASING DIVISION 
Supervises a l l  C i t y  buying a c t i v i t i e s ,  disposal 
o f  a l l  surplus and condemned C i t y  property; 
bu i ld ings and contents insurance; develops 
purchasing procedures and systems. 

I I GENERAL OFFICE I I t  CENTRAL STORES 
Process purchase orders; maintain f i l e s ;  Operate s ta t ionery stores; disposal o f  I 

- 

right-of-way and condemnation property; 
process U.S. Mai l  f o r  C i t y  departments 
and boards; prepare and render b i l l i n g  f o r  - Account Clerk  I stat ionery stores supplies, p r i n t i n g  

1 - Data Control Clerk graphics and micrographics. 
1 - Administrat ive Aide I l l  I 

ASST. PURCHASING MANAGER 
Reviews requisi t ions; reviews formal b ids f o r  
publ icat ion; prepares monthly report .  Super- 
v ises general o f f i c e  ac t i v i t i e s ;  special  
pro jects  as assigned by the  Purchasing 
Manaser. 

1 - Assistant Purchasing Manager 
+ 

* 
PRINT SHOP MICROGRAPHICS 

Maintain and operate p r i n t i n g  equip- Maintain and operate 16mn and 35mm 

- 

ment; schedule p r i n t i n g  work; main- camera equipment; schedule work; 

I - P r i n t i n g  Press Operator II 
- P r i n t i n g  Press Operator I 

computations; prepares formal bids, b i d  

I 1 - Secretary I 

I 
SENIOR BUYER 

Reviews, assigns and processes procurement 
requis i t ions,  maintains informal agree- 
ments. Related work as assioned. 

1 - Senior Buyer I 
I 

SECRETARY 
Processes requests f o r  quotes, b i d  
tabulat ions. 

I - Secretarv 

BUYER 
Procurement requ is i t i ons  and t r ave l i ng  
requi s i  t f  ons processed; purchase order 1 
follow-up; re la ted  work as assigned. 

2 - Buyer I 



CITY MANACER 
DEPUTY CITY MANACER 

d 

DEPARTMENT OF COMMUNITY FACILITIES 

Organizes, d i r ec t s  and coordir~ates the  a c t i v i t i e s  o f  the departmerlt, 
ir lcludirtg t he  determinat ior~ o f  major po l i c i es  and lortg-term p l  art- 
nirtg; d i r ec t s  the  operation arld mainter~artce o f  the Erlergy Plant, 
Century I I, Omrtisphere, and Lawrence-Dumont Stadium; d i rec ts  the 
maintertartce o f  equipment arld bu i  ld ings o f  CS t y  Hal 1, lrldiart Center, 
A r t  Museum, Library,  and the Wichita H i s t o r i c  Museum. 

1 - Di rector  o f  Community F a c i l i t i e s  

- 

r 

SECRETARIAL 

Responsible f o r  correspondertce, f i 1 Sng, 
typing, d i c t a t i o n  and other o f f i c e  ac t i v -  
i t i e s .  Answers i r l qu i r ies  from the pub- 
1 f c and other agencies . 

1 - Admi r~ ls t ra t i ve  Secretary 

I I I 1 
LAWRENCE-DUMONT STADIUM 

I 

Provides a pub l i c  park f o r  pro- 
fessional and r~ortprofessional 
baseball artd other appropriate 

BUILDING SERVICES 

See page 22 

A 

1 OMNISPHERE EARTH-SPACE CENTER 

Organizes, d i r ec t s  artd formulates po l i c y  
and programming of appropriate educa- 
t i o n a l  arld en te r ta i  nirtg presentat ions 
i n  astronomy and ear th  science f o r  t h e  
area schools and gerteral publ ic .  

1 - Omrtisphere D i rec to r  
1 - Assistant t o  the  D i rec to r  
1 - Admin is t ra t ive Aide I (PT-50%) 
2 - S e c ~ e t a ~ y  

CENTURY I t  OPERATIONS 

See page 21 

pub l i c  a c t i v i t i e s .  

1 - Stadium Mair~tenartce Supervisor 
1 - Maintertartce Worker 
5 - Comnurtity Service 

Apjjr9ttkllce (1 imi  t ea l  
*,- 



DIRECTOR OF COMMUNITY FACILITIES 

1 

t 
b a 

CENTURY II OPERATIONS 

Organizes, d i rec ts  and supervises the operation o f  Cen- 
tu ry  II, which includes general administrat ive duties, 
budgeting, event coordination and setup, booking, 
scheduling, negot ia t ing contracts, stage supervision, 
promotion, and the custodial  care o f  Century 11, L ibrary  
and the Omnisphere. 

1 - Auditorium Manager 

r r 

STAGES 

This sekt ion supervises and coordinates 
the  a c t i v i t i e s  of  sk i  11 ed c r a f t  workers 
engaged i n  the operation o f  Century II 
stages. Also responsible f o r  the  main- 
tenance o f  the stages and the stage 
equipment. 

1 - Auditorium Stage Supervisor 
1 - Maintenance Mechanic (PT-50%) 

BOOKING AND SCHEDULING 
CLER I CAL 

This sect ion i s  responsible f o r  booking 
and schedul i ng events i n t o  Century I 1,  
w r i t i n g  contracts and co l l ec t i ng  de- 
pos i t s  and rents. Also responsible 
f o r  the  department payrol l ,  purchase 
requisi t ions, keeping records, and 
other general accounting and c l e r i -  
ca l  duties. 

1 - Account Clerk II 

AUDITORIUM MAINTENANCE AND SETUP 

This sect ion i s  responsible f o r  c leaning and 
se t t i ng  t he  h a l l s  f o r  funct ions a t  Century ! I  
including basketball, wrest l ing, boxing, ex- 
h ib i t s ,  banquets, meetings, concerts, car, 
boat and t r ave l  shows and a myriad o f  other 
events. This section i s  a lso responsible 
f o r  t he  general housekeeping dut ies a t  Cen- 
tu ry  I 1  and the Omnisphere and the Library. 

1 - Audi tor ium Maintenance Supervisor 
5 - Labor Supervisor 
5 - Custodial Worker II 

1 2  - Custodial Worker I 



DIRECTOR OF COMMUNITY FACILITIES 

r I 
BUILDING SERVICES 

This d i v i s i o n  i s  responsjble f o r  the  maintertarlce artd house- 
keeping of C i t y  Hal l ,  Po l ice Garage, A r t  Museum and Indian 
Center; certair t  du t ies  a t  the Radqo Mairttenance Center; 
custod ia l  care o f  the  MTA bui ld i r tg  and mair~tenance o f  
Certtury I I, H i s t o r i c  Museum, Omnisphere and Library. 

1 - Bu i ld ing  Maintenance Supervisor 

i 

L 

CENTURY I I 
EQUIPMENT MAINTENANCE 

This sect9or1 Ss responsible f o r  the 

mechar~ical ma; ntenartce of Century I I, 
Library,  Omni sphere, the WS ch i  t a  
H i s t o r i c  Museum and ce r t a i n  dutues a t  
Lawrence-Dumont Stadium. 

1 - Auditorium Equipment Supervisor 
1 - Stat ionary Engineer I I 
4 - Maintenance Mechanic 
3 - Maintenance Worker 
1 - E lec t r i c f an  I I 

C l TY HALL 
MAINTENANCE 

This  sect ion i s  responsible f o r  t h e  
mechanical maintenance o f  Cqty Hal l ,  
Po l i ce  Garage, A r t  Museum, Irtdian 
Center and ce r t a i n  dut ies a t  t he  
Radio Maintenance Center. Mainte- 
nance a t  C i t y  Ha l l  i s  provided on a 
24-hour basis. 

1 - Auditorium Equipment Supervisor 
1 - Stat ionary Engineer I I 
1 - Elec. Systems Supervisor 
6 - Maintenance Mechanic 
3 - Maintenance Worker 
1 - E lec t r i c i an  I I 

> 

CITY HALL 
CUSTOD l AL 

* 

This sect5on i s  responsible f o r  the  housekeeping 
dut ies a t  C i t y  Hal l ,  Po l i ce  Garage, A r t  Museum, 
lrtdian Center, artd MTA bui lding. A1 so respon- 
s i b l e  f o r  supervis ing the  contractual  clearting 
o f  C i t y  Hal 1 's restrooms artd sor t i r tg  f r t te ro f f  i c e  
mail. 

1 - Auditorium Maintertance Supervisor 
1 - Labor Supervisor 
5 - Custodial Worker I I 

11 - Custodial Worker I 
1 - Custodial Worker I (PT-508) 



I I DEPARTMENT OF EMERGENCY COMMUNICATIONS 1 I 

CITIZENS 

I 

I BOARD OF C I T! COMMISSIONERS 
I 

( 5 )  

RE(;ULATION ADVISORY BOARD 
(5 Members) 

COMMUNICATIONS ADVISORY BOARD BOARD OF COUNTY COMMISSIONERS 
(6 members) 

DEPUTY CITY MANAGER 
emergency communications. Coordinates w i t h  e lected o f -  
f i c i a l s  and other City/County Department Di rectors  i n  
matters of emergency c m u n i c a t i o n s  af fect ing t h e i r  

I 
( 3 )  

8 WICHITA-SEDCWICK COUNTY I 

- - - - - - - - -  I respective departments. Acts as the ex -o f f i c io  s ta f f  - - 
representat ive f o r  the  Advisory Board. I 

Administers the operat ion o f  the  department and provides'  
technical  d i r ec t i on  t o  a l l  employees and a c t i v i t i e s  i n  

I 1 - D i rec to r  of Emergency Communications I 

I 

e I I 
1 - Admin is t ra t ive Secretary 1 

Maintains a l l  the C i t y  and 
County mobile and por tab le  
radios, and C i v i l  Prepared- 

2 - Radio Technician II 
3 - Radio Technician I I 

t 

ADVISORY BOARD MEMBERS 
Sedgwick County She r i f f  
Sedgwick County F i r e  Chief 
Wichita Chief o f  Pol ice 
Wichita F i r e  Chief 
C i v i  l Preparedness 

Coordinator 
EMS D i rec to r  

ness s i rens and veh ic le  

- sirens. 
1 - Communications Equip- 

ment Supervisor 

( Oversees the  operat ion o f  the I 

I 4 

ASS 1 STANT 
Assists the D i rec to r  i n  coordinat- 
i n g  the  admin is t ra t ion and opera- 
t i ona l  aspects of t he  department. 

Emergency dispatching i s  provided t o  t he  
c i t i e s  of Andover and Rose H i l l  i n  Bu t l e r  

1 - Administrat ive Aide I I 
Administers the alarm ordinance 

& f o r  the C i t y  o f  Wichita. 

I 
These three s h i f t s  operate on a 24-hour per day 
basis t o  process a l l  emergency c a l l s  and dispatch 
emergency f i r e ,  rescue, law enforcement and EMS 
vehicles f o r  c i t i zens  of Sedgwick County, the C i t y  
of Wichita, and other c i t i e s  i n  Sedgwick County. 

---- 

I 
I 

FIRST SHIFT 

1 - Emergency Communications Supv. 
8 - Emergency Service Dispatcher 

. 
SECOND SHl FT 

1 - Emergency Communications Supv. 
10 - Emergency Service Dispatcher 

- 

THIRD SHIFT 

1 - Emergency Communications Supv. 
8 - Emergency Service Dispatcher 

L 

- 
RELIEF SHIFT 

2 - Emergency Communications Supv. 
8 - Emergency Service Dispatcher . 



ClTY MANACER 
DEPUTY ClTY MANAGER n 

I 
DIV IS ION CHIEF DIVISION CHIEF DIVISION CHlEF 

I 
I A SHIFT B SHIFT I 1 C SHIFT ] I 

FlRE CHIEF I 3  
I 

ADMINISTRATION 
r 

OPERATIONS F 1 RE PREVENT l ON 

C 
DEPUTY 

FIRE CHIEF 
DEPUTY 

FIRE CHIEF FIRE MARSHAL 

AND HYDRANTS 

I 

INVESTIGATION 



FlRE DEPARTMENT 

Directs and supervises the a c t i v i t i e s  of three d i v i -  
sions wi th in the department. Plans program and 
standard of f i r e  protect ion throughout the City. 

1 - F i re  Chief 

1 

' ~ e c e ~ t i o n  work, typing, f i l i n g  
correspondence. 

1 - Administrative Secretary - 
r 

ADMINISTRATION 

Overall supervision o f  the F i re  Department budget, 
staff  assistance, care o f  records, maintenance, and 
training. 

1 - Deputy F i re  Chief 

I - 
STAFF SUPPORT AND RECORDS 

Correspondence, typing, f i l i n g ,  pre- 
paration of reports, maintaining re- 
cords, data processing, research and 
development, inventory, and payrol l .  

1 - Chief Executive Of f i cer  
1 - Administrative Aide I 
1 - Secretary 
1 - Data Control Clerk 

Rescue Services 

TRAINING SCHOOL 

Development and supervision of a com- 
prehensive t ra in ing  program fo r  a l l  
f i r e  f i gh t i ng  personnel. 

1 - Chief F i re  Operations Training 
Instructor 

3 - F i re  Operations Training 
Instructor 

1 - Physical Fitness and Safety 
Of f icer  

1 - Coordinator of F i re  and Medical 

FIRE MAINTENANCE 

Maintenance, repair  and new construc- 
t i on  of bui ldings and associated equip- 
ment and maintenance of f i r e  hydrants. 
Repair and maintenance o f  F i re  Depart- 
ment vehicles. 

1 - F i re  Master Mechanic 
3 - F i re  Department Mechanic 
1 - F i re  Captain 
1 - Chief Mechanic 
1 - Maintenance Mechanic 



I 

I OPERATIONS I 
Divided i r l t o  three bat ta l ions,  responsible f o r  ext inguishing o f  f i res ,  
rescue, evacuation and salvage, emergency medical care, company inspec- 
t i ons  arld t r a i n i n g  of F i re f igh te rs .  

1  - Deputy F i r e  Chief 
i 

I 

3 - D i v i s i on  F i r e  Chief 
BATTALION NO. 1  BATTALION NO. 2 BATTALION NO. 3 

I 4 - Ba t t a l i on  Chief 3 - Ba t ta l  i on  Chief 3 - Battalior1 Chief I 
I Sta t ion  1 

5 - Captain 
S ta t ion  2 

5 - Captain 
S ta t ion  5 

3 - Captain I 
I 9 - Lieutenant 12 - Lieutenartt 3 - L ieuter~ant  

24 - F i r e f i gh te r  24 - F i r e f i g h t e r  10 - F i r e f i gh te r  
3 - F i r e  Irtvest. I 

I Stat ior l  4  Stat ior l  9  
S ta t i on  3 3 - Captain 3 - Captain I 

3 - Captain 3 - L ieuter~ant  3 - Lieutenant 
3 - Lieutenant 10 - F i  r e f  i gh te r  10 - F i r e f i gh te r  

10 - F i r e f i g h t e r  
S ta t ion  12 S ta t ion  10 

S ta t ion  7 3 - Captain 3 - Captain 
3 - Captain 3 - Lieutenant 3 - Lieutenant 
3 - Lieutenant 10 - F i r e f  i gh te r  10 - F i r e f i gh te r  

10 - F i r e f i gh te r  
S ta t ion  13 S ta t ion  11 

S ta t ion  8 3 - Captain 5 - Captain 
3 - CaptaFn 3 - Lieutertartt 6 - Lieutenant 
3 - Lieutenant 10 - F i r e f i g h t e r  15 - F i r e f i gh te r  

10 - F i r e f i gh te r  
S ta t ion  19 

3 - Captain 
S ta t ion  14 

3 - Captair~ 
3 - Captairl 3 - Lieutertant 3 - Lieutenant 
3 - Lieutenant 10 - F i r e f i gh te r  10 - F i r e f i gh te r  

10 - F i r e f i gh te r  
S ta t ion  15 

3 - Captain 
3 - Lieutenant 

10 - F i r e f i gh te r  

NOTE: The three F i r e  l r~vest igators  assigned t o  StatSon 1 work e igh t  
hour days and ass is t  the  F i r e  PreventSoir Divis ion. 

NOTE: The three Div is ior l  F i r e  Chiefs (one assigrred t o  each s h i f t )  
are assigned t o  Stat ion 1. 

NOTE: Persor~nel authorized t o  f i l l  i r ~  f o r  vacation, Ke l l y  days, s i ck  
leave days, etc. are re f lec ted frt the  personnel strer lgth a t  
Statiorls 1, 2 artd 11. 

NOTE: The table on the left does not include the ten 
Firefighters authorized in 1986 to meet the FLSA 
requirements. But, these ten new positions are 
counted in the totals on page 86. 

i 1 



I FIRE PREVENTION I 
Annual f i r e  inspections, f i r e  cause and or ig in ,  incendiary f i r e  invest igat ion,  per- 
permits f o r  f i r e  or  safety hazards, condemnation of unsafe bui ld ings, harldl ing com- 
p la in ts ,  f i r e  safety t ra in ing,  artd p lan review f o r  bu i ld ings and f i r e  protect ior l  
systems. 

F i r e  cause and o r i g i  rl determina- 
t ion, incendiary f i  r e  i r tvest iga- 
t i o n  and follow-up, c l ub  inspec- 
t ions, f i r e  1 arle enforcement, spe- 
c i a l  inspections. 

I 1 - F i r e  Marshal 

a SUPPORT SERVICES 

Receptioni st ,  ward pro- 
cessing, data mar~agemer~t. 
Schedules t r a i  n i  ng pro- 
grams, arlswers compl air l ts,  

I I 

t 

manages c i  ta t ior ls  , permits 
and "1" s t i c ke r  program. 

1 - F i r e  Invest igator  I 

Admini.strative Aide I I I::,.,,.,,,,/ 
I INSPECTION I 

Plan review f o r  new/renoved bui ldings, f i r e  
protect ion instal la ti or^ review/testing/inspec- 
t ion, inspections f o r  hazardous occupancies, 
h igh - r i se  bu i ld ings and 1 icensing and permits, 
condemnation o f  unsafe bu i ld ings  ar~d genera1 
code erlforcemertt. 

1 - Chief F i r e  lrtspector 
1 - F i r e  Prevention Plans Examiner 
1 - F i r e  Protect ion Systems Spec ia l i s t  

- F i r e  Preverttion Inspector 1 

I 

I PUBLIC EDUCATION I 
Church, hospital ,  care f a c i l  i t i e s ,  and 
school inspections. F i r e  safety  t r a i n -  
i n g  and education f o r  business, i rldustry , 
schools, c i v i c  organizations and general 
publ ic .  Media f i r e  safety  promotior~s. 

1 - Chief F i r e  Preventiorl T ra in ing  
Ins t ruc to r  

1 - F i r e  Prevention l nspector I I 
1 - F i r e  Prevention Trainir lg 

l r~s t r uc to r  I I 
2 - F i r e  Prevention Tra in ing Ir tstr .  I 



ADV I SORY 
COMM I TTEE 

- - - - - - - - - - I  BOARD OF HEALTH I - - - - - - - - - - COUNTY COMMISSION 

I '=?- 
CITY MANAGER 

DEPUTY CITY MANAGER I CHAIRPERSON 
COUNTY COMMISSION I 

I I 
I 

I DEPARTMENT OF COMMUNITY HEALTH 1 

1 - D i r e c t o r  o f  Community Hea l th  
J 

I 
4 

Th is  o f f i c e  has t h e  r e s p o n s i b i l i t y  f o r  developing, 
organiz ing,  coo rd ina t i ng  and d i r e c t i n g  community 
h e a l t h  programs i n  Sedgwick County, i n c l u d i n g  
Wich i t a  and o the r  incorpora ted towns. I SECRETAR I AL 

PEST CONTROL 
REGULATING AND EXAMINING 

PERSONAL 
HEALTH 

b 

DIVISION 

i I 

I I 

I I 

1 I 

I 

ADVISORY COMMITTEE 

ADMINISTRATION 
DIVISION 

ENVIRONMENTAL 
HEALTH 

DIVISION 



I DIRECTOR OF COMMUNITY HEALTH I 

1 - C. H. Education D i r .  
1 - Dental Heal th  Education 

Supv. 
1 - Secretary 
Wenta l  Health f o r  Chi ldren 

Program 
1 - Dental Heal th  Educator 
1 - Dental Assistant 

I 

I 
I ADMINISTRATION DIVISION 1 

Plans and implenrertts pub1 i c  
awareness programs stressir tg 
a hea l th fu l  l i f e s t y l e  and I 

Directs  and coordinates a l l  admin is t ra t ive services. Assists 
d i rec to r  i n  formulatiort o f  admin is t ra t ive po l i c i es  and pro- 
cedures and coordinatirtg a c t i v i  t i e s  o f  two operat i  ng d i v i  s i o r~s  . 

1 - Health Admin is t ra t ive Services D i rec to r  

Performs laboratory 
analysis necessary 
for  the protect ion 
o f  the heal th  o f  
the community. 

1 - Lab. DI rector  
'1 - Bact. I 1  
1 - Typist  Clerk 

I * Gonorrhea Program 
2 - Bact. I 1  I 
1 - Lab Assistant I (PT-50%) I 

I *Fami 1 y P l  annirlg 
1 - Bact. 11 I 

I 
1 

BU 1 LD 1 NC & CROUNDS/MOTOR POOL 

Provides general ma5 ntenarlce o f  
equipment, bu i l d i ng  and grounds, 
storage o f  supplies, property 
inventory and motor pool 
management. 

1 - Stat ionary Engineer I I 
3 - Custodial Worker I 1  
1 - Chief Mechanic 
1 - Automative Mechanic 

1 

I ALCOHOLISM FAMILY COUNSELING I 
Provides counsel i n g  for  t h e  addicted 
persort and those emotiortal ly involved. 

Alcoholism Program D i rec to r  51 

I ACCOUNT I NC SERV 1 CES I 
Controls a1 1 f i scal records; 
prepares budgets; procures 
persortrtel , contractual  ser- 
vices, commodi t i es ,  and equip 
mertt; and maintains v i t a l  
s t a t i s t i c s  

1 - AdmSnistrative Asst. 
2 - Accourlt Clerk I I 
1 - Secretary 
*State Formul a 
1 - Clerk I 1  

I *Fami 1 y PI  arlrti n g  
1 - Account Clerk  I I 

Vedera l /State Funds 
*Special Alcohol Program 



I 

I SPECIAL SERVICES I 
Plans, D i rec ts  and supet.vises W I C  
(Supplemental Food Program f o r  
Women, In fants  & Chi ldren and 
Home Hea 1 t h  Agency. 

*WIC - 
1 - N u t r i t i o n i s t  II 
1 - N u t r i t i o n i s t  I 
1 - P. H. Educator I 
4 - C. H. Nurse I 
1 - C. H. Aide (PT-50%) 
7 - Clerk II 

*Federal /State Funds 

I DIRECTOR OF COMMUNITY HEALTH I 
I 

1 PERSONAL HEALTH SERVICES DIVISION 1 
Di rec ts  and coordinates the  overa l l  planning and ad- 
m in i s t r a t i on  of a1 1 Personal Health Service programs. 

1 1 - Personal Health Services Di rector  I 
I 

. . 

1 - Admin is t ra t ive Aide I I I 

I I 

I CLINIC SERVICES I I FIELD SERVICES I 
Planning, Maternal and Infant, V.D., 
Immunization and T. B. Cl in ics .  

1 - Chief, C l i n i c  Services 
2 - Nurse C1 i n i c i a n  
1 - C. H. Nurse I 1 1  
1 - C. H. Nurse I 
1 - Adminfstrat ive Aide I 

*Family Planning 
1 - C. H. Aide 
1 - Social Worker I 
1 - Account Clerk I 
2 - Clerk I1 

I Waternal  & In fan t  Care 
1 - C. H. Nurse I 1  I 
1 - Social  worker I 
1 - CHN I ( l i m i t e d  PT-50%) 

*Indochinese Refugee Assist .  
1 - Clerk II 

I *T. B. P ro jec t  Grant 
1 - C. H. Nurse I 
I - Clerk II 

I r-leal thy S t a r t  
2 - Outreach Workers 

*Refugee Screer~irtp 
1 - In terpeter  Aide 
1 - C. H. Nurse I 

*Maternal & Ch i ld  Health 
1 - C. H. Nurse Ill 
1 - C. H. Nurse I 
1 - Clerk (PT-50%) 

*T. B. Outreach 
1 - Health Aide 

Plans, d i rec ts  and supervises Licensure Program, 
SSI Program and f i v e  Health Stations. 

1 - Chief, F i e l d  Services 
1 - Nurse C l in i c ian  
4 - C. H. Nurse Ill 

1 3  - C. H. Nurse I 
1 - Secretary 
5 - Clerk I 1  

*State Formula 
2 - C. H. Nurse I 
1 - Typist  Clerk 
2 - Clerk ll 
1 - Home Health Af de ( In te rp re te r )  
1 - Home Health Aide ( In te rp re te r )  (PT-50%) 

*Northeast Health Services 
I - Clerk II 

I W o l  vin/Pl  aneview 
1 - C. H. Nurse I1 
1 - Clerk II 



I DIRECTOR OF COMMUNITY HEALTH I 
I 

ENVIRONMENTAL HEALTH DIVISION 

Directs  and coordinates the overa l l  p l  artnirtg and administratiort 
o f  a1 1 ertvi rormertt programs i rtcl ud i  rtg rou t ine  s t a f f  assistance 
t o  three appointive boards or committee. 

1 - Envirorlmerttal Health Di rector  

ENVIRONMENTAL QUALITY 

Performs coordination o f  a i r ,  water and general ertviron- 

- 
ENVIRONMENTAL SERVICES 

Performs coordirtation o f  milk, food, i n s t i t u t i o n  pro- 

CLERICAL, DATA, RECORDS 
AND COMMUNICATIONS 

3 - Secretary ' 

grams, and maintenance o f  animal corttrol a c t i v i t i e s  
including: eat ing and dr ink ing establishments, food 
stores, warehouses and manufacturing plants, food 
hand1 ers ' school, mi 1 k p lants  and and farm producers, 
adu l t  and c h i l d  care homes, schools and hospitals, 
and animal corttrol and rabies prevention. 

1 - Chief, Ertvironmerttal Services 

I *: :::?,";patcher I mental qua1 i t y  programs and the maintenance o f  so l  i d  
waste and vector a c t i v i t i e s  including: a i r  artd water 
po l l u t i on  contro l  , water supply and waste systems (per 
mits),  s o l i d  waste (permits), camps, swimming pools and 
mobile home parks; weeds, junk vehicles, animal mainte- 
rtartce (permits) and other land use maintenance; and con- 
t r o l  o f  mosquitos, f l i e s ,  rats, b i rds  artd poison ivy. 

1 - Chief Ertvirorcmerttal Services 

' 

AIR QUALITY 

*1 - A i r  Qual i ty  Envirort- 
menta l is t  

1 - A i r  Qual i ty  Tech. I 1  

* I 
d FOOD AND 

INSTITUTION 

1 - P.H. Sani tar ian I I 
3 - P. H. Sani tar ian I 

1 

AN l MAL CONTROL 

1 - Animal Control F i e l d  Supervisor 
1 - Animal Control Shelter Supervisor 
7 - Animal Control Of f i ce r  I I 
7 - Animal Control O f f i ce r  I 
1 - Secretary 
1 - Animal Control O f f i ce r  I (PT-50%) 

WATER QUALITY 
CROSS-CONNECTION 

CONTROL 

1 - P.H. Sani tar ian I I 

L L 

. I 1 
+ 

Yedera l  

ENVIRONMENTAL QUALITY 
AND PREMISE CONDITIONS 

2 - P.H. Sartitariart I I 
8 - P.H. Sardtariart I 

VECTOR CONTROL 

1 - P,H, Sani tar ian II 
1 - Eqt~ipmettt Operator I (  

I 



I D IRECTOR OF COMMONl TY HEALTH I 
I 

STATE AND FEDERAL GRANTS I 
A i r  P o l l u t i o n  (10/1/85 - 9/30/86) 
1 - A i r  Qua l i t y  Envirortmer~tal ist  
1 - Secretary 

Alcohol ism Fami 1 y Counsel i n q  (7/1/85 - 6/30/86) 
1 - Alcoholism Program D i rec to r  
1 - Secretary 

State Formula (7/1/85 - 6/30/86) 
2 - C. H. Nurse I 
1 - Typ is t  Clerk 
2 - Clerk  I 1  
1 - Home Health Aide ( In te rp re te r )  
1 - Home Heal th  Aide ( In te rp re te r )  (PT-508) 

Maternal & Ch i ld  Health (7/1/85 - 6/30/86) 
1 - C. H. Nurse I I I 
1 - C. H. Nurse I 
1 - Dental Health Educator 
1 - Dental Ass is tant  
1 - Clerk  (PT-50%) 

Fami 1 y P l  anni ng  (7/1 /85 - 6/30/86 
1 - Socia l  Worker I 
1 - Bac te r io log is t  I 1  
1 - C. H. Aide 
2 - Clerk  I 1  

I 
1 - Account Clerk I 

Gonorrhea Control (7/1/85 - 6/30/86) 
2 - Bac te r i o l og i s t  I I 
1 - Laboratory Assistant (PT-50%) 

Healthy S t a r t  (7/1/85 - 6/30/86) 
2 - Outreach Workers 

l ndochinese Refugee Assistance Program (1 0/1/85 - 9/30/86) 
(Sel f -sustaining) 

1 - Clerk II 

Maternal & In fan t  Care Pro ject  (7/1/85 - 6/30/86) 
1 - C. H. Nurse 11 1 
1 - Social Worker 
1 - C. H. Nurse I ( l im i ted )  (PT-50%) 

Colvin/Planeview Health Stat ion (1/1/86 - 12/31/86) (CDBC) 
1 - C. H. Nurse I I 
1 - Clerk I 1  

Northeast Health Services (1/1/86 - 12/31/86) (CDBC) 
1 - Clerk II 

Refuqee Health Screeni nq (10/1/85 - 6/30/86) 
1 - C. H. Nurse I 
1 - In terpreter  Aide 

T. 8. Grant (7/1/85 - 6/30/86) 
1 - C. H. Nurse I 
1 - Clerk I 1  

T. 8. Outreach (10/1/85 - 9/30/86) 
1 - Health Aide 

WIC--Suppl . Food Prog. f o r  Women, Infants & Chi ldren (7/1/85 - 6/30/86) 
1 - N u t r i t i o n i s t  I 1  
1 - N u t r i t i o n i s t  I 
1 - P. H. Educator I 
4 - C. H. Nurse I 
1 - C. H. Aide (PT-50%) 
7 - Clerk I 1  

I 
NOTE: The pos i t i ons  l i s t e d  on t h i s  page are a summary o f  a l l  the Health nort local ly funded pos i t i o r~s  show orr the  previous 

Heal th  pages. Also shown are t he  inclusive dates o f  the  cu r ren t  cont racts  end budgets. 'I 



I 

DEPARTMENT OF HOUSING AND ECONOMIC DEVELOPMENT 

I * 
Supervises and coordinates a l l  a c t i v i t i e s  re la ted  t o  the Depart- , ---- BOARDS SERVED BY DEPARTMENT 
ment o f  Housing and Economic Development. Renders professional - 
advice and service t o  the Board o f  C i t y  Commissioners. Economic Devel opment Commi ssion 

b 

i ,  
Publ ic  Bu i ld ing  Commission 

1 - Di rector  o f  Housing and Economic Development A Board o f  E l ec t r i ca l  Examiners 
Board o f  Examiners o f  A i r  Condi- I * DEPUTY D 1 RECTOR OF HOUS I NG ADMINISTRATION AND FINANCEf t ion ing,  Refr igerat ion, Warm A i r  

k AND ECONOMIC DEVELOPMENT Heating and Boi lers  

I 
Assists D i rec to r  i n  formulat ion of ad- Assists i n  preparat ion o f  various federal  Board o f  Examiners and Appeals 
mini s t r a t i v e  p o l i c i e s ?  procedures and appl icat ions. Responsible f o r  planning, Bu i ld ing  Code 
coordinat ion o f  a c t i v i t i e s  o f  div is ions; monitoring, inspect ing and repor t ing  o f  Board o f  Examiners o f  Plumber and 
assumes D i rec to r ' s  r espons ib i l i t i e s  i n  various pro jects  r e l a t i n g  t o  housing and Gas F i t t e r s  
Di rector 's  absence; responsfble f o r  f i s -  redevelopment. Relieves supervisor o f  Board o f  Housing Standards and 
ca l  management o f  contracts and funds rou t ine  admin is t ra t ive a c t i v i t i e s :  Com- Appea 1 s 

poses correspondence, d r a f t s  reports, Board o f  Housing Commission 
reconci les f i s c a l  accounts, and provides Wichita/Sedgwick County A i r  Museum 
c l e r i c a l  pool services. Performs tech- Task Force 
n i ca l  compliance audi ts  on a l l  cur rent  Area Energy Po l i cy  Monitoring 
IRB issues a t  l eas t  annually. Assures 
EEO compliance o f  department. Serves as 
computer ass is tant  on department budgets. 
Answers inqu i r ies  from pub l i c  and other 
agencies. Provides s t a f f  assistance 
t o  boards and commissions. 

1 - Indus t r ia l  Analyst 
1 - Administrat ive Aide I 11 
1 - Administrat ive Secretary 

as l i a i s o n  o f f i c i a l  between C i t y  
commercial redevelopment or  
declared surplus. Provides 
s t a f f  support t o  the  A i r  

and other r e l a t ed  Museum Task Force and the 

I 
+ NOTE: In process of being reorganized. 

I 
*Funded by CDBG 



f t 

DIRECTOR OF HOUSING 
AND ECONOMIC DEVELOPMENT 

I 
1 

I HOUSING DEVELOPMENT AND MERCY RESOURCES I 
Designs, d i r ec t s  and coordinates a l l  a c t i v i t i e s  re la ted  t o  housing development, 
housing rehabi l  i t a t i on ,  energy conservation and 'energy planning; promotes pub1 i c  
awareness; develops and administers programs f o r  development, redevelopment and 
r e h a b i l i t a t i o n  o f  housing working w i t h  the Economic Development Commission, HUD, 
H A ,  l o ca l  lenders, developers, bu i lde rs  and t he  public; coordinates and promotes 
e f f o r t s  t o  develop and maintain adequate energy supply fo r  loca l  needs; monitors 
environmental impact o f  energy a l ternat ives;  sec re ta r ia t  t o  j o i n t  City/County 
Energy Advisory Board; coordinates weatherization programs and bu i ld ing  energy 
audits; implements Area Energy Po l i cy  Plans o f  Action. 

*l - Housfng Development and Energy Resources Di rector  
*1 - Administrat ive Aide I I .  I 

I 1 

I------' ENERGY PROGRAMS 

REHABILITATION OFFICER 

D i rec ts  and coordinates t he  implementation o f  
housing development and r e h a b i l i t a t i o n  programs. 
Approves a l l  federal  and loca l  loans and grants 

*1 - Rehab i l i t a t ion  O f f i ce r  I 
I 

REHABILITATION LOAN PROCESSING 

Prepares and processes appl icat ions f o r  f inan-  
c i a l  assistance from r e h a b i l i t a t i o n  programs 
and bond issues; counsels low-income loan 
applicants; handles i n v i t a t i o n s  f o r  b ids from 
contractors; responsible f o r  a l l  loan docu- 
ments and maintenance o f  records, i nc lud ing  
payro l l  ; responsible f o r  repor ts  t o  d i v i s i o n  
d i rector ,  department d i r ec to r  and other 

REHABILITATION LOAN SERVICES 

Handles in terv iews and s t ructure inspec- 
t ions; v e r i f i e s  appl icant 's e l i g i b i l i t y ;  
prepares spec i f i ca t ions  f o r  needed re-  
pairs;  estimates costs and insures t h a t  
a l l  codes and ordinances are met; moni- 
t o r s  const ruct ion phases; ass is ts  pro- 
per ty  owners i n  securing contractor 
bids; acts  as 1 i a i son  between homeowner 

departments as required. and contractor.  
*1 - Rehab i l i t a t ion  Coordinator I 

*I - Rehab i l i t a t ion  Spec ia l i s t  I 1 *2 - Rehab i l i t a t ion  Loan Spec ia l i s t  I 

HOUSING DEVELOPMENT AND 
REHABILITATION SERVICES 

Works w i th  publ ic  and p r i va te  groups on housing develop- 
ment and rehab i l i t a t ion ,  i nc lud ing  mu1 ti fami ly  housing 
and commercial redevelopment programs; ass is ts  i n  the 
preparation or rev is ion  o f  regulations; supervises and 
inspects r ehab i l i t a t i on  work as i t  progresses; as time 
permits, provides r e h a b i l i t a t i o n  services s im i l a r  t o  
those l i s t e d  under the  Rehabi l i ta t ion Loan Services 
section. 

I 
*1 - Rehabi l i ta t ion Coordinator 
*1 - Rehabi 1 i t a t i  on Loan Speci a1 i s t  

I - 



1 LOW INCOME ENERGY 1 
EDUCATION PROGRAM 

1 Dl RECTOR OF HOUS ING AND ECONOMIC DEVELOPMENT 1 
1 

HOUSING DEVELOPMENT AND ENERGY RESOURCES DIRECTOR 

I 
ENERGY SUPERVISOR 

Directs  and coordinates a l l  res iden t ia l  
weatherization projects;  supervises 
in te r fac ing  o f  delegate programs w i t h  
DOE, SRS, SEOO and Housing Development 
services; responsible f o r  management o f  
HELP/WAP Programs. 

how t o  save energy using only 
low-cost/no-cost measures and *1 - Energy Supervisor I 
l i f e s t y l e  changes. I I I 

+1 - Administrat ive Aide Ill 
+3 - Apprentice Worker 

(seasonal/l imi ted)  

WEATHERIZATION ASSISTANCE PROGRAMS 
Administers and manageddelegate 
low-income Weatherization Assis- 
tance Programs (WAP)i coordinates 
labor and contractual  sources; se- 

f J I cures and develops funding sources I 

LOW INTEREST LOAN PROGRAM 
Administers and manages Home Energy 
Loan Program (HELP), which includes 
handling outstanding loans requi r -  
i n g  post ing o f  payments and de l in -  
quent account procedures; i n i t i a t e s  

and labor resources; supervises grant1 I loan agreements; provides resources 
appl icat ions and commitments. I I and clearinghouse for  pub1 i c  in -  

t I qui r ies ;  supervises i n t e rp re ta t i on  
-1 - Administrat ive Assistant I I o f  i n f r a red  thermograms; provides 
**1 - Secretary I I f o r  o f f - s i t e  informational programs 

ON-SITE FIELD OPERATIONS 
Provides on-sf te weatherization work on 
c l i e n t  homes, inc lud ing caulking, window 
and door repai r / rep l  acement, storm windows, 

*l - Secretary (seasonal /l imi  ted) 1 

I insu la t ion  and other m i  nor improvements t o  I 

on weatherization. 

increase energy e f f i c iency  o f  homes. 
*4 - Labor Supervisor I 
*3 - Laborer I 

I +*I - Administrat ive Aide I 

I 1-12 Weatherization Worker 
( non-Ci t y  ) 

FIELD INSPECTIONS 
Performs weatherization inspec- 

I tions, c l i e n t  consultations; 
c e r t i f i e s  work o f  C i t y  and con- I 
t r a c t  weatherization crews. I 
*1 - Administrat ive Aide I 1  
*1 - Inspector I 



DIRECTOR OF HOUSING AND ECONOMIC DEVELOPMENT 
I 

--------- - - -  DEPUTY DIRECTOR 
I 
I 

I 
I ADMlNlSTRATlVE SERVICES 

Supervises Qua l i t y  Assurance ant 
1 C l e r i ca l  Support. Services i n -  

c lude personnel and cont racts  
admin is t ra t ion and executive 

I 
I BOARD OF 

I * 4 C 

- Admin is t ra t ive Management 

c l e r i c a l  and recep- 

COMPUTER/FISCAL SERVICES 
Provides f i s c a l  services t o  WHA, coor- 
dinates computerization o f  d i v i s i on  
and provides service t o  department. 

1 - O f f i ce  Automation Spec ia l i s t  
1 - Accountant I I I 

- 1 
ASSISTED HOUSING SERVICES 

Administrat ion o f  Section 8 Program 

WHA DIVISION DIRFCTOR 
Responsible f o r  d a i l y  admin is t ra t ion o f  
t he  d iv is ion,  i nc lud ing  approximately 
660 Leased/Owned dwel l ing u n i t s  and 600 
Section 8. 

1 - WHA Propert ies Manager 

- 

i nc lud ing  tenant 's lease-ups and r e  
c e r t i f i c a t i o n s  and maintenance of 
tenant f i l e s .  1 

I 1 - Administrat ive Aide 1 1 1  
1 - Leasing Spec ia l i s t  I 

1 - Leasing Spe- 
cia1 i s t  I 

1 - Account Clerk Ill 
1 - Account Clerk I 

I 
MAINTENANCE SERVICES 

Physical maintenance of WHA pro- 
pert ies,  f i e l d  supervision o f  
Comprehensive Improvement Assis- 
tance Program (CIAP) work, and 
administrat ion o f  stock room. 

1 - WHA Property Supervisor 
*l - Secretary 

I I I i 

OUALITY ASSURANCE , 

Applicant intake, 
qua1 i t y  control ,  and 
housing evaluations. 
1 - Administrative 

Aide Ill . 
' 

'- 

WORK ORDER UNIT 
Routine and prevent ive 
maintenance and rehabi 1 i 
t a t i o n  o f  vacant housing 
1 - Pro jec t  Mainte- 

nance Mgr. 
*I - Pro jec t  Mainte- 

nance Mgr. 
1 - Maintenance 

Mechanic 

ADM IN l STRAT l VE SUPPORT 
Provides administrat ive sup- 
po r t  t o  and assists wi th  
soecial l i . ~ t s r s ~ P ~ ~ ~ i s ~ s  QA. 

1 - Administrative Assistant; 

**Limited 
Personnel 

- 

I 1 - Admin. Management Supervisor 
1 - Leasing Spec ia l i s t  I I 

LEASEDIOWNED HOUSING SERVICFS 
Administrat ion o f  Leased/Owned 
programs, inc lud ing tenant lease- 
ups and recer t i f i ca t ions ,  mainte- 
nance o f  tenant f i l e s ,  and super- 
v i s i on  o f  resident manaaers. 

levels, e f f i c i e n t  d i s t r i -  

I 

I 1 - Clerk I 1  I 

A I 
RESIDENT MANAGER 

Provide on-si te assis- 
. I 

tance t o  h igh-r ise 
. residents. 

2 - Resident Mgr. 
(non-Ci ty) 

I 
2 - Backup Mgr. 

(non-Citv) 



DIRECTOR OF HOUSING AND ECONOMIC DEVELOPMENT 

I 
DIVISION OF CENTRAL INSPECTION CITIZEN ADVISORY BOARDS 

The superintendent o r  representat ive 
acts as ex-of f ic io /secretary  t o  re- 
l a t ed  c i t i z e n  boards; advises and 
performs admin is t ra t ive tasks as 
designated. 

Board o f  E l e c t r i c a l  Examiners 
Board of Examiners o f  A i r  Condi- 

t ioning, Refr igerat ion, Warm 
A i r  Heating and Bo i l e r s  

Board o f  Examiners & Appeals 
Bu i ld ing  Code 

Board o f  Examiners o f  Plumbers 
and Gas F i t t e r s  

Board o f  Housing Standards and 
Appeals 

Directs the  a h i n i s t r a t i o n  o f  a c t i v i t i e s  w i t h i n  
the agency. Plans and coordinates agency opera- 
tions; develops overa l l  inspect ion programs, 
inc lud ing rev is ions i n  C i t y  Codes and fee 
schedule. 

L 

- Superintendent o f  Central Inspection I 

2 

INTERDEPARTMENTAL LIAISON COMMITTEE 

Works w i t h  the  Superintendent t o  coordinate 
inspections w i t h  other departmental pro- 
grams; provides consul ta t ion and technical  
information as required. 

F i  r e  Department 
Planning Department 
Pol ice Department 
Health Department 
Department o f  Administrat ion 

(Licensing) 

BUILDING CODE ADMlNlSTRATOR 

I 

( ELECTRICAL & 1 

f - - l  
MECHANICAL INSPECTION 

See page 39 I 

1 HOUSING CODE ADMINISTRATOR ] 
1 

HOUSING MAINTENANCE ZONING, LICENSE & 

I 

I ADMINISTRATIVE SERVICES 

Permit  Appl icat ion and Plans Submittal 
Permit and License Issuance and Records 



SUPERINTENDENT OF CENTRAL INSPECTION 

I 
I I 

ADMINISTRATIVE SERVICES 

Di rects  d i v i s i on  permit  and l icense issuance, permit application, plans submittal, 
record keeping, data processing, general c l e r i c a l  support, and publ ic  re la t ions 
a c t i v i t i e s .  Serves as Law Department l i a i s o n  and legal  enforcement o f f i ce r .  
Responsible f o r  addressing o f  new st ructures and address changes. Administers 
homeowner l i cens ing  and t e s t i n g  program. Coordinates d i v i s i on  t r a i n i ng  and 
c e r t i f i c a t i o n  t e s t i n g  program. 

I 1 - Administrat ive Supervisor I 
I 

PERMIT APPLICATION 
AND PLANS SUBMITTAL 

Processes app l i ca t ion  f o r  a l l  
b u i l d i n g  permits and p lan  re-  
views. Determines proper s i t e  
on res iden t ia l  permits by draw- 
i n g  p l o t  plans, checking zoning, 
condi t ions f o r  issuance, e tc .  
Logs plans and determines 

p lan review and 
permit  fees. Answers code 
questions and conducts p lan 
review on minor projects.  

1 - Permit  Examiner 
1 - Bu i l d i ng  Plans 

Examiner I 

I PERMIT AND LICENSE ISSUANCE AND RECORDS 

Issues a1 1 permits f o r  bui ld ing, plumbing, 
e l ec t r i ca l ,  mechanical, elevators, signs, 
sewers, and moving o f  structures. lssues 
a l l  const ruct ion 1 icenses and ce r t i f i ca tes .  
Prepares codebooks and ordinance supple- 
ments f o r  sale. Does fol low-up on delinquent 
permits. Prepares repor ts  f o r  i n te rna l  and 
external  d i s t r i b u t i o n  on const ruct ion 
a c t i v i t y .  Prepares d a i l y  cash repor t  o f  
f i nanc i a l  a c t i v i t y .  Handles purchasing 
and pay r o l l  . 

2 - Account Clerk I I 
3 - Clerk I 1  

I A 

SECRETARIAL/CLERICAL SUPPORT 
--- 

Types correspondence, receives 
v i s i t o r s ,  does f i l i n g ,  answers 
phones, dispatches on radio, 
ass is ts  i n  pub l i ca t ion  o f  CINCH, 
routes i n t e r o f f i c e  mai 1, contro l  
data en t ry  on computer f i l e s .  

1 - Secretary 
2 - Clerk II 

1 - Assistant Permit Examiner I 



BUILDING INSPECTION 

1 SUPERINTENDENT OF CENTRAL INSPECTION I 

I 
I 
I 
I 
1 
! 

I - 
BUILDING CODE ADMINISTRATION 

Assists and acts  f o r  the  Superintendent i n  supervision 

lnspect ion o f  new and remodeled bu i ld ing  
construction, i nc lud ing  s t ructures other 
than bu i ld ings  f o r  compliance w i t h  T i t l e  
18 and re la ted  C i t y  Codes. Conducts 
per iod ic  maintenance inspect ions on 
nonresidenti a1 structures; inspects 
dangerous and damaged structures; 
monitors lndus t r ia l  Compliance C e r t i f i -  
cates; conducts per iod ic  inspect ions o f  
f ac i  1 i t i e s  involved w i t h  t he  issuance o f  
l ndus t r ia l  Revenue Bonds; inspect ion o f  
ex i s t i ng  s t ructures f o r  federa l l y  funded 
assistance projects;  awnings, canopies and 
marquees; fencing and screening generally; 
subdivis ion regulat ions and Comnuni t y  
Uni t  Plan/Pl anned Un i t  Development require- 
ments; c h i l d  day care centers. 

" 1 - Chief Bui 1 ding Inspector 
2 - lnspector I 1  
5 - lnspector I 

I of a l l  facets o f  t he  sect ionsv operation, requ i r ing  I 
compliance ( t o t a l l y  o r  i n  p a r t )  w i t h  T i t l e s  2, 5, 9, 
10, 14, 15, 16, 17, 18, 19, 21, 22, and 23 of the  
Code o f  the C i t y  o f  Wichita, Kansas. 

I 1 - Bui ld ina Code Administrator 1 

- # 

COMBINATION INSPECTION 
Responsible f o r  inspect ion o f  

( bui ld ing, plumbing, e lect r ica1, l  
I and mechanical areas i n  r e s i -  ( 

dent i  a1 construction. 

.. I 

I I PLUMBING & MECHANICAL & SEWER 
ELECTRICAL & ELEVATOR INSPECTION INSPECTION 

-- --, 
lnspection o f  a1 1 e l e c t r i c a l  i n s t a l  l a t i o n  
w i t h i n  the  C i t y  o f  Wichita i n  accordance w i t h  
T i t l e  19 and re la ted  C i t y  Codes. lnspection 
of new e levator  and re la ted  equipment 

, i n s t a l l a t i o n s  and annual maintenance inspec- 
t i ons  o f  passenger and f r e i g h t  elevators, 
escalators, dumbwaiters, stage l i f t s ,  man 
l i f t s ,  etc. 

1 - Chief E l ec t r i ca l  & Elevator lnspector 
1 - E lec t r i ca l  lnspector I I 
2 - E lec t r i ca l  lnspector I 
1 - lnspector I (Elevator)  

lnspection o f  a l l  plumbing and gas f i t t i n g  
i n s t a l l a t i o n s  i n  accordance w i t h  T i t l e  21 
and re la ted  C i ty  Codes. lnspect ion o f  a l l  
warm a i r  heating, a i r  condit ioning, re-  
f r i ge ra t i on  and b o i l e r  i n s t a l l a t i o n  i n  
accordance w i t h  T i t l e  22 and re la ted  C i t y  
Codes, inc lud ing per iod ic  maintenance i n -  
spection on a l l  bo i lers ,  pressure vessels 
and vacuum vessels. Inspects a l l  con- 
nections t o  pub l i c  sewer system. -- 
1 - Chief Plumbing & Mechanical Inspector 
1 - Pl  umbi ng lnspector I I 
2 - Plumbing lnspector I 
I - Mechanical lnspector li 
1 - Mechanical lnspector I 



I SUPERINTENDENT OF CENTRAL INSPECTION I 
t 

BUILDING CODE ENGINEERING 

Assists and acts f o r  t he  Superintendent i n  supervision 
of a l l  facets o f  the  sect ion's operation; performs code 
analysis i n  a rch i tec tu ra l - re la ted  problems; codes re- 
search and records maintenance. 

1 - Bu i ld ing  Code Engineer 

- 

I PLANS EXAM l NAT ION 

COMMERCIAL 

Review a l l  new const ruct ion or remodeling plans f o r  
compliance w i t h  C i t y  Codes inc lud ing T i t l e s  18, 15, 
28, H i s t o r i c  Landmark Preservation, Hel icopter and 
Helistops, Excavations, Driveways and Curb Cuts; 
O f f -s t ree t  Parking; Swimming Pools, Right-of-way 
Acqufsit ion, Flood P l a i n  Ordinances, Hydrogeo- 
l og i ca l  areas, Subdivision Regulations, Community 
Un i t  P l  an/Pl anned Unf t Development, Drainage, and 
Energy Conservatfon Requirements, etc.  Prepares 
repor ts  for  supervisory review. 

Bu i ld ing  Plans Examiner Ill 
- Bu i ld ing  Plans Examiner II 
- Bu i ld ing  Plans Examiner I 



I SUPERINTENDENT OF CENTRAL INSPECTION 1 
- I 

MAINTENANCE INSPECTION I 
Assists and acts  f o r  the Superintendent i n  supervision 
o f  a l l  facets o f  the sect ion's operat ion requ i r ing  com- 
pl iance ( t o t a l l y  or  i n  pa r t )  w i t h  T i t l e s  3, 4, 5, 7, 
10, 18, 20, 24, 25, 26, and 28 of the Code o f  the C i t y  
o f  Wichita, Kansas. 

1 - Housing Code Administrator 

I 

I, 
HOUSING MAINTENANCE INSPECTION 1 I ZONING, LICENSING & SIGN INSPECTION I 

Performs maintenance inspect ions o f  res iden t ia l  proper t ies  
i n  accordance w i t h  T i t l e  20 and re la ted  C i t y  Codes. Inspec- 
t i ons  are conducted both on request and a monitoring basis. 
Prepares Condemnation cases on dangerous and unsafe s t ruc-  
tures i n  accordance w i t h  C f t y  Po l i cy  and State Statute. In -  
spects reroof, res ide and wrecking o f  res iden t ia l  s t ructures 
i n  accordance w i t h  T i t l e  18 and re la ted  C i t y  Codes. lnspects 
res iden t ia l  s t ructures t o  be moved e i t he r  ins ide o r  out  of 
the  c i t y  and performs ownership ve r i f i ca t i ons  o f  parcels a f -  

I I fected by pub l i c  works projects.  

Enforces T i t l e  28, Zoning Ordinance and re la ted  Cf ty  Codes on 
both a request and area monitor ing basis. Performs l i cens ing  
funct ions i n  conjunct ion w i t h  zoning on Amusement Parks.and 
Rides, Dances and Dance Halls, Motor Vehicle Wrecking, Home 
Occupations, Cereal Mal t  Beverages, O i l  and Gas Wells, T ra i l e r  
and T r a i l e r  Camps, Fencing, Borrow, Sand and Gravel P i ts ,  etc. 
Enforces maintenance requirements o f  screening i n  accordance 
w i t h  Subdivis ion Regulations and Comnuni t y  Plan/Planned Un i t  
Developments. Inspects a l l  new permanent s ign i n s t a l l a t i o n s  
f o r  conformance t o  T i t l e s  24 and 28 as we l l  as enforcing the  
temporary sign provisions. Per iod ic  maintenance inspect ions 
are conducted on a l l  e x i s t i ng  signs. 

l 
J 

1 - lnspector I 1  
4 - lnspector I I 

I 
1 - Chief Housing lnspector 
2 - lnspector I t  
4 - lnspector I 



South Central Kansas, SDA 

1 CITY MANAGER 1 
1 

DEPUTY ClTY MANAGER 
I 

I 

I DEPARTMENT OF HUMAN RESOURCES 1 
Plans, organizes, d i r ec t s  and coordinates a comprehen- 
s ive human/social service del ivery  system t o  meet the 
needs o f  the c i t i zens  o f  Wichita. 

1 - Director  of Human Resources 

L 

SECRETARIAL a 

1 - Administrative 
Secretary - 

PLANNING AND ADMINISTRATION 0 
I See page 43 I 

NEIGHBORHOOD SERVICES - 
The posi t ions l i s t e d  above are funded from federal  sources, inc lud ing the Department of  Labor and 
C h u n l  t y  Services Block Grant (CSBC) program. 



1 CITY COMMISSION I A - 1-1 I Alcohol 'and Drug 1 
u I Board I I Abuse Advisory I 

I 4 

DIRECTOR OF 
HWAN RESOURCES 

Board (10 members) Y L-J 
I 

I PLANNING AND ADMINISTRATION DIVISION I 

I P l  artning 
Establishes and mairttains ongoing research and development, contracts and I 
evaluation a c t i v i t i e s  w i t h i n  the  Department o f  Human Resources. Respon- 
s i b l e  f o r  the cor~t inued work involvement surrourtdirtg t he  development, im- 
plementation, evaluation, modi f icat ion o f  social  planning f o r  the  metro- 
po l i t an  area and the  comprehensive plan. 

PERSONNEL ACCOUNTABILITY 

Administrat ion 
Supervises, coordinates and d i r ec t s  f i s ca l ,  c l e r i ca l ,  record keeping, 
Management information System (MIS), and other admin is t ra t ive a c t i v i t i e s  
w i t h i n  the  department, and sha l l  be spec i f i ca l l y  responsible f o r  budget 
and personnel act ions and compliance w i t h  contracts cu r ren t l y  he ld  by 
the departments. 

1 - P l  anrting and Admi r t i s t r a t i on  D i rec to r  

I n i t i a t e s  department purchase requis i -  
t ions, prepares budgets, f i r tahcial  
reports, accountirtg statemer~ts, and 
inventor ies3 records and compiles 
program a c t i v i t y  data f o r  repor t ing  
t o  var ious grantees and t he  Humart 
Resources Board; coordinates depart- 
mental payro l l ,  personnel and s t a f f i ng  
compl i ance, 

1 - Accountant I I 

, 
SECRETAR I AL 

' - 

1 - Secretary 

1 - Account Clerk Ill 
1 - Typis t  Clerk 

I 

I 
I CONTRACTS AND EVALUATION SECTION I 

I 
I RESEARCH AND DEVELOPMENT SECTION I 

Establishes and maintains the Contracts and Evaluat ion 
Section i n  the  Planning and Administrat ion D iv i s ion  of 
the Department o f  Human Resources. Col lects  and arta- 
lyzes cont ract  preparat ion and evaluation. Designs 
and mortitors Human Services Management l r~ format ion 
Systems, prepares artd implemer~ts contracts, monitors 
and evaluates goals and object ives o f  t he  department, 
and modif ies contracts t o  meet changing needs and 
requirements. 

I 1 - Senior Planner I 

Establishes and maintains the Research and 
Development Section i n  the Planning and Ad- 
m in i s t r a t i on  Divis iart  o f  the  Department of 
Human Resources. Formulates, plans and r e -  
searches documertts artd other de ta i l ed  tech- 
n i ca l  funct ions and data necessary w i t h i n  
the department. Comprehensive reports, 
analyzing and compi 1 i n g  technica l  / s t a t i s t i  - 
ca l  information and developing assessed a1 - 
ternat ives are a lso conducted. Provides 
s t a f f  support t o  the Alcohol and Drug Abuse 
Advisory Board (ADAAB) . 

I 
*I - Senior Planner 

I 
1 - Junior Planner 

This d i v i s i on  i s  funded by grants fm the Connunity Services Bleck Grant (CSBC) progkam, the  bepartmertt olf Labor and p r i va te  c lub 
I I 

I 
l i q u o r  t a x  revenues Cn the Speciat Aldahbt Pro~t-diiis kund. 

**Special Alcohol Program Fuhd 



I DIRECTOR OF HUMAN RESOURCES I 
I 

t ions.  
1 - Neighborhood Services Di rector  

I 

1 - Neighborhood Center 
Supervisor 

4 - Employment Spec ia l i s t  
(JTPA) 

1 - Community Service 
Spec ia l i s t  (CSBC) 

1 - Typ is t  Clerk 
1 - Outreach Worker 

SECRETAR l AL 
1 - Secretary 
1 - Messenger 

+ 
YOUTH 

1 - Employment 
Spec ia l i s t  (Youth 
Coordinator) 

1 Col v i  n Center 
2802 S. Roosevelt I 

m I 

NEIGHBORHOOD SERVICES DIVISION 
Responsible f o r  planning, coordinat ing and d i r ec t i ng  neighborhood 
services i n  the  Department o f  Human Resources through the com- 

munity service centers. Implements the programs i n  accordance 
w i t h  s t a t e  and federal guidelines. Monitors and evaluates the  
goals and ob ject ives o f  the  d iv is fon.  Establishes and maintains 
d a i l y  supervis ion over neighborhood service center operations. 
Disseminates a l l  admin is t ra t ive po l ic ies,  procedures, ins t ruc-  
t ions, and guidel ines per ta in ing t o  neighborhood center opera- 

1 - Neighborhood Center 
Supervisor 

2 - Employment Spec ia l i s t  
(JTPA) 

1 - Community Service 
Spec ia l i s t  (CSBC) 

1 - Typis t  Clerk 
1 - Outreach Worker (50% 

Colv in  and 50% 
Stanley) 

I Stan1 ey Center 
1749 S. Hartinson I 

1 - Neighborhood Center 
Supervisor 

2 - Employment Spec ia l i s t  
(JTPA) 

- Comnunity Service 
Spec ia l i s t  (CSBC) 

This d i v i s f on  i s  funded by grants from t he  Community Services Block Crant (CSBC) program, 
the Job Tra in ing Partnership Act and the Community Development Block Crant (CDBC) program. 

Evergreen Center 1 2700 Woodland 

1 - Neighborhood Center 
Supervisor 

2 - Employment Spec ia l i s t  
(JTPA) 

1 - Community Service 
Spec ia l i s t  (CSBC) 

1 - Typis t  Clerk 
1 - Outreach Worker 



CITIZENS 
45 

I 1 

I 
r 

W ICHITA-SEDWICK COUNTY 
METROPOLITAN AREA PLANNING DEPARTMENT 

- Supervise, d i rec t  and coordinate a l l  plans leading t o  the develop- 
l e n t  o f  colnprehensive development plan; advise the Planning C m i s -  
sion; provide technical s t a f f  assistance t o  County and City. 

- 
1 - Director o f  Planning 

r I 

I GRAPHICS SECTION 

Prepare graphic materials f o r  planning re- 
ports and exhibits; maintain planning base 
maps and o f f i c i a l  c i t y  and county zoning 
maps; prepare sl ides f o r  BCC; contract with 
other c i t y  and county agencies fo r  graphics 
and report  preparation. 

1 - Graphics Supervisor 
3 - Planning Aide I11 
1 - Planning Aide 11 

APPOINTS YICHITA-SEDGYICK COUNTY APPOINTS BOARD OF CITY 
(5)  METROPOL ITAN AREA PLANNING COMMISSION COWISSIONERS ( 5 )  .. 

BOARD W COUNTY 
COMMISSIONERS (3) - 

CURRENT PLANS DIVISION 

Research, analyze and prepare alternate 
courses of action on planning matters o f  Ira- 
mediate o r  i n t e m d i  ate nature--zoning, sub- 
division, Co~lnunity Unit  Plans, Board o f  
Zoni ng Appeals, annexation, h is tor ic  preser- 
vation and s t a f f  assistance t o  m a l l  c i t i e s  
i n  Sedgwick County. 

I 
- 

I 
I 

- 

1 - Chief Planner 
1. - Spedal Assistant fo r  Zoning 
1 - Principal Planner 
3 - Senior Planner 
1 - Junior Planner p*, - Junior Planner 

ADMINISTRATION SECTION 

reporting and management, Information ser- 
vices, minutes preparation, c le r i ca l  support, 
f i l i n g  and records. 

1 - Assistant t o  the Director 
1 - Administrative Secretary Q 2 - secretary 

*3 - Secretary 

Research, analysis, a1 ternate plan proposals, 
transportation planning, data acqui s l  tion, 
CBD planning, un i f i ed  work program. 

1 - Chief Planner 
2 - Principal Planner 
1 - Senior Planner 

*1 - Senior Planner 
*3 - Junior Planner 

- *1 - Planning Analyst 
*1 - Planning Aide 111 

1 
I 

COUNTY BOARD OF ZONIN6 APPEALS 
C I T Y  BOARD OF ZONING APPEALS 

CITY MANAGER 

DE WTY 
CITY MANAGER 

DESIGN DIVISION 
- - - - -- - 

Planning and designing o f  paving im- 
provements, bridges, sidewalks, sani - 
tary sewers, water mains, s t o m  drains, 
drainage projects, park improvements, 
f lood control projects; capital  i m -  
provement planning and p la t t i ng  review 
and 1 i a i  son. Coordination o f  engineer- 
ing ac t i v i t i e s  wi th  other departments 
and agencies. 

1 - C i t  
1 - Pro 
1 - Des 
5 - C i v  
1 - Civ 
3 - Eng 
2 - Eng 
3 - Eng 
1 - Mm 
2 - M n  
1 -Adm 
2 - Eng 
1 -Adm 
1 - k c  
2 - Sec 

I Engineer 
tram Development Engineer 
gn Engineer 
1 Engineer 111 
1 Engineer 11 
neering Technician I 1  
neering Technician I 
neering Aide 111 
n ls t ra t ive Supervisor 
n i  s t ra t ive Assistant 
n i  s t ra t ive Secretary 
ineeri ng Aide 11 
n is t ra t ive Aide 1 
Iunt Clerk 11 
v? tary I I 

NOTE: The Design Division i s  t o t a l l y  funded by 
the City and i s  not a City-County opera- 
t ion. The l i n e  o f  supervision f o r  t h i s  
d iv is ion i s  C i t  Manager and Deputy City 
llrha er to  thr knatak bf Mtnntng t o  
the eiu Engincnv. 

* Federal or  State Funding 



CITY MANAGER I DEPUTY CITY MANAGER 

1 

I DEPARTMENT OF OPERATIONS AND MAINTENANCE I 
Responsible f o r  i n tegra t ing  operations and maintenance a c t i v i t y  i n  t h e  fol lowing spec i f ic  areas: mainte- 
nance and cleaning of streets, br idges and sidewalks; service and repa i r  o f  motor vehicles and other equip- 
mertt w i t h i n  both t he  O f f i c i a l  Motor Pool and t he  Equipment & to r  Pool, i n s t a l l a t i o n  and maintenance o f  t r a f -  
f i c  signals, s igns and lane markings; maintenance o f  the  f l ood  cont ro l  system; operation o f  the  weed mowing 
and noxious weed con t ro l  programs; c los ing  former l a n d f i l l  s i tes ,  operation o f  snow removal and i c e  cont ro l  
cont ro l  program, and c o n s t r u c t i ~ n  of streets,  bridges, sidewalks, sewers, storm drains and drainage pro- 
jec ts .  Responsible f o r  coordinat ing departmental a c t i v i t i e s  w i t h  those of other departments and agencies. 
Responsible f o r  overseeing operat ion o f  Brooks L a n d f i l l  by p r i va te  contractor. 

1 - D i rec to r  o f  Operations and Maintenance 

I .. 
ADMINISTRATIVE RESEARCH AN0 

PLANNING SECTION 

Ass is t  D i rec to r  i n  coord inat ing departmental and i n t e r -  
departmental a c t i v i t i e s .  Conduct management research 
and analysis. Oversee pay ro l l  preparation; maintain 
persortnel records and s t a t i s t i c s  . Recover cmpensat i  on 
f o r  damage t o  t r a f f i c  signals, signs, and other C i t y  
proper ty  under con t ro l  o f  Operations and Maintenance. 

1 - Assistant t o  the  D i rec to r  
1 - Admin is t ra t ive Aide I f  

SECRETARIAL 

Produce memos, reports and 
correspondence; publ ic  i n -  
formation and r e fe r r a l  5 
maintains f i l e s ;  mairjtains 
s t r ee t  cortstruct ior~ l i s t -  
ir!g f o r  media, MTA, and 
emergency services. 

Secretary 

DIVISION 

See page 47 

I TRAFFIC ENClNEERlNC 1 
See page 48 l - - l  

DIVISION 

See page 49 

MAINTENANCE DIVISION 

See page 51 



Responsible fo r  r epa i r  and maintenance o f  a1 1 tMP vehicles 
and equipment. Conduct preventive maintenance program. Make 
service c a l l s  t o  vehicles/equipmerct disabled irt the  f i e l d .  

' 

I 1 - tquipment Maintercartce Supervisor 1 

k L t t l  MA ON 

Resportsi b l e  f o r  repair ,  maintenance and management o f  a1 1 vehicles and other equipmerct included i n  both t h e  O f f i c i a l  
Motor Pool artd the Equipment Motor Pool. Coordinate purchase o f  replacement vehicles and equipment. Coordinate 
d iv is ion 's  operations w i t h  those o f  user a c t i v i t i e s .  Responsible f o r  securi  t y  operatiorc, repair ,  and maintenance of 
bu i ld ings and grourcds a t  the Central Maintercarcce Faci 1 i ty, 1801 S. McLean Boulevard. 

1 - k l e e t  Mainterlance D i rec to r  
1 - F l ee t  Maintercartce Supervisor 

F i r s t  S h i f t  
1 -ch ie f  Mechanic 
1-Auto Mechanic Suov. 
8-Auto. Mechanic 
1 -Machinist Mechanic 
1-Auto Mech. Helper 
1-Auto. Service Worker 

I 1-Auto Mechanic Supv. 
2-Auto Mechanic 

I 1-Auto. Svc. Worker 
1-Auto Hechanic Helper 

Third S h i f t  
1-Chief Mechanic 
1-Auto; Mechanic Sov. 
3-Auto. Mechanic 
1-Auto. Service Worker 

Weekend and Holiday 
2 - ~ u t o .  Mechanic 
2-Auto. Service Worker 

Mairctairc par ts  and mater ia ls  stores. Procure and 
issue par ts  and mater ials.  Conduct inventories. 

1-Administratrve Aide I I 
2-Storekee~er I I ( 1 s t  s h i f t )  1 
1 -storekeeper I (2nd s h i f t )  
1 -Storekeeper 1 I  (3 rd  s h i f t )  
2-Storekeeper I (1 s t  s h i f t )  

Provide admirti s t r a t i  ve services, i n c l  udircg record 
maintenance, operat ion repor ts  and payro l l .  Pro- 
vides rad io  dispatching f o r  a l l  user a c t i v i t i e s .  

1 - Administrat ive Aide I1 
1 - Administrat ive Aide 1 
2 - Account Clerk I I  

esponsible f o r  repa i r  and maintenance o f  a l l  OMP vehicles and equipment. 
Conduct prevent ive maintenance program. Make service c a l l s  t o  vehicles/ 
equipment disabled i n  the  f i e l d .  

1 - tquipment Maintenance Supervisor 

F i r s t  S h i f t  Pai nt/Body Shop 
VAuto.  Mechanic Supervisor 7-Body Shop Supervisor 
4-Auto. Mechanic 1-Body Shop Mechanic 
1 -Auto. Mechanic He1 per 

Second S h i f t  
9-Auto. Mechanic Supervisor 
1 -Auto. Mechanic 
1-Auto. Mechanic Helper 

Repair and maintain the  Central Maintercarcce F a c i l i t y  complex and 
grounds. 

I Bu i ld ing  Mai rctercarcce 
1 -Maintenance Mechanic Supervisor 

I 1-Custodial Worker I I 



1 DIRECTOR OF OPERATIONS AND MAINTENANCE I 

1 - Administrat ive Assi stanb for O&M 1 I 

I 

TRAFFIC ENGINEERING DIVISION 
Responsible f o r  planning and designing t r a f f i c  cont ro l  and s t ree t  
l i g h t i n g  improvements, as we l l  as operations and maintenance o f  
t r a f f i c  signals, signs, pavement markings and parking meters. 
Responsible f o r  research and special studies, s t a f f  support t o  the 
T r a f f i c  Conmission and coordinat ion o f  work a c t i v i t i e s  w i th  other 
div is ions, departments and agencies. 

1 - T r a f f i c  tnaineer 

TRAFFIC OPERATIONS AND MAINTENANCE TRAFFIC CONTROL PLANNING, DESIGN AND STREET LIGHTING 
Responsible f o r  i n s t a l l a t i o n  and maintenance o f  t r a f f i c  Responsible for planning and design o f  t r a f f i c  cont ro l  and 

- --- 

I 

FIELD OPERATIONS SUPERVISOR 
Suoervise f i e l d  oersonnel i n  i n -  

signals, signs, pavement markings and park ing meters. 
Coordinates work a c t i v i t i e s  w i t h  other d iv i s ions  and 

. agencies. 
Mai n-e Di rector  

I s t a l  l a t i o n  and ki intenance o f  
t r a f f i c  signals, signs, pavement I 

s t ree t  l i g h t i n g  improvements, as wel l  as research and 
special studies. Coordinates work a c t i v i t i e s  w i t h  other 

, d i v i s ions  and aqencies. 
1 - Associate T r a f f i c  Enaineer 

markinas and park ing meters. 
1 - T r a f f i c  Maintenance Suoervi so 

TRAFFIC CONTROL DESIGN AND STREET LIGHTING TRAFFIC CONTROL FIELD RESEARCH 
Perform analvsis o f  t r a f f i c  s ignal izat ion. 1 I 1 Conduct f i e l d  survevs necessarvl 

I intersect ion-capabi 1 i t i e s  and c r a f f  i c  vH t o  orovide an adeauite base fo; I . 
INSTALLATION AND MAINTENANCE OF PAVEMENT 

SIGNAL INSTALLATION MARK ING/SI CNS/PARK I NG METERS, AND 
AND MAINTENANCE UNDERGROUND CONSTRUCTION 

1 - General Supervisor l I , I 
r 1 - I - \ NSTALLAT I ON 

E l e c t r i c a l  work f o r  
i n s t a l l i n g  new and 
upgrading ex i s t i ng  
signals. 

1-Signal Technician 
3-Signal E l ec t r i c i an  

1 I 

MAINTENANCE 1 I TRAFFIC SIGNING 
Conduct oreventat ive I I Fabricate. l n s t a l l  & 

I maintenahce. Perform 1 I maintain a l l  t r a f f i c  I I 

I emergency maintenance 
and repa i rs  on a 24- I 1 

- Signal E l ec t r i c i an  Mech. - Maint. Worker 

I 

1 UNDERGROUND 
SIGNAL CONSTRUCTION PARKING METER SHOP 
l ns ta l  1 underground I n s t a l l  and maintain 

I conduit, foundations park ing meters. 
& service boxes f o r  I 1 duct t r a f f f c  volume 

Con- I 
counts. - Maint. Mechanic 

Mech. Suoervi sor 
1 2 - Maint. Worker I I1 - Maink. Mechanic I 

. 
PAVEMENT MARKING 

I n s t a l l  and Maintain I 
pavement markings w i t h  
paint, thermoplastic 

I & r e f l e c t i v e  buttons. 

' I 
1 - Labor Supervisor I 
1 - Traf. Signal Mech. 
1 - Equipment Oper. II 
3 - Maint. Worker 



DIRECTOR OF OPERATIONS & MAINTENANCE 

I 
I ENVIRONMENTAL MAINTENANCE DIVISION 1 

cleaning, snow removal, f l ood  control ,  weed mowing, 
noxious weeds eradication, l o t  cleanup and Chapin lartd- 
f i l l  closure ac t i v i t i e s .  Also responsible f o r  over- 
seeing Brooks Landf i 11 operation by p r i va te  contractor. 

1 - Envirornnerctal Maintenance Engineer 
1 - Administrat ive Aide I 

I 

I FLOOD CONTROL AND LANDFILL SECTION 1 
Responsible f o r  emergency repai r  and sched 
u l  ed maintenance, inc lud ing grading, 
natural  waterway reconstruction, stream 
debris removal, fencing artd t u r f i n g  o f  the 
Flood Control project,  and coverir~g the 
two l a n d f i l l  s i t e s  i n  accordance w i t h  the 
State-approved plan. 

1 - Flood Control and L a n d f i l l  Supervisor 
1 - Administrat ive Aide I I 

See page 50 

I 

I FLOOD CONTROL MAINTENANCE I 
- - 

Repair erosion damage. Grade and reconstruct waterways. Remove debris, mow, 
tu r f ,  fence and spray. Perform stream f low and t e s t  wel l  measurements. 

1 - Engineering Aide I I 

I HVYW EQUIPMENT OPERAT IONS 
11 - General Supervisor II 

UTILITY OPERATIONS 
1 - Labor Supervisor I I 

7 - Equipment Operator Il-Heavy 5 - Equipment Operator I 
5 - Mechanical Equipment Operator 

(seasonal 1 

LANDFILL ACTIVITY 

dumpi rtg i s  complete (Chapi n s i t e  and 
east side o f  Brooks s i t e ) .  

1 - Equipment Operator II - Supv. 
3 - Equipment Operator ll - Heavy 



I ENVIRONMENTAL MAINTENANCE ENGINEER I 
I 

I LITTER CONTROL SECTION I 
Responsible f o r  planning, d i  rectircg and coordinat ing a1 1 s t r ee t  f lushircg, sal tircg, sanding, snow plowi rtg and other 
s t r ee t  c leaning operations. Responsible for  developing comprehensive weed mowing, rtoxious weeds eradication, and l o t  
c l  eartup programs. 

I 1 - L i t t e r  Control D i rec to r  . 

STREET CLEANING AND SNOW REMOVAL SECTION 

Sweep res iden t ia l  areas dur ing day hours, and core area and 
a r t e r i a l s  a t  night,  using mechanical sweepers. Manually p ick  
up l i t t e r  and t rash  on medials and along major thoroughfares. 
P ick up t r ash  from core area pub l i c  t rash  receptacles. Re- 
sponsible f o r  coordinat ing a l l  snow removal and i c e  con t ro l  
operations. 

1 - St ree t  Cleanircg Supervisor 
1 - General Supervisor I 1  

I DAY OPERAT1ONs 1 - Labor Supervisor I I 
12 - Equipment Operator II 
2 - Equipmefit Operator I 
2 - Laborer I 

I N I GHT OPERAT I ONS 
1 - Labor Supervisor I 
4 - Equipment Operator I 1  
1 - Equipment Operator I 

I L I TTER COLLECT I ON 
1 - Equipment Operator I 
1 - Equipment Operator (Downtown 

Sweeping)* 

I LOT CLEANUP 
8 - Mechanical Equipment Operator (seasonal ) 

I 
I WEED MOWING AND NOXIOUS WEEDS ACTIVITIES 

Mow weeds on publ ic  right-of-way. Mow weeds on p r i va te  
property per ordinance. Spray r~oxious weeds. Maintain 

Hi  ghl arcd Cemetery grourtds . 
1 - General Supervisor I 

WEED MOWING 
1 - Labor Supervisor I 

21 - Mechanical Equipment Operator (seasonal ) 
2 - Community Service Record Clerk (seasonal ) 

HIGHLAND CEMETERY 
1 - Equipment Operator II (seasonal) 
1 - Equipment Operator I (seasonal ) 

1 - Noxious Weed Supervisor I NOXIOus 

I 2 - Mechanical Equip. Operator (seasonal ) 

*This pos i t i on  i s  j o i n t l y  furtded by the C i t y  and t he  Wichita Chamber 
o f  Commerce f o r  downtomc sidewalk sweeping arcd l i t t e r  cont ro l .  



DIRECTOR OF OPERATIONS & MAINTENANCE 

I CONSTRUCTION & MAINTENANCE DIVISION I 
Responsible f o r  coordinat ion artd management o f  a c t i v i t i e s  involved i n  con- 
s t ruc t ing  streets, sewers, storm drains, sidewalks and drainage projects,  
fo l lowing l e t t i n g  o f  a construct ion cont ract  through p ro jec t  completion and 
ce r t i f i ca t i on .  Includes p ro jec t  management, inspect ion and u t i l  Sty loca- 
t ion.  Also, responsible f o r  the  repair ,  maintenance and resur fac ing o f  
a l l  streets, a l l eys  and br idges w i t h i n ' t h e  Ci ty ,  as we l l  as d i t c h  mainte- 
nance and sidewalk repairs.  Supervises and maintains the  Northeast and 
West Substations (maintenance f a c i l i t i e s ) .  

L I 
CONSTRUCTION & MAINTENANCE 

ADMINISTRATIVE SUPPORT I 
Provide admin is t ra t ive services 
inc ludfng record maintenance, re- 
search, operat ion reports, par- 
t i a l  payments f o r  construct ion 
projects,  r ight-of-way use per- 
mits, and pavement c u t  and re-  
p a i r  records. 

1 - Cortstruction and Maintenance Engineer 

I 
I 

- AdmSn. Ass is tant  f o r  OM 
- Admin is t ra t ive Assistant 

2 - Admin is t ra t ive Aide I 

I RAILROAD CROSSING IMPROVEMENT I 
Responsible f o r  evaluat ion o f  r a i l r o a d  cross- 
ings, and f o r  admini s t ra t ion,  planning and 
coordinatSon w i t h  ra i l roads  f o r  crossing s ig -  
nals, maintenance, reconst ruct ion and cross- 
i n g  protect ion. 

1 PAVEMENT AND S IDEWALK INSPECT ION I 

STREET MAINTENANCE SECTION 

1 
See page 52 

Inspect pavement cuts  made by p r i va te  
contractors, u t i l i t y  companies and 
other C i t y  departments. Supervise 
const ruct ior~ o f  driveways and side- 
walks by p r i va te  contractors. 

1 - S t ree t  Inspector Supervisor 
3 - St reet  Inspector 

I 

CONSTRUCTION & SURVEY SECTION 

See page 53 



CONSTRUCTION 6 MAINTENANCE ENGINEER 

I 
STREET MAINTENANCE SECTION 

I Responsible for both emergency and scheduled repairs, maintenance and resurfacing 
of all paved and unpaved streets and alleys. I 

1 - Street Maintenance Supervisor 
1 - Assistant Street Maintenance Supervisor 

I 

ALMINISTRATIVE SUPPORT 

Provide administrative 
services, including r e c m  
maintenance, daily opera- 
tion reports and payroll. 

1- Administrative Aide I1 B 

support work for zone activi 
ties. Investigate drainage 
and alley 
maintenance (grading) I 

I request e . 

I 
ALLEY MAINTENANCE 

Maintain alleys in all four 
zones. 

1 - Equipment Operator I1 
Supv . 

1 - Equipment Operator I1 
2 - Equipment Operator I 

Perform routine maintenance of streets 
and right-of-way, including grading, 
patching and surface repairs. 

I WEST SUBSTATION I 
I 1 - General Supervisor 11 I 
I ZONE 1 I 

1 - Labor Supervisor I1 
5 - Equipment Operator I1 
5 - Equipment Operator I 
1 - Laborer I 
1 - Labor Supervisor 11 
6 - Equipment Operator I1 
3 - Equipment Operator I 
NORTHEAST SUBSTATION 
1 - General Supervisor I1 I 

ZONE 3 

1 - Labor Supervisor II 
7 - Equipment Operator 11 
4 - Equipment Operator I 
1 - Laborer I 

ZONE 4 
1 - Labor Supervisor 11 
4 - Equipment Operator I1 
5 - Equipment Operator I 
1 - taborer 

I 
I INTER-ZONE ACTIVITIES ,I 
Perform major maintenance 
operations, includingrepair- 
ing, overlay, stabilization, 
joint-crack sealing, mud- 
jacking and surface sealing. 

1 - Labor Supervisor I1 

I 2 - Equipment Operator I1 Supervisor 
7 - Equipment Operator I1 
11- Equipment Operator I ! 
1 - Mech. Equipment Operator I 



CONSTRUCTION & MAINTENANCE ENGINEER 

I 
I CONSTRWCTION AND SURVEY SECTION I 

Responsible f o r  f i e l d  supervis ion artd coordinat ion o f  C i t y  Constructiort ac t i v i t y ,  
and f o r  irtspectiort, both dur ing const ruct ion and before f i n a l  acceptance. 
Responsible f o r  construct ion surveying, f i e l d  engirteeri ng and mater i  a1 test ing.  

1 - Ass is tant  Construct ion Engineer 
1, - Administrat ive Aide I 

I 
1 .  HATER l AL TEST l NC 1 

I 

I INSPECTION I 
Inspect artd t e s t  lnater iels t o  be i ns ta l l ed  
o r  a f t e r  i n s t a l l a t i o n  i n  order t o  ensure 
compl iartce w i t h  p l  arts and speci f icat ions. 
Tests are conducted bo th  on-s i te  and i n  
1 aboratory. 

Responsible f o r  supervision o f  const ruct ion o f  paving 
improvements, bridges, sidewalks, sani tary  sewers, 
storm drains, drainage artd f l ood  con t ro l  improvements 
t o  assure compliance w i t h  cortstruction p l  arts and 
speci f icat ions. 

1 - Materials,Lab. Supervisor 
1 - Engineering Technician I 
4 - Engineering Aide II 
1 - Engineering Aide I 

10 - Engineering Aide I I I 
10 - Engineering Aide II 

20 

I 

I AREA ENGINEER 1 AREA ENGINEER 

Responsible f o r  constructiorr sur- 
veying/layout and measuring of 
Ortstalled quant i t ies .  

( Responsible f o r  cortstruct i  on sur- I 

I veying/ l  ayout and measuring o f  
i n s t a l  l e d  quant i t ies .  

1 1 - Ci v i  1 Engineer I I I I 1 - C i v i  1 Engineer I l l 

I 
I 

CONSTRUCTION SURVEY CREW CONSTRUCTION SURVEY CREW I- I 
CONSTRUCT l ON SURVEY CREW 

I 

CONSTRUCTION SURVEY CREW 
1 

CONSTRUCTION SURVEY CREW 

- Engineering Aide I I 
2 - Engineering Aide I 

- Engineering Aide I I I - Engineering Aide II 
- Engineering Aide II - Engineering Aide I 

1 - Engineering Aide I 

- Engineering Aide I I I 
- Engineering Aide II 

2 - Engineering Aide I 



INTERNAL AFFAIRS AND INSPECTIONS I 

DEPUTY CITY MANAGER 

POLICE DEPARTMENT A 

EXECUTIVE ASSISTANT 

Directs and controls the 
activities of the entire 
Police Department. 

1 - WLICE CHIEF 

Handles complaints against Department 
employees and ensures that the various 
Divisions and Sections adhere to 
regulations governing the Department. 

1 - CAPTAIN 
1 - LIEUTENANT 

. 

Fiscal management and 

- ASSISTANT TO THE 
DIRECTOR 

( 1 - POLICE MASTER PATROL OFFICER I1 I I I SECRETARIAL I 

OPERATIONS 

OCCUPATION COUNSELING 

1 - POLICE COUNSELOR 
(CONTRACTUAL SERVICES) 

i 

SPECIAL SERVICES + 
1 see page 56 I 

- 

STAFF AND SUPPORT SERVICES c 

L 

Reception work, typing, 
filing and correspondence. 

1 - ADMINISTRATIVE 
SECRETARY 

i 

See page 57  and 58 I 



I POLICE CHIEF / 

Directs and coordinates field patrol and investigation activities. 
Advises the Police Chief on current problems. 

I I I 1 

I ADAM NORTH 1 I 

1 - DEPUTY POLICE CHIEF 1 - SECRETARY 
1 L 

POLICE MASTER PATROL 
OFFICER I 

49 - POLICE OFFICER 

ADAM BUREAU 

1 - W O R  

BAKER BUREAU 
r_ 

1 - MAJOR 

I CRIME STOPPERS 1 I 

ADAM SOUTH 

1 - CAPTAIN 
7 - LIEUTENANT 
8 - POLICE DETECTIVE 
2 - POLICE MASTER PATROL 

OFFICER I . 
,49 - POLICE OFFICER 

1 - POLICE DETECTIVE 

- 

I 

1 TRAFFIC SECTION 1 
l~irects and controls the 
activities of the Traffic 
Section to include parking 
control, follow-up on fatal 
and hit and run accidents 
(Accident Follow-Up), and 
Selective Traffic Enforce- 
ment (Motorcycle Program). 
Also directs the Drive 
Under the Influence (DUII 
Deterrent Program 

1 - CAPTAIN 
4 - LIEUTENANT 
14 - POLICE OFFICER (RADAR) 
1 - POLICE OFFICER (AFU) 
1 - POLICE DETECTIVE (AFU) 
20 - POLICE OFFICER 

(MOTORCYCLES 1 
19 - TRAFFIC SAFETY OFFICER 
12 - PARKING CONTROL CHECKER 
8 - SERVICE OFFICER (DUI) 

- 

I I STAFF DUTY COMMANDER 1 

t 

BAKER NORTH 

1 - CAPTAIN 
7 - LIEUTENANT 
8 - POLICE DETECTIVE 
2 - POLICE MASTER PATROL 

OFFICER I 
49 - POLICE OFFICER 

- 

I 1 - CLERK I1 (DUI) PAWN SHOP I 

BAKER SOUTH 

1 - CAPTAIN 
7 - LIEUTENANT 
8 - POLICE DETECTIVE 
2 - POLICE MASTER PATROL 

OFFICER I 
49 - POLICE OFFICER 

( 1 - ACCOUNT CLERK I1 
2 - TYPIST CLERK 
1 - CLERK I1 



1 NARCOTICS 
f 

I 
Investigates and 
enforces laws and 
ordinances con- 
cerning narcotics 
and dangerous 
drugs. 

1 - CAPTAIN 
1 - LIEUTENANT 
7 - POLICE 

DETECTIVE 
2 - POLICE 

OFFICER 
(ROTATING) 

1 - TYPIST CLERK* 

* DEA Grant position 

POLICE CHIEF 

I 
SPECIAL SERVICES DIVISION 

Supervises, coordinates, plans and directs the special itivestigative units of the department. 

1 - DEPUTY POLICE CHIEF I 
1 - SECRETARY u 

VICE/ORGANIZED CRIME 

Investi ates individuals 1 and bus nesses, enforcing 
laws and ordinances con- 
cerning gambling, prosti- 
tution, liquor law viola- 
tions and cereal malt 
beverage law violations. 

1 - CAPTAIN 
1 - LIEUTENANT 
7 - POLICE 

DETECTIVE 
2 - POLICE 

OFFICER (ROTATING) 
1 - SECRETARY 

LABORATORY 

Collects, preserves and 
identifies physical evi- 
dence; maintains techni- 
cal analytical equipment 
and devices; serves as a 
photographic agency. 

1 - CAPTAIN 
1 - LIEUTENANT 
4 - POLICE EXAMINER 
11 - POLICE INVESTIGATOR 
2 - POLICE CHEMIST 

(CIVILIAN) 
1 - PHOTOGRAPHER 
1 - PHOTO TECHNICIAN I1 
2 - PHOTO TECHNICIAN I 
1 - TYPIST CLERK - 

EXPLOITED AND MISSING CHILD UNIT 

I 

SPECIAL INVESTIGATIONS 

Investigates homicides, 
rapes, aggravated 
assaults, offenses 
against family, forgeries, 
worthless checks, frauds, 
embezzlements, auto thefts, 
claims investigations, and 
special investigations as 
determined by the Division 
Commander. 

1 - CAPTAIN 
2 - LIEUTENANT 

1 4  - POLICE DETECTIVE 

AIR SECTION 

Operates and maintains 

PROPERTY AND EVIDENC 

Provides for care 
and custody of all 
property and evi- 
dence . 
1 - LIEUTENANT 
1 - POLICE OFFICER 
1 - PROPERTY CLERK 
4 - SERVICE OFFICER 

I 

Investigates crimes involving the 
the sexual exploitation of child- 
ren, sexual abuse of children, 

1 
i the Department's heli- 

copters on a basis of 
1,000 hours per year. 

1 - LIEUTENANT 

child prostitution, runaways and 
missing children. 

1 - POLICE LIEUTENANT 
1 - POLICE MASTER PATROL OFFICER I 
3 - POLICE OFFICER 

2 - POLICE OFFICER I 



I STAFF AND SUPPORT SERVICES DIVISION I 
Supervises, directs and coordinates auxiliary services of the department.l 

I I 
1 - DEPUTY POLICE CHIEF 

I 
STAFF BUREAU - SUPPORT SERVICES BUREAU 

TRAINING 

Processes applicants, conducts 
recruit and in-service training1 
supplies equipment to all officers. 
Operates the pistol range to 
include giving of firearms training. 
Trains private security officers. 
Issues private security licenses. 

1 - CAPTAIN 
4 - POLICE LIEUTENANT 
1 - POLICE MASTER PATROL OFFICER I1 
1 - ASSISTANT RANGE MASTER 
1 - CLERK 11 
1 - SECRETARY 
1 - MAINTENANCE WORKER 

VOLUNTEER POLICE RESERVE - 60 
VOLUNTEER POLICE CHAPLAIN - 30 

FISCAL AFFAIRS 

CRIME PREVENTION 

Systemized effort to gain 
community awareness in 
methods of crime prevention. 

1 - POLICE LIEUTENANT 
2 - POLICE OFFICER I 

1 - MAJOR 

< 

OFFICIAL MOTOR POOL 

Provides liaison to the 
Official lnotor pool which 
is in the Department of 
Operation and Maintenance. 

1 - POLICE LIEUTENANT 

A - 
See page 58 

i 

, 

Administrative duties include 
researching, developing and 
evaluating plans and 
programs of benefit to 
the Police Department. 

1 - POLICE LIEUTENANT 
1 - POLICE OFFICER 

(ROTATING ASSIGNMENT) - 

1 

PLANNING AND RESEARCH 

Payroll and bookkeeping activities - 
2 - ACCOUNT CLERK I11 



STAFF AND SUPPORT SERVICES DIVISION 

SUPPORT SERVICES BUREAU 

1 - MAJOR I 
I 

c 
DATA PROCESSING 

Receives and files all cases and 
criminal history data. Operates 
computer terminals to include 
entering and retrieving data. 

1 - CAPTAIN 
1 - LIEUTENANT 
5 - CIVILIAN SUPERVISOR 
2 - POLICE PROGRAMMER 
1 - POLICE MASTER PATROL OFFICER I 
2 - POLICE OFFICER (ROTATING) 
1 - PRINT PRESS.OPERATOR I1 
3 - CLERK I1 
4 - DATA ENTRY OPERATOR 
20 - TYPIST CLERK 
5 - CLERK I 
18 - DATA CONTROL CLERK 
1 - MERGENCY SERVICES DISPATCHER 
3 - SERVICE OFFICER 

I 
I 

I BOOKING DESK I 
Books and processes department 

- LIEUTENANT - SERVICE OFFICER 

I 
COURT SERVICES 

Serves as a liaison to City and 
County Courts. Serves and processes 
traffic and criminal warrants for the 
Municipal Court. 

COURT LIAISON OFFICERS 
1 - LIEUTENANT (DISTRICT COURT) 
1 - POLICE MASTER PATROL OFFICER I1 

(DISTRICT COURT) 
1 - LIEUTENANT (MUNICIPAL COURT) 
1 - LIEUTENANT (JUVENILE COURT) 

WARRANT OFFICE 
1 - LIEUTENANT 
14 - WARRANT OFFICER 
1 - WARRANT OFFICER SUPERVISOR 
1 - DATA CONTROL CLERK 
3 - DATA ENTRY OPERATOR 



CITY MANACER 
DEPUTY CITY MANAGER 

I 

DEPARTMENT OF WATER AND WATER POLLUTION CONTROL I 
Directs the funct ion o f  the municipal water and sewer 
u t i l i t i e s ,  including administration, operations, plan- 
ning, maintenance, b i l l i n g ,  accounting, and customer 
service. 

- Director o f  Water and Water Po l lu t ion  Control c 
I ADMINISTRATION I 

Administrative assistance, 

, f inancia l  planning, research 
and employee relat ions. 

1 - Assistant t o  the Director  
1 - Management In tern (Limited) 
1 - Administrative Secretary 

I 

I * I I I I 
CUSTOMER SERVICE 

See page 62 

PRODUCT I ON 
AND PUMP INC 

See page 60 

TRANSMISSION 
AND 

DISTRIBUTION 

See page 63 

SEWER 
MAINTENANCE 

See page 61  

WATER 
POLLUT l ON 
CONTROL 

See page 64 



DIRECTOR OF WATER & WATER POLLUTION CONTROL 

t 1 - Chief Ettgineer, Water I 

t 

I 1 - Secretary 

WATER PRODUCTION AND PUMPING DIVISION 

D i rec ts  the  operatiort and mairttenartce of t he  source o f  supply, pu r i -  
f i ca t ion ,  pumping f a c i l i t i e s  ar~d 1 ime s l u r r y  disposal, so art adequate 
supply of potable water i s  ava i lab le  as demand requires. 

I SOURCES OF SUPPLY I 
I 

I 

1 r 3 

EWlS BED I I CHENEY I 
Operates and maintairts 
water supply wells, power 
transmission, and comnuni 
cat ior l  systems t o  t he  
f ie lds .  

1 - Water Supply Supv. 
1 - E l e c t r i c i a r ~  II 
1 - E lec t r i c i an  I 
1 - Mechanical Equipmertt 

Operator (seasoria 1 ) 
1 - Maintertartce Worker 

Operates and maintains 
Cheney Reservoir and Pump 
Station, artd power, 
trartsmission, and comnurt- 
i c a t i o n  1 irtes t o  Cheney 
Reservoir 
1 - Water supply ~ u p v .  I 
1 - Maintertance Mecharlfc 
1 - Mechartical Equipment 

Operator (seasonal ) I 

-------------I LABORATORY AND TREATMENT I 
1 - Laboratory DSrector 

I OPERATIONS I 
Operates the sources o f  
supply, treatmer~ts pro- 
cesses, l ime s l u r r y  d is -  
posal, artd pumpirtg sta- 
t iorts. Performs rout i r le 
chemical artal yses. 

5 - Water System Oper. 

Assures t ha t  Wichita meets 
a1 1 water artd water po l  l u -  
t i o n  cont ro l  startdards, artd 
t ha t  de l ivered water i s  o f  
highest possible qua l i t y .  

- Bac te r io log is t  II 
6 - Laboratory Techniciart 

1 o f  water and disposal o f  l ime s lu r ry .  1 1 c ia1  services i n s t a l l a t i o n s  w i t h  other C i t y  I 

1 I 
- 

1 - Water Productiorl Mair~tenarlce Supv. 
1 - Water Maintenance Supervisor 
3 - Chief Mechartic 
8 - Mairlterlance Mechanic 
3 - Maintenar~ce Worker 
1 - Electrort ics Technician I I 
1 - Elect ron ics Techrliciart I 
3 - Equipment Operator I 1  
1 - Custodf a1 Worker I I 
1 - Custodial Worker I 
1 - E l e c t r i c i a n  I 
5 - Mech. Equip. Oper. (seasortal) 

MAINTENANCE 
D i rec ts  a complete maintertance program ort a l l  
f a c i l i t i e s  used i n  t he  treatment and pumping 

I 2 - Engineering Aide 1 1 1  

- 
SPECIAL SERVICES 

Mairttains valve, hydrant, service and d is -  
t r i b u t i o n  system records. Coordinates spe- 

departmerlts and cortsumers. 
1 - Engirleerirtg Techniciart I I 
2 - Engirleerirtg Technician 1 

I 
I 



I ZONE A (General Services Entire City) I 
Flow measurement, equipment mainte- 

nance, taps, T.V. inspection and 
grouting, high pressure cleaning. 
vaporooter foam de-rooting, 1 ift 
station maintenance. 

1 -Engineering Aide I I I 
4-T.V. Technician 
2 -Maintenance Mechanic 
1 -Equipment Operator I I-Heavy 

12-Equipment Operator I1 
1 -Engineering Aide I 
2-Equipment Operator I 
3-Laborer I 

DIRECTOR OF WATER AND 
WATER POLLUTION CONTROL 

I SEWER WINTENANCE DIVISION 1 

I Direct the preventive and routine 
maintenance and repair of the sanitary 
and s t o w  sewer systems. 

1-Su erintendent of Sewer Maintenance LL_T__J 
I ADMINISTRATION 

Supervision of operations, preparation 
of reports, and inspection of the install- 

1 -Ci vi 1 Engineer I I I 
1-Sewer Maintenance Supervisor 
1-General Supervisor I I 
1-Administrative Aide I1 

P I * 

 ZONE B (North of Douglas) I IZONE C (South of Douglas) ( 

Routine and emergency mainte- 
nance and repair. High pressure 
cleaning, sewer flushing, emer- 
gency calls , vacuum cleaning, 
sewer roddi ng , dragging , and repai r. 

1 -labor Supervisor I I 
8-Equipment Operator I I 
9-Equipment Operator I 
5-Laborer I 

Routine and emergency mainte 
nance and repair, high pressure 
cleaning, sewer flushing, emer- 
gency calls, sewer rodding, and 
repair. 

1-Labor Supervisor I I 
6-Equipnent Operator I I 
7-Equipment Operator I 
6-Laborer I 

I 

SECOND SHIFT ZONES B AND C I 

Emergency and scheduled 
maintenance . Emergency call s , 
flushing, weekly core area 
flushing, emergency lift station 
maintenance,'hranhold' inspection. 

1 -Labor Supervisor I 
1-Equipment Operator I1 
3-Equipment Operator I 
2-Laborer I 



DIRECTOR OF WATER AND WATER POLLUTION CONTROL 

& 
J 

CUSTWR SERVICE 

Directs and supervises the operation of 
the water o f f  i ce  including bookkeeping 
and accounting, records, b i l l i ng ,  
customer contacts,  meter reading, pay- 
r o l l ,  col lect ions,  and inventory. 

- 
1 - Manager, Water Customer Service 

SECRETARIAL 

1 - Secretary 

I . I 
CUSTDMER SERVICE 

1 - Water Service Supervisor 
4 - Customer Service ClerkSl 
3 - Account Clerk I 
8 - Customer Service Clerk I 

& b 

r ElETER READING 

1 - Water Service Supervisor 
1 - General Supervisor I1 
4 - Special Water S rvice Rep. 
12 - Water Meter ~ e a s e r  
11 - Water Service Representa- 

t ive 
1 - Meter Shop Clerk 

BILLING AND 
ACCOUNTING 

1 - Accountant 111 
1 - Accountant I 
3 - Account Clerk I1 

1 - Storekeeper I11 
1 - Storekeeper I1 
1 - Clerk I 
2 - Account Clerk I 

J - 



DIRECTOR OF WATER & WATER POLLUTION CONTROL 

I 
I 

I TRANSMISSION AND DISTRIBUTION 1 
Supervises the rout ir te cortstructiort, and the operation 
and maintenance o f  the e n t i r e  d i s t r i  but ion system o f  
the waterworks. 

- Superintendent o f  Water Transmissior~ & D i s t r i bu t i on  I I STAFF I 
- Radio Dispatcher 
- Custodial Worker I 1  
- Water Service Clerk 

1 - Water Mains Supervisor 1 - General Supervisor II I 1 - Water Service Supervisor 

I 1 4 - Water Meter MechartSc I 
I 5 - Mech. Equip. Operator (seasonal ) I 

I MAIN CONSTRUCTION 
I VALVE MAINTENANCE 1 1 AND MAINTENANCE I 

I 2 - Water U t i l S t y  Worker I 1  
4 - Water u t i  l i t y  Worker I I 

Water U t i l i t y  Worker I l l  
Water U t i l i t y  Worker I 

6 - EquSpmertt Operator 1 1 
- Water U t i l i t y  Worker Ill 

(seasonal ) 
- Maint. Mechanr'c 

5 - General Supervisor II 
6 - Water U t i l i t y  Worker Ill 

CUSTOMER SERVICE + 
Special Water Service 

Representati ve 

I SERVICES AND INSTALLATION 
AND MAINTENANCE I 

- Ceneral Supervisor 11 
- Water U t S l i t y  Worker 11 1 
- Water U t j l i t y  Worker I 1  
- Water U t i l S t y  Worker I 

6 - EquSpment Operator I 1  
1 - Mech. EquSp. Operator 

(seasonal ) 



I DIRECTOR OF WATER b WATER POLLUTION CONTROL 1 
I 

WATER POLLUTION CONTROL 

Directs the operation of the Water Pollution Control 
f a c i l i t i e s .  Directs the implementation of sewer 
service charges and indus t r ia l  waste control. I 

1 - Superintendent of Water Pollution Control 

I 

1 -Acfnin .AideII  
1 - Secretary 

I 1  

I OPERATIONS I 
1 Supervises the operation of 
I the treatment plants ,  assigns 

operating personnel and i s  
generally responsible f o r  
proper function o f  treatment 
processes. 

I 1 - Water Pollution Control 
Operations Supervisor I 

b 

PLANT 1 PLANT 2 
I 1 

9-WPCPlantOper.  8 -WPCPlantOper. 

! Equipment Operator I1 - .  
Hea 

I 

1 MAINTENANCE I 
Organizes and supervises 
the complete maintenance and 
r e  a i r  program fo r  e uipment, 
bufldings, and grounls and 
supervises the sludge disposal 
operation. 

1 - Water Pollution Control 
Maintenance Supervisor 

I PLANT 1 

I 1 - Maint. kchan ic  1 3 - Maint. ~ e c h a n i c  I 

PLANT 2 

1 - Electrical Technician 
1 - General Suov.11 

1 - Maint. Worker I 2 - Maint. Worker 
1 - Equip. Oper. I1 2 - Equip. Oper. I 
2 - Equip. Oper. I 
1 - Custodial Wrler I1 b 

1 - General Su~v.11 



WICHITA AIRPORT AUTHORITY 

1 - Airpor t  Clerk  

DIRECTOR OF AIRPORTS 

Responsible f o r  the adminis t ra t ion o f  a l l  business a f f a i r s  
of  the Wichita Airpor t  Authori ty.  Coordinates public r e -  
l a t i o n s  and l e g a l  a c t i v i t i e s  with t h e  Ci ty  o f  Wichita f o r  
the Authori ty.  Responsible f o r  the enforcement o f  a l l  
r u l e s ,  regula t ions ,  and p o l i c i e s  prescribed by the  Autho- 
d$ Prepares and submits the  annual budget t o  the  
Au O r i t ~  and CoamissiOn. 

1 - Director  o f  Airpor ts  
, 

.r 

AIRPORT CLERK 

f i l e s  and records f o r  
tenant  c o n t r a c t s  , does 
shsrthand , typing. 

- 
prepares agenda and 
u t e s  f o r  Authori ty,  pre- 
pares and maintains 

Airoor t  a c t i v i t i e s  t o  the 

ADMINISTRATION 

m . / o f f i c e  d u t i e s ,  composes 
correspondence, handles com- 
p l a i n t s ,  and minor admini- 
s t r a t i v e  a c t i v i t i e s ,  w r i t e s  
overviews o f  r e p o r t s  f o r  
Director ' s  review. 

min-- 

1 - Administrative Aide I1 -*.- 

1 ~ i r h c t o r ,  formulates Admini- 
s t r a t i v e  p o l i c i e s  and proce- 
dures ,  performs spec ia l  d u t i e s  
a s  d i rec ted .  

t 

- Administrat ive Ass i s t an t  I t o  the  Director  I 

ENGINEERING AND PLANNING I I See Page 66 I 
OPERATIONS AND MAINTENANCE 

I See Page 67 I 
ADMINISTRATION AND FINANCE I 

See Page 68 I 



ENGINEERING AND PUNNING 
Directs  and supervises  a l l  Airpor t  engineering and planning a c t i v i -  
t i e s .  Assists i n  preparation of budget and c a p i t a l  improvement pro- 
grams. Coordinates Federal  Aid programs. Supervises development of 
plans and s p e c i f i c a t i o n s  and provides es t imates  of cos t s  f o r  ro jec ts .  

and con t ro l s  engineering and a r c h i t e c t u r a l  projects .  
K Acts i n  a l i a i s o n  capac i ty  wi th  coneult ing engineers and a r c  i t e c t s  

1 - Direc to r  of Airpor t  Engineering and Planning I 

ADMINI STRATION 

S e c r e t a r i a l  d u t i e s ,  composes correspondence. 
Arranges and checks bidding procedures 
from a d v e r t i s i n g  f o r  b i d s  t o  completion of 
con t rac t s .  Keeps c u r r e n t  f i l e s  on correspon- 
dence, s p e c i f i c a t i o n s ,  and t echn ica l  in fo r -  
mation pe r t a in ing  t o  the  a i r p o r t .  Assist 
supervisor  wi th  Federal  Aid programs. 

I 1 - Administrat ive Ass i s t an t  
1 - Secretary  I 

DESIGN 

Prepares plans and spec i f i ca t ions ;  prelim- 
inary  and f i n a l  es t imates ;  makes mate r i a l  
reviews; recomnends t e s t i n g  procedures on 
project  mater ia ls ;  supervises  and d i r e c t s  
surveys, preliminary and f i n a l .  Maintains 
engineering and property records.  Prepares 
photographs mater ia l  f o r  microfilming and 
o the r  graphic mater ia l  f o r  p r o j e c t  presenta- 
t i o n s  and repor ts .  Coordinates t h e  develop- 
ment of plan f o r  Airport  f i e l d ,  hangars, and 
terminal  area.  

- Su erintendent of const ruct ion t - engineering Aide II 
1 - Engineering Aide I 

- 2 - Engineering Technician I1 
1 - Ennineerinp Technician I 



1 DIRECTOR OF AIRPORTS 1 
I 
I 

OPERATIONS AND MAINTENANCE 
Develops po l i c i es  and plans f o r  Airpor t  opera t ions  and maintenance; responsible 
f o r  enforcement of r u l e s  and regula t ions  pe r t a in ing  t o  Airpor t  sa fe ty .  Assists 
i n  planning of expansion. Conducts l i a i s o n  and public r e l a t i o n s  work i n  deal -  
ing with Federal and S t a t e  regula tory  a u t h o r i t i e s ,  users ,  and l e s sees  of A i r -  
por t  operations and a i r c r a f t  servic ing.  Oversees the  maintenance of Airpor t  
f a c i l i t i e s ,  o the r  management funct ions  a s  required.  

t 1 - Director  of Airport  Operations I 
I 

SECRETARIAL 
Respons ib i l i t i e s  include shorthand, 
dictaphone t r ansc r ib ing ,  typing, com- 
p i l i n g  and submitt ing repor t s  t o  s t a t e ,  
na t iona l  and p r i v a t e  agencies, f i l i n g  
t echn ica l  publ ica t ions  and in£ ormation 
pe r t a in ing  t o  Airpor t  p r w i d i n g  public 
wi th .  Airpor t  information. 

I 1 - Secretary  

I 
A 1  RFIELD MAINTENANCE 

Responsibi l i ty  is to keep airf ield i n  oper- 
a b l e  condi t ion by removal of snow. con- 
c r e t e  and a s p h a l i  maintenance, and 
grounds maintenance. Tractors and 
t rucks  are used i n  p ro jec t s  of farming, 
snow removal, fence r e p a i r ,  erosion con 
trol, mowing and spraying,  landscapin 
of the  surrounding grounds, and grad f ng 
of roads. Also responsible f o r  main- 
t a i n i n g  shrubbery i n  terminal  and ad- 
min i s t r a t ion  bui ld ing.  

1 - Airpor t  F ie ld  Maintenance Super- 
in tendent  

1 - Airpor t  F ie ld  Maint. Supervisor 
1 - Construction Supervisor I11 
1 - Airpor t  Gardening Supervisor I1 
1 - Equipment Operator I1 
10 - Equipment Operator I 
2 - Laborer I 
1 - Ap r e n t i c e  Worker 
1 - ~.Lrer 1 (PT-SOX), 
3 - Mechanical %uip. Op. (peasonal) 

AIRPORT OPERATIONS 
Serves a s  s t a f f  support i n  the  A i r -  - 

I p o r t ' s  d a i l y  operation.  Assumes A i r -  
~ o r t  Manaeer ' s r e s ~ o n s i b i l i t i e s  i n  I 
k n a g e r l  s-absence . ' Provides supervi- 
s i o n  t o  a l l  Airpor t  maintenance and 
preventive maintenance programs. 

1 - Assis tant  Director  of Airpor t  
Operations 

I 

I AIRPORT EQUIPMENT MAINTENANCE I 
Responsible f o r  the  r e  a i r  and preven- 
t i v e  maintenance of a 1  vehic les  and 
r e l a t e d  equipment on the  a i r p o r t ,  the  
scheduling of maintenance work, and 
coordinat ing the  upkeep of a l l  main- 
tenance logs.  s 1 
1 - Airpor t  Equipment Maintenance 

Supervisor 
2 - Automotive Mechanic 

AIRPORT SAFETY 
Responsible f o r  crash/£  i r e  opera t ions ,  
protect ion of l i f e  and property,  en- 
forcement of a l l  laws, ordinances, A i r -  
po r t  r egu la t ions  and ru les .  Conduct 
d a i l y  inspect ions  t o  a s s i s t  maintenance 
personnel, and provide t echn ica l  advice 
t o  the  Airpor t  Manager a s  required.  

1 - Chief,  Airport  Safe ty  
1 - Asst. Chief, Airport Safety 
3 - Safety  Supervisor 
3 - Ass i s t an t  Safe ty  Supervisor 

18 - Safety  Of f i ce r  I1 

I 

1 AIRPORT BUILDING MAINTENANCE I 
pp -- 

Directs  workpin const ruct ion,  r e p a i r  
and maintenance of a i r p o r t  bui ld ings;  
r e p a i r ,  maintain and operate bu i ld ing  
machiner and equipment; opera te  and 
r e p a i r  tge a i r p o r t  water, Sewerage, 
and e l e c t r i c a l  systems. Conduct in-  
s e c t i o n s  of a l l  f a c i l i t i e s  and record 
a f 1  discrepancies  a s  t o  malfunctions,  
f i r e  hazards, e t c .  

1 - Airpor t  Bldg. Maint. Superintendent 
1 - A s s t .  A i r  r t  Bldg. Maint. Supt . 
1 - Airpor t  B !? dg. Maint. Supervisor 
4 - Airpor t  Bldg. Maint. Mechanic 
1 - P a r t s  and Records Mechanic 
1 - Airpor t  Custodial  Supervisor 
Ci - Maintenance Mechanic - 
4 - Custodial  Worker I1 
1 - Maintenance Worker 
g - Custodial  Worker I 



DIRECTOR OF AIRPO 

L_T___Blsl 
ADMINISTRATION AND FINANCE 

Responsible f o r  prepara t ion of funds and f i s c a l  repor ts ,  
a s  we l l  a s  r e l a t e d  subsidiarv  documentation havine a ~ ~ l i -  . . 
c a t i o n  t o  con t rac t s ,  budgets; receivables ,  pay able^, 
accounting, t r easury ,  personnel, insurance, payrol l ,  
bonds, f e d e r a l  p ro jec t s  and records. Perform o the r  
management funct ions  a s  requested by the  Director, 

I 
- -- 

1 - Director  o f  Airpor t  Administration 1 

I FINANCE I 
Computation of payro l l ,  s i c k  leave,  vaca- 
t i o n ,  Workers' Compensation; submission 
of personnel se rv ices  f o r  budget; annota tes  
Journa l  Vouchers; pre a r e s  r e q u i s i t i o n s  t o  1 purchasing managers; andles  in te rdepar t -  
mental t r a n s f e r s  and o t h e r  personnel func- 
t i o n s  a s  d i r e c t e d  by the Director  of A i r -  
po r t  Administration. 

1 - Administrat ive Aide I1 

I ACCOUNTING 1 

RECEPTIONIST 
Receives and d i r e c t s  . to proper locat ion 
v i s i t o r s ,  correspondence and telephone mes- 
sages. Records and maintains a log of a l l  
account receivables received through the  
mail; maintains p e t t y  cash record book and 
types checks. Performs a v a r i e t y  of o f f i c e  
functions,  i .e . ,  typing,  f i l i n g ,  e t c . ,  and 
c l e r i c a l  du t i e s  a s  d i rec ted  bv the  Director  

Annotates accounts receivable ;  age list; pre- 
pares accounts sumnary; PBX; s a l e s  t a x  re- 
por ts ;  f u e l  r e p o r t s ;  monthly s t a t i s t i c a l  r e -  
por t s ;  a s s i s t s  i n  the  compilation of data  
f o r  annual budget; prepares summary f o r  ex- 
pendi tures  and revenues; and var ious  o t h e r  
accounting funct ions  a s  d i r e c t e d  by the  
Di rec to r  of  Ai rpor t  Administration. 

1 - Accountant I 

of Airport  Administration. 

- 

1 - Secretary  

ADMINI STRATI ON 
'Coordinates various admin i s t ra t ive  a c t i v i -  
t i e s  t o  assure completion of p ro jec t s  and 
follow-ups i n  a t imely manner. Performs 
a n a l y t i c a l  s tud ies  f o r  systems and methodo- 
log ica l  improvement and develo ment of o the r  

t o r  of Airport  Administration. 
E spec ia l  projects  a s  requested y the  Direc- 

1 - Admministrative Ass i s t an t  
1 - Administrative Aide I1 

! 



AIMINISTRATIVE 
Execution of records I 
Secretarial and clerical 
duties 
Financial 
Personnel relations 
Public relations 
1-Ekecutive Assistant 
1-Administrative Aide I1 
1-Secretary 

BOARD OF CITY CCIJNISSIONERS I 
(10 members) 0 

ART WSEUM DIRECTOR m 
Supervises, directs and 
coordinates all activities 
of the Mseun. Responsi- 
ble for all the assets 
,of the Museun. 
1-Art Museum Director 

I 

L 
CURATORIAL 

-ocare a& -. 

works (permanent collect - 
ion and loaned objects) 
Registration 
Ekhibit ion preparation and 
design 
Interpretation through pro- 
duction of catalogues, ex- 
hibition brochures and 
other related publications 
Photograpl~y 
Carpentry related to Exhi- 
bitions- 
1- Curator I I 
1-Registrar 
1-Preparator 
1-luluseum Aide (photography 
crat ing/carpent ry) 

1-Museum Aide (50%) 

EDUCATIONAL 
nterpretation, studio 
dektrat ions and inter 
agency coordination 
cent training, class- 
room presentations, 
uublic lectures and cura 

1-Administrative Aide I 

I 
SECURITY 

intain safety of assets 
through careful surveillance 
protect physical well -being 
of Staff and public, assist 
in providing an atmosphere 
conducive to appreciation, 
relaxation and- learning. 
1 -Guard 
2-Custodial C'uards 
2 -Custodial Guards (50%) 
1 -Clerk I (Reception) 
1-Clerical ,Aide, (50%) 
1-Clerical Aide (25%) 



PARK BOARD CLERK 

1 (Appointing Author i ty )  
I 

I 
I 

BOARD OF PARK COMMISSIONERS 

I 

1 DIRECTOR OF 1 
THE BOARD OF PARK COMMISSIONERS 

Responsible f o r  the admin is t ra t ion o f  a l l  the  business 
and a f f a i r s  of the Board of Park Comnissioners o f  the 
C i t y  o f  Wichita and f o r  the  enforcement of a l l  rules, 
regulat ions and po l i c i es  prescribed by the Board. 
Prepares and submits t he  annual' budget and keeps the 
Board f u l l y  advised as t o  the  f inanc ia l  condit ions 
and requirements o f  t he  Board. 

I 1 - D i r ec to r .  I 

PLANNING COORDINATION 
I 

See page 7 1  

STAFF 
Ass is ts  D i rec to r  i n  formulat ion o f  admin is t ra t ive 
p o l i c i e s  and procedures and coord inat ing a c t i v i -  
t i e s  o f  d iv is ions.  Assists w i t h  special  p ro jec ts  
inc lud ing  federal  grant  programs and coordinat ion 
o f  a c t i v i t i e s  w i t h  other departments and agencies 
Coordinates the  C.I.P., does research and analysi  
as required, and performs special  du t ies  as 
directed. 
1 - Admin is t ra t ive Assistant t o  the  D i rec to r  

PARK BOARD TREASURER u 

SECRETAR l AL 
Duties include shorthand and d i c t a t i o n  tran- 
scribing; typ ing of memos, l e t t e r s ,  reports, 
etc. Independently composes correspondence, 
handles complaints which requ i re  finesse, re-  
l i eves  supervisor o f  minor admin is t ra t ive ac- 
t i v i t i e s ,  reads reports and summarizes i n f o r -  
mation.to f a c i l i t a t e  review by supervisor, etc. 

I 1 - Administrative Secretary I 

MAINTENANCE GI FORESTRY 

I Seepage 81 ( 



/ . PARK BOARD CLERK 
Recording O f f i ce r  f o r  Board, attends a l l  regular meetings, pre- 

I 
pares agenda f o r  meetings, responsible f o r  preparation o f  de- 
t a i l e d  minutes, responsible f o r  preparation, f i l i n g ,  indexing 
o f  Park Board records; prepares d ra f t s  of agreements, contracts, 
leases f o r  review by Di rector  and Department o f  Law. Follow-up 

I connected w i t h  work, p a r t i c u l a r l y  on agreements, contracts, 
leases w i t h  respect t o  record o f  expiration, opt ion f o r  renewal 
fu rn ish ing  l i a b i l i t y  insurance coverage, performance bonds, etc. 
f o r  presentat ion t o  the  Board. Other dut ies are performed'as 
may be requi red by D i rec to r  and Park Board. A1 so assumes 
respons ib i l i t y  f o r  compi lat ion of data for Park Areas - Location 

SECRETARIAL 
Acts as recep t ion is t  f o r  the  Board o f  Park Commissioners. 
Answers a l l  incoming c a l l s  f o r  Administrat ion D iv i s ion  and 
d i r ec t s  t o  proper person. Responsible f o r  proper d ispos i t i on  
and recording o f  a l l  p i cn i c  permit  requests received by mail 
o r  telephone, inc lud ing  preparat ion and mail ing, inc lus ion on 
Summary sheet, and n o t i f y i n g  supervisor when e l e c t r i c i t y  o r  
game equipment i s  required. Maintains long distance telephone 
c a l l  record, receives and i d e n t i f i e s  p ro jec t  b ids for  the  Clerk, 
records house moving permits; and dupl icates and d i  s t r i  butes 
minutes and agenda o f  the  Board o f  C i t y  Commissioners t o  Park 
Board personnel. Responsible f o r  maintaining s ta t ionery and 
o f f i c e  suppl ies f o r  stockroom. Types approved minutes o f  Board 
o f  Park Commissioners i n t o  permanent; record book and maintains 
and types Annotation Book f o r  Clerk. Miscellaneous typ ing  and 

I 

DIRECTOR OF PARK 

I 
1 

and F a c i l i t i e s  Book, w i t h  rev is ions as necessary. 

1 - Park Board Clerk 

PARK BOARD TREASURER 
Attends Board meetings, supervises a l l  accounting, pay ro l l  and 
f i s c a l  ac t i v i t i e s ;  handles insurance matters, r e t i r e s  Go1 f 
Revenue Bonds as required, coordinates budget preparation, 
and prepares f inanc ia l  statements t o  the D i rec to r  and the 
Board o f  Park Commissioners. Maintains f i l e s  and repor ts  on 
federal  grants. Audits a l l  purchase requ is i t i ons .  

I I 1 - Park Board Treasurer 

I 1 
ACCOUNTING 

Carr ies out  general accounting, f i l e s  monthly sales tax 
reports, ass is ts  i n  preparation o f  monthly f i nanc i a l  reports, 
checks and d i s t r i bu tes  payro l l ,  maintains yearly work record 
f o r  each employee, makes journal vouchers. Writes r cqu i s i  - 
t i ons  and payment author izat ion vouchers, audi ts  n i gh t  
deposits and prepares d a i l y  cash reports, maintains revenue 
ledger i nd i ca t i ng  a c t i v i t y  and f a c i l i t y ,  maintains accounts 
payable f i l e s .  

1 - Account Cl erk I I I 
1 - Account Clerk I 

PLANNING COORDINATION 
Coordinates between the Park Board Off ice, the  
Planning Department, and consultants performing 
design and planning funct ions f o r  the Board o f  
Park Commissioners. I 

I 1 - Park Board Planner I 



- .. .- . . . -.. - - ..-. - - . . . 
DIRECTOR OF PARKS 

f 

NEIGHBORHOOD 
FACILITIES CENTER 

See Page LLIl 

I 

RECREATION 

Responsible f o r  o v e r a l l  Panning , promotion and d i r e c t i o n  of a d ive r s i f i ed  city-wide 
rec rea t ion  program. Wor includes  the  personnel planning evaluation of  recreat ion 
a c t i v i t i e s  i n  the  l i g h t  o f  community needs, i n t e r e s t  and f a c i l i t i e s ,  and the i n t e r -  
p r e t a t i o n  o f  p o l i c i e s .  Makes arrangements f o r  the use of public f a c i l i t i e s  under 
the  c o n t r o l  o f  agencies o t h e r  than the  Park Board, such as school and un ive rs i ty  
bui ld ings  and grounds, and o t h e r  bu i ld ings ,  e t c .  Assists organized groups i n  plan- 
ning rec rea t ion  a c t i v i t i e s  involving the  use o f  public recreat ion f a c i l i t i e s .  O r -  

an izes  d i r e c t s ,  and supervises the  a c t i v i t i e s  and the  use o f  public recreat ion 
f a c i l i t i e s  such a s  playgrounds, swimming pools, t enn i s  cour ts ,  community cen te r s ,  
a t h l e t i c  f i e l d s ,  and o t h e r  r ec rea t iona l  f a c i l i t i e s .  Prepares correspondence and 
communications pe r t a in ing  t o  the rec rea t ion  b iv i s ion .  Performs re la ted  work as re -  
quired.  

1 - Superintendent o f  Recreation 

I 

SECRETARIAL AND GENERAL OFFICE 

Administrat ive Secre tary  - Duties including shorthand, answers phone, d i r e c t s  
i n q u i r i e s ,  receives v i s i t o r s ,  answelsoral and wr i t t en  requests  f o r  information 
no t  r equ i r ing  the  a t t e n t i o n  o f  a supervisor,  keeps appointments, takes  reserva- 
t i o n s ,  prepares r epor t s ,  maintains records o f  personnel, f i n a n c i a l ,  legal ,  in -  
de ndent ly  composes and t pes correspondence applying knowledge o f  departmen- 
t a r o p e r a t i o n s  and regula t i6ns ,  makes and v e r i f i e s  complex eomputations, handle? 
and d i r e c t s  complaints which require  finesse, r e l i e v e s  supervisor  o f  minor ad- 
m i n i s t r a t i v e  a c t i v i t i e s ,  performs re la ted  work a s  assigned.  

Clerk 11 - Duties including recep t ion i s t  answer phone, takes  reservations,  pre- 
pares r e p o r t s  as d i rec ted ,  f i l i n g ,  tabuia t ing,  a s s i s t s  i n  proofreading various 
w r i t t e n  m a t e r i a l ,  maintains f i l e s ,  correspondence, forms, r e p o r t s  and o t h e r  
material, opera tes  a l l  o f f i c e  machines, i s sue  various types o f  permits and 
c o l l e c t s  money, w r i t e s  r e c e i p t s  and performs o the r  work a s  required.  

1 - Administrative Secretary 

I 2 - Clerk 11 I 

I 
SUM4ER PLAYGROUNDS 
SUMMeR SPECIALISTS 
GOLDEN AGERS AND 

HANDICAPPED 

See Page I 

ADULT ACTIVITIES 
PERFORMING ARTS 

See Page 1 7 1  
RECREATION CENTERS l - l  I TINY-TOTS I 

See Page r 
WINTER ACTIVITIES 

See Page 75 m 
WATSON PARK 

ARTS & CRAFTS 
CENTER 

N O m :  ?he job  tities o f  rsonnel for the var ious  Recredkion Program8 t h a t  a r e  ~ e a s o n a l  and ~ a r t - t i m e  a r e  
n o t  the  o f f i c i a l  C I t y  job t i t l e s ,  b u t  ins tead  a r e  used t o  ind ica te  what these employees a c t u a l l y  do. 



EVERGREEN NEIGHBORHOOD FACILITIES CENTER I 
Responsible f o r  administering and overseeing a l l  a c t i v i t i e s  
and functions a t  the  Evergreen Neighborhood F a c i l i t i e s  Cen- 
t e r .  Duties include record keeping, public r e l a t i o n s ,  r e -  
search t o  determine needs and evaluate  program e f f e c t i v e -  
ness ,  planning new programs t o  f i l l  service  gaps, i n t e r -  
agency case  conferences,  neighborhood organization,  and 
o t h e r  adminis t ra t ive  functions.  Also, conducts in-service  
t r a i n i n g  programs and performs re la ted  work a s  required.  

1 1 - General Recreation Supervisor I 
I 

I 
EVERGREEN RECREATION CENTER 

Responsible f o r  the e f f e c t i v e  
d i r e c t i o n  o f  the  rec rea t ion  
program. o f  Evergreen Recrea- 
t i o n  Center, including the  
supervision o f  a c t i v i t i e s ,  a s  
wel l  a s  paid and volunteer  
recreat ion leaders .  Other 
job d u t i e s  include i n t e r p r e t -  
ing  community needs and i n -  
t e r e s  t , enforcing Park Board 
regula t ions  regarding f a c i l i -  
t y  use; a s s i s t i n g  i n  the re-  
cruitment and t r a i n i n g  o f  
paid and volunteer r ec rea t ion  
l eaders ,  prumo t ing  the recrea-  
t i o n  program a t  the  cen te r ,  
and performing r e l a t e d  duties. 

1 - Recreation Supervisor I 
10 - Program Leaders (Seasonal 11 andP.1 I 

GOLDEN AGERS AND HANDICAPPED 

Supervisor o f  Golden Agers - 
p e e s  
assigned to  supervise Golden Age 
a c t i v i t i e s .  Job d u t i e s  include 
coordinating the  functions o f  
t h e i r  p a r t i c u l a r  Golden Age Club, 
submitting required r e p o r t s ,  
promoting the program, and o t h e r  
r e l a ted  dut ies .  
Supervisor o f  Handicapped - P a r e  
time employment deal ing with the  
supervision and leadership  o f  
recreat ion programs f o r  the 
handicapped. Job d u t i e s  include 
planning and leading a c t i v i t i e s  ; 
promoting the program; submit- 
t i n g  required repor t s ;  and o t h e r  
d u t i e s  a s  assigned. 
Supervisor o f  Retarded - P a r t -  
time employment deal ing with 
supervision and leadership  o f  
recreat ion programs f o r  the  re- 
tarded. Job d u t i e s  include 
planning and leading a c t i v i t i e s  
promoting the program, submit- 
t i n g  required repor t s ;  and o t h e r  
r e l a ted  du t i e s  a s  assigned 

3 - Supervisor o f  Golden Agers 

4 - Supervisor of  Handicapped 
(PT) 

14 - supervisor o f  Retarded (PT) I 

I 

SUMMER PLAYGROUNDS - SUMMER SPECIALIST PROGRAMS - 
GOLDEN AGERS - HANDICAPPED 

Responsible f o r  supervis ing s p e c i f i c  r ec rea t ion  
programs. Duties include i n t e r p r e t i n g  community 
needs and making recommendations t o  the  Superin- 
tendent o f  Recreation,  program planning and sche- 
dul ing,  h i r i n g ,  supervis ing and eva lua t ing  pa r t -  
t i m e  employees , conducting in - se rv ice  t r a i n i n g  
programs. 

1 1 - General Recreation Supervisor I 

SUMMER SPECIALIST AND SHOW WACXN 

Summer S p e c i a l i s t  Program Super- 
v i s o r  - This is  part-time sea- 
sonal work o f  an  i n s t r u c t i o n a l  
nature .  These employees plan 
and conduct c l a s s e s  i n  s p e c i f i c  
r ec rea t ion  a c t i v i t i e s .  Submit 
necessary r e p o r t s  and performs 
o t h e r  r e l a t e d  d u t i e s  a s  assigned 
A r t s  & C r a f t s  S p e c i a l i s t  In -  
s t r u c  t o r  - Part- t ime seasonal  
work involving planning and con- 
ducting c l a s s e s  i n  s p e c i f i c  arts 
and c r a f t s  a c t i v i t i e s .  Respon- 
s i b l e  f o r  meeting the  public;  
submitt ing necessary repor t s ,  
such a s  at tendance and damage 
repor t s  ; and erforming r e l a t e d  
d u t i e s  as assfened.  
Show Wagon superv i so r  - Respon- 
s i b l e  t o r  planning and d i r e c t -  
i n g  a l l  Show Wagon production. 
Job d u t i e s  include v i s i t i n g  each 
playground t o  a i d  playground 
l eaders  i n  preparing performance 
numbers, planning each produc- 
t i o n ,  submitt ing necessary re -  
por t s  and o t h e r  r e l a t e d  d u t i e s  
a s  assigned.  

6 - Summer S p e c i a l i s t  Program 
Supervisor (PT) 

4 - A r t s  and C r a f t s  S p e c i a l i s t  
I n s t r u c t o r -  (PT) 

1 - Show Wagon Supervisor (PT) 

I 
SUMMER PLAYGROUNDS 

Area Supervisor - This i s  sea-  
sonal  (summer) work dea l ing  
wi th  the  supervis ion o f  summer 
playgrounds. Job d u t i e s  fnr 
clude supervis ion o f  summer 
playgrounds within an assigned 
a r e a  o f  t h e  c i t y ,  and o t h e r  - - 
r e l a t e d  d u t i e s .  
Summer Playground Leader - 
Seasonal (summer) work dea l ing  
with the  a c t u a l  leading o f  re= 
c r e a t i o n  a c t i v i t i e s  a t  summer 
playgro mds .  Job d u t i e s  i n -  
clude organiz ing and supervis-  
ing  blayground a c t i v i t i e s  such 
as games, s p o r t s ,  c r a f t s ,  and 
s t o r y t e l l i n g ;  submitt ing r e -  
u i red  r e p o r t s ,  maintaining 

I i s c i p l i n e  and o r d e r  on a play- 
ground, and o t h e r  r e l a t e d  du- 
t i e s .  

3 - Area Supervisor (seasonal 
Summer Playground Leader 

53 - (Seasonal) 
I 

PART-TIME CENTER ACTIVITIES 
Program Leaders - These a r e  sea-  
sonal  employees assigned t o  su- 
pervise  and l ead  r e c r e a t i o n a l  
a c t i v i t i e s  such a s  s p o r t s ,  games, 
c r a f t ,  music, dance, and o t h e r s ,  
and t o  perform o t h e r  d u t i e s  as 
assigned.  

17 - Seasonal Part-Time 



1 SUPERINTENDENT OF RECREATION 1 
I 

I 
BUILDING SUPERVISION - ADULT ACTIVITIES - PERFORMING ARTS 

Responsible f o r  supervising s p e c i f i c  r ec rea t ion  programs. Duties 
include i n t e r p r e t i n g  community needs and making recommendations to  tfia 
Superintendent o f  Recreation, program planning and scheduling, h i r ing,  
supervis ing and evaluat ing part-time employees, conducting in - se rv ice  
t r a i n i n g  programs, promoting Park Board rec rea t ion  programs, and per- 
forming r e l a t e d  work as required.  This General Recreation Supervisor 
i s  pr imar i ly  concerned with d i r e c t i n g  those rec rea t ion  programs i n -  
volving performing a r t s ,  Adult A c t i v i t i e s ,  S h e l t e r  Building r e n t a l s  
and supervision.  

11 1 - General Recreation Supervisor 1 

I RECREATION CWl"l'RS - TINY TOTS J 
Responsible f o r  supervising s p e c i f i c  r ec rea t ion  programs. 
Duties include i n t e r  r e t i n g  community needs and making 
recommendations t o  tRe Superintendent,  rogram planning and I scheduling, h i r i n g ,  supervising and eva uat ing part- t ime 
employees; conducting in-service  t r a i n i n g  programs, promot- 
ing  Park Board rec lea t ion  programs, and performing r e l a t e d  
work as required.  This General Recreation Supervisor i s  
pr imar i ly  concerned w i  t h  those a r e a s  involving Tiny 
Tots and ful l - t ime recreat ion cen te r s .  

1 - General Recreation Supervisor I 

I 

PERmRMING ARTS J 
This i s  part- t ime work deal -  
ing  with an advanced l e v e l  o f  
r ec rea t ion  a c t i v i t y  wi thin  
the  performing a r t s .  These 
employees plan and conduct 
t h e i r  own programs under the  
.supervision and sub jec t  to  
the review o f  a General Re- 
c rea t ion  Supervisor. Submit 
necessary repor t s ;  meet and 
inform the general  public;  
and perform r e l a t e d  d u t i e s  a s  
assigned.  

* 
1 - Performing A r t s  Supervi- 

s o r  (PT) 

I 

I BUILDING SUPERVISION I 
This i s  part- t ime work deal ing 
with the supervision of park 
she1 t e r  bui ld ings .  Job d u t i e s  
include opening the s h e l t e r s  
f o r  public r e n t a l  purposes; 
a s s i s t i n g  the  public i n  pro- 
viding f o r  equipment needs and 
securing those f a c i l i t i e s  f o l -  
lowing r e n t a l s .  These super- 
v i s o r s  a r e  required t o  submit 
necessary repor t s  and perform 
r e l a t e d  d u t i e s  as assigned.  

1 35 - Building Supervisor (PT) I 

ADULT ACTIVITY PROGRAMS 

Adult  Ac t iv i ty  Leaders - These l eaders  a r e  assigned t o  
l ead  p a r t i c u l a r  r ec rea t ion  a c t i v i t i e s  such as s p o r t s ,  
games, music, e t c  . They work under supervision o f  a 
Recreation Supervisor 11. I n  add i t ion  t o  leading the 
prescribed a c t i v i t i e s ,  they a r e  required t o  submit 
necessary repor t s ,  meet the  public and perform r e l a t e d  
dut ies ,  

55 - Specia l  Ac t iv i ty  Leader (PT) 

I TINY TOTS PFUIGRAMS I 
Tiny Tots Supervisor - This 
3s part-time work o f  an in -  
s t r u c t i o n a l  nature .  These 
employees plan and conduct 
c l a s s e s  f o r  young chi ldren,  
Submit necessary repor t s ,  
meet and inform the general  
publ ic ,  and perform re la ted  
d u t i e s .  

9 - Tiny Tots Supervisor (PT 

I 
1 

I RECREATION CENTERS 

Recreation Supervisor I1 - Responsible 
t o r  the  e t t e c t i v e  d i r e c t i o n  o f  recrea- L 
t i o n  programs o f  a rec rea t ion  c e n t e r ,  
inc luding the supervision o f  a c t i v i t i e s  r 
a s  we l l  i s  paid and volunteer  recrea-  
t ion  leaders .  Other  job d u t i e s  include 
i n t e r p r e t i n g  community needs and i n -  
t e r e s t s  ; enforcing Park Board regula- 
t ions  regarding f a c i l i t y  use; a s s i s t -  
ing  i n  the  recruitment and t r a i n i n g  o f  
paid and volunteer  r ec rea t ion  l eaders ;  
promoting the  rec rea t ion  program a t  the  
cen te r ;  and performing r e l a t e d  d u t i e s  
a s  assigned.  
~ e c r e a t h n  Supervisor I - Assists the  
hecreat ion Supervisor 1'1 i n  the  d i r e c -  
t ion  o f  the  rec rea t ion  program i n  a 
rec rea t ion  c e n t e r ,  inc lud in  the  super- 
v is ion o f  a c t i v i t i e s  a s  welf a s  paid 
and volunteer  l eaders .  L 
Program Leaders - This is seasonal  o r  
part-time work i n  l ead ing  rec rea t ion  I' 
a c t i v i t i e s  a t  r ec rea t ion-cen te r s  . This 
work is  performed under the  supervision 
o f  the Recreation Supervisors I and 11. 
Job d u t i e s  include leading such recrea-  
t ion  a c t i v i t i e s  as music, c r a f t s ,  s t o r y  
t e l l i n g ,  a t h l e t i c s  and games. 

9-  Recreation Supervisor I1 1 6 - Recreation Supervisor I I' 1 47 - Program ~ e a d e i  (Seasonal and PT) 1, 



SUPERINTENDENT OF RECREATION 
1 

I 

SPORTS PROGRAMS (FULL & PART-TIME) - WINTER ACTIVITIES 

Res n s ib l e  f o r  supervising spec i f i c  recreat ion programs. Duties 
i n c c d e  in t e rp re t i ng  community needs and making recommendations 
to  the Superintendent, rogram planning and scheduling, h i r i ng ,  
supervising and evaluat& part-time employees, conducting in -  
se rv ice  t r a in ing  programs, promoting Park Board recreat ion pm- 
grams, and performing re la ted  work as required. This supervisor 
s primari ly concerned with d i rec t ing  those recrea t ion  programs 

involving spor t s  programs and winter a c t i v i t i e s .  

1 - General Recreation Supervisor 

Sports  ~ n s t r u c t o r s  - Seasonal, 
part-time employees give in-  

SPORT ACTIVITIES 
Program Leaders - These a r e  
seasonal o r  part-time employees 
who lead a spor t s  program a t  a 
p la  ground o r  center .  Duties 
include organizing teams, con- 
ducting prac t ices ,  accompanying 
the  teams t o  a t h l e t i c  contes t s ,  
and maintaining assigned a th l e t -  
i c  equipment. 

s t ruc t ion  in- spec i f iE  recrea- 
t i o n a l  spo r t s  a c t i v i t i e s  (ten- 
n i s .  nolf .  e t c . )  

SPORTS SUPERVISION 
Part-Time Sports Supervisor - Sea- 
sonal,  part-time workers supervise 
individual spor t s  programs, such 
a s  summer s o f t b a l l  leagues o r  a n -  
t e r  basketbal l  leagues. The as -  
s ign o f f i c i a l s  schedule games, 
enforce Park Board pol ic ies ,  sub- 
m i t  necessary repor t s ,  perform re- 
la ted  d u t i  e s  . 

~ t t i n a a n t e  - pait-time seasonal 
em~lovees  who s e l l  concessions: 
umpir;?; and keep records. 

65- Program Leader (Seasonal 
and PT) 

8- Sports  In s t ruc to r  (PT) 
22- A t  tendant (Seasonal) 

I Stadium Manager - Sports Supervimr 
Seasonal. part-time employees d e a l  I 
with supeGis ion  o f  spb r t s  a c t i v i -  
t i e s  a t  a pa r t i cu l a r  recrea t ion  
f a c i l i t y ,  such a s  a b a l l  park. 
They unlock and lock the f a c i l i t y ,  
ready the f a c i l i t y  f o r  use, h i r e  
and pay b a l l  shaggers, supervise 
t i cke t  sa les .  e t c .  

I 5 - Sports Supervisor (Seasonal PT) 
5 - Stadium Mana e r  - S rts 

S u p r v i s o r  TseasonaE 

- - - --- - 

I WINTER ACTIVITIES I 
Part-time seasonal w r k  deal-  
ing  with the supervision of  
iceskat ing and sledding a c t i -  
v i t i e s .  Supervisors ensure 
s a f e  conditions f o r  these win- 
t e r  a c t i v i t i e s .  

4 - Winter Act iv i ty  Supr. 
(Seasonal) 

SWIMMING POOLS - WATSON PARK - 
ARTS & CRAFTS CENTER - EQUIPMENT REPAIR 

Responsible f o r  supervising spec i f ic  recreat ion programs. 
Duties include in t e rp re t i ng  community needs and making 
recommendations t o  the Superintendent of  Recreation, pro- 
gram planning and scheduling, h i r i n  , supervising and eval-  
uat ing part-time employees, conduc t e g  in-service t r a in ing  
pro rams, promoting Park Board Recreation programs, and 

re la ted  work a s  required. 

I 1 - General Recreation Supervisor I 
I 

4 - Ranger (PT) 
16 - Attendant (Seasonal-PTI 

WATSON PARK 
Direct recreatfon program and 
maintenance of  Watson Park in -  
cluding supe mi sion of  activities 
and employees. I n t e r p r e t  com- 
munity needs and i n t e r e s t s ,  en- 
force Park Board regulat ions,  
a s s i s t  i n  recru i  t e n t  and t r a in -  
i n  o f  rangers and a t tendants ,  
r e  f a t ed  du t i e s  a s  required. 

1 - Watson Park Manager 
1 - Watson Park Asst. Manager 

1 2 - Apprentice Worker (PT) I 

- 

I ARTS & CRAFTS CENTER I 

I 1 - Recreation Supervisor I 
12 - In s t ruc to r  (PT 2 1 - Equipment Repa r Supr. (PT) 1 

Direct recreat ion program o f  an 
A r t s  & Cra f t s  Center,  supervise 
a c t i v i t i e s  and paid and volun- 
t e e r  recreat ion leaders .  f n t e r -  
pre t  community needs and i n t e r -  
e s t s ,  enforce Park Board regula- 
t ions ,  a s s i s t  i n  recruitment and 
t r a i n i n  o f  paid and volunteer 
recreatfon leaders ,  promote the 
recrea t ion  program a t  the Arts 
& Craf t s  Center,  perform re la ted  
dut ies .  

1 - Recreation Supervisor I1 

SWIMING POOLS 
Swimming Pool Supervisor & Manager 
Seasonal (summer) employees re -  
sponsible f o r  the t o t a l  o e r a t i on  
of  a pool o r  group o f  P sup- 
e rv ise  subordinate empg!e:; ; en- 
force Park Board po l i c i e s ,  meet 
the public to answer questions , 
supervise ph s i c a l  management o f  
the pool, suimit required repor t s ,  
perform re la ted  du t i e s .  

, 

i n s t ruc to r s  - Life Guards - Sea- 
sonal (summer) employees assirzned - 
t o  pa r t i cu l a r -  s w i k i h g  pools. 
They supervise the pool a rea ,  
administer f i r s t  a i d ,  c lean and 
maintain f a c i l i t i e s ,  enforce Park 
Board pol ic ies ,  i v e  ins t ruc t ions  f i n  swimmin and i fesaving  and 
perform refated du t i e s  a s  assigned 
by the pool manager o r  supervisor .  
Attendants - These a r e  seasonal 
employees (sumner) who at tend the  
basket room, s e l l  t i c k e t s  and con- 
cessions,  serve i n  a public r e l a -  
t ions  ca  a c i t y  by meetin the  
public ,  ! i s ten  t o  complafnts and 
pra ises ,  a s s i s t  i n  t h e  maintenance 
o f  the f a c i l i t y  and perform a va- 
r i e t  of  re la ted  du t i e s  a s  assigne 
by tKe pool manager o r  supervisor.  

Swimming Pool Supervisor 
11 - and Manager (Seasonal) 

Ins t ruc tor  - Life  Guard 
93 - (Seasonal) 



I Dl RECTOR OF PARKS 1 

1 
I PARK OPERATIONS AND MAINTENANCE I 

Organizes, coordinates and d i rec ts  the a c t i v i t i e s  o f  personnel i n  the op- 
eration, upkeep and secur i ty  of park properties and improvements. Coor- 
dinates subordinate a c t i v i t i e s  w i th  other departments and agencies. As- 
s i s t s  i n  developing plans and speci f icat ions f o r  park' improvements and 

asstgns subordinates i n  the construction o f  ce r ta in  improvements. Ap- 
proves budgets and expenditures o f  the div is ion. 

1 1 - Superintendent of  Parks I 
I 

I PARK SECURITY I 
Patro ls  park locations, providing protect ion t o  park 

r SECRETARIAL 1 
I *  Secretarial dut ies include f i l i n g ,  shorthand, etc. Types work 

I patrons, propert ies and improvements. Guides patrons 1 1 1 orders, le t ters ,  reports and purchasing forms. Keeps f i l e s  I 
/ i n  the proper use o f  f a c i l i t i e s .  Enforces C i t y  o rd i -  I I I on specifications, equipment maf ntenance manuals, technical I 
/ nances, makes arrests when needed, and appears as w i t -  1 1 I i nformation and catalogs. Handles telephone c a l l s  pertaining 1 
/ ness i n  cour t  hearings. Reports incidence o f  vandal- 1 1 1  t o  maintenance needs, and records needs and complaints. I I ism, the f t ,  accident, assaults, f a c i l i t y  damage or de-1 I I Serves as radio dispatcher when needed. Posts maintenance I 

I fect, and misdemeanors occurring on park properties. 
Controls recreat ional a c t i v i t i e s  on r i v e r s  and banks. I 

I Provides miscellaneous services, such as co l l e c t i on  1 
( and de l ivery  o f  mail and monies. I 
1 1 - Park Securi ty Supervisor f 

I I employeest time and keeps records o f  compensatory time, s ick 
and vacation leave, etc. Prepares appl icat ions f o r  needed I I state and loca l  licenses. I 

I 1 - Secretary I 
I 11 - Park Securi ty Of f i ce r  I I I 1 

r 
PARK AND RECREATION MAINTENANCE 

See Page 77 

1 - Construction Supervisor Ill 
2 - Equipment Operator I t  
1 - Equipment Operator I 

GOLF COURSE BUILDING MAINTENANCE 
MAINTENANCE 

See page 8C See Page 79 - 
1 

I 
I 

PLUMB I NC I CONSTRUCTION 

Responsible f o r  the i n s t a l l a t i o n  o f  park improvements 
unique t o  park development. Clears and grades new 
park development si tes. Maintains paved and unpaved 
boulevards and parking lots.  Supports other work 
un i t s  w i t h  heavy equipment. Accomplishes other re- 
pa i rs  and maintenance as assigned. 

Performs maintenance and repairs t o  i r r i g a t i o n  recirculat ion, 
water supply and drainage systems. Operates decorative foun- 
tains, swimning pool Water treatment systems and other re la ted 
equipment. Makes i ns ta l l a t i on  o f  new i r r iga t ion ,  drainage and 
water supply system o r  equipment. 

- Plumbing Maintenance Supervisor - Maintenance Mechanic 

1 - Comnunity Service Worker (Lim.-25%) 



I SUPERLNTENDENT OF PARKS J 
I 
I 

I PARK AND RECREATION MAINTENANCE I 
Resportsibl e f o r  the formul atiort and executiort o f  mairttertartce programs ort park pro- 
per t ies .  Directs artd irtspects progress artd completion of a c t i v i  t i e s  o f  grounds, 
s t ructura l ,  a t h l e t i c  f i e l d  and recreat iort  f a c i  1 i t y  mairttertance crews. Coordirtates 
maintenartce a c t i v i t i e s  wi t h  scheduled artd art t ic ipated patrort use, other d i v i  siorts 
artd p r i va te  agertci'es rendering service t o  the park system. Procures mater ial ,  

1 equipmertt and supplies. lrtspects park proper t ies  artd t h e i r  improvemertts assessing I 
ma5 ntertartce needs and implemertts rtecessary t r a i  rtirtg programs. I 

I 1 - Park and Recreatiort Mairttertance Supervisor 1 
I 

EQUIPMENT REPAIR 
Responsible f o r  maintairtirtg rtonvehicular motorized equipment. 
Irtspects, diagnoses artd executes sk i  1 l ed  work i n  repai r i r tg  
artd overhaul i ng equipment. Keeps irtventory and repa5 r 
records. 

1 - Majntenartce Mechanic 
1 - Comnurtity Service Worker (1im.-50%) 

I 

GROUNDS MAINTENANCE 
Resportsible f o r  mairttenance o f  Park grourtds and furrtishirtgs. 
Responsibil i tSes inc lude lamt establishment, i r r i ga t i on ,  
mowirtg artd 1 i t t e r  c lear ing. Clearts she1 ters, p i cn ic  tables, 
g r i l l  s and re1 ated equipment. Clears sidewalks o f  debr is  
and snow. Performs maintenance t o  other f a c i l i t i e s  as 
assigrted. 

9 - Grounds Maintertance Supervisor I 1  
1 - Gardening Supervisor I I 
2 - Equipment Operator I I 

12 - Equipmertt Operator I 
7 - Mainterlance Worker 
2 - Park Carderter I I 

10 - Laborer 1 
1 - Mechartical Equipment Operator (1  im.-25%) 

21 - Comnurtity Service Worker (1im.-25%) 
4 - Comnunfty Service Worker (1 im.-50%) 

, 1 - Comnur~ity Service W- 

I I STRUCTURAL MAINTENANCE 
Responsible f o r  the  mairttertartce artd repa i r  o f  park s t ructures other  thart 
buildirtgs. Cortstructs picrt ic tables, signs, storage boxes artd p lay-  
ground apparatus. Pairtts fur r t i  shi  rtgs , swimni rtg pool , p l  ay equi pmertt 
and other park structures. lrtspects bleachers, p i cn i c  tables, park 
bertches artd wooder~ p l  ay apparatus artd rep1 aces woodert par ts  as rteeded. 

J 

1 - St ruc tu ra l  Mairttertartce Supervisor 
2 - Maintenartce Worker 
1 - Community Service Worker (1im.-25%) 
1 - C m u r t i t y  Service Worker (1im.-50%) 

ATHLETIC FIELDS MAINTENANCE 
Responsible f o r  t he  mairttertartce artd preparatiort of a t h l e t i c  f i e l d s  artd I - -  I 

equipmertt located therein.  Rout inely l e ve l s  skirtrted areas, mows artd ir- 
r i ga tes  t u r f ,  marks out bourtdaries artd playirtg l i n e s  p r i o r  t o  scheduled 
events. Del ivers  chemicals artd supplies t o  swimmirtg pools and performs 
services t o  other spor t  areas as assigned. 

1 - A t h l e t i c  artd Play Area Supervisor 
1 - Maintenance Worker 
1 - Equipmertt Operator 1 
1 - Laborer I 
3 - Mechartical Equipment Operator ( 1 im. -50%) 
1 - Mechanical Equipment Operator (1 im. -67%) 
5 - Community Service Worker (1im.-25%) 



Park and Recreati on Mai rttenance Supervi sor 
(cont . ) 

RECREATION FACILITIES MAINTENANCE 

Responsible f o r  l i v e  ar~imal exhib i ts  and main- 
tertar~ce and care o f  ter lr~i  s cerlter f ac i  1 S t i e s  
and grounds. 

+1 - Animal Control Of f icer  I (Riverside 
Zoo) 

+1 - Maintenance Worker (Riverside Zoo) 
1 - Maintenartce Worker (Riverside Tennis 

Certter 1 
4 



SUPERINTENDENT OF PARKS 

I 
BUlLDlNG MAINTENANCE 

Supervises work i n  the cortstructiort, repa i r  and mairttertartce o f  Park buildirtgs; the repair ,  

maintertartce, artd operatiort of bu i  ld i r tg  machirtery artd equipmertt. Uses irtdepertdertt judg- 
mertt irt plartrtirtg, remodel irtg and repai  r projects.  Plarts work schedules, assigrts artd 
supervises the work of the  Carpenter Crew, Pairtt Crew, artd other Mairttertartce Mechartics. 
Assists w i th  developing plarts and speci f icat iorts for  new f a c i l i t i e s .  

1 - Superintertdertt of Bui ld i r tg  Mairttertartce 
I 

I, 
I 

CONSTRUCTION PAINTING CUSTOD l AL 1 
Supervises and par t i c ipa tes  irt maintertartce 
artd repa i r  o f  park structures; pa r t i c ipa tes  
irt cortstruct i  ort o f  park p ro jec ts  wi t h  em- 
phasis ort bu i  l d i n g  maintenance. Supervises 
the work o f  the  Carpertter Crew; resportsible 
f o r  work programs, schedules artd loca t ion  
o f  crew. Supervises artd operates the  car- 

penter shop. 

1 - Cortstructiort Supervisor Ill 

I 
I 

CARPENTER CREW I 
Performs sk i  1 l e d  and semi sk i  1 led  work i n  
ass i s t i ng  Cortstruction Supervisor w i th  
mairttenartce, repa i r  and cortstruct ion o f  
park pro jects  w i t h  pa r t i cu l a r  emphasis 
on bus ld i r tg  maintertartce. 
2 - Maintenance Mechanic 1 - Laborer I 
3 - Maintertance Worker 

ELECTRICAL 
Performs s k i l l e d  work i n  maintertartce, repair ,  

I 

artd operate equipmertt. I} 1 - E lec t r i ca l  Technician I - Laborer I 

operat i  on, and i r t s ta l  l a t io r t  o f  e l e c t r i c a l  and 
mechanical equipment. Uses s k i l l  and mechan- 

i c a l  a b i l i t y  t o  maintain and repa i r  e l e c t r i c  
water wel l  pumps, motors, chemical feeding 

I 
1 1  1 - Mairttenahce Mechanic 

machines, meters, switches, regulators  artd 
other powered machinery and equipment. May 
perform bui  l d i  rtg and mechartical repai r  dut ies 

Supervises and par t i c ipa tes  i n  pa in t ing  and 
mair~tertartce o f  park buildirtgs, s t ructures 
and f i x tu res .  Supervises work o f  Pairtt Crew 
and performs pairtt irtg tasks. Selects pairtt irtg 
mater ials,  requirements and methods o f  prepa- 
ra t ion;  orgartizes work schedules; assigns work 

duties, maintainirtg standards of performance 
and qua1 i t y  cont ro l  . 

1 - Pairtter Supervisor 

I 
I 

I 
PAINT CREW 

Performs s k i l l e d  artd semisk i l led work i n  I 
ass is t i r tg  Painter  Supervisor i n  pa in t ing  
artd mairttenartce o f  park bui ld ings, s t ruc-  
tures and f i x tu res .  

1 - Mairttertartce Mechanic 

I - Pairtter I 
HEATING AND A I R  CONDITIONING 

Performs technical  work re1 ated t o  mair~tenartce 
o f  heat ing and a i r  condit iort ing equipmertt. Re- 
views sketches, plarts, blueprirtts, specif i ca -  

t i o n s  artd shop drawings of newly i r t s t a l l ed  equip- 
ment artd keeps maintenance records on equipment. 
Coordinates e l e c t r i c a l  artd other mairttertartce 
work t o  mairttairt heat ing artd a i r  cortd3tiortirtg 

un i ts .  

- 
1 - Heatirtg & A i r  CortditiortCng Mechanic 
1 * Malhtettance Mechartjc 

Responsible for  the  cleartirtg artd small re -  
p a i r  mairttertartce o f  a l  1 park recreat iort  
certters artd buj ld ings. Supervises t he  ac- 
t i v i t i e s  o f  custodiarts assigned t o  bu i l d -  
irtgs artd unski 11 ed seasonal persortrtel as 
assigned. Orders artd arranges fo r  the  de- 
l i v e r y  of supplies. Coordinates custod ia l  
a c t i v i t i e s  betweert persortrtel f o r  best  u t i  - 
1 i zatiort o f  equipmertt. 

2 - Custodial Supervisor 

I 
I 

I CUSTODIANS 1 
Performs sk i1  l ed  and urtskil l e d  martual tasks r e  
l a t ed  t o  the c l  eartirtg mairttertartce o f  bu i  1 dirtgs 
Operates f l o o r  machirtes, vacuums, scrubbers 
and other r e l a t ed  equipmertt. Co l lec ts  artd re -  
moves t rash  artd debris from bu i ld ings  artd sur- 
rourtdirtg grourtds . Makes physical  sets artd 

chairs, tab les artd other equipmertt fo r  bu i ld -  
irtg renta ls .  Reports repa i r  needs as fourtd. I 

10 - Custodial Worker II 1 
2 - Mair~tertartce Worker 
1 - Cornunity Service Worker ( l im. 5095) I 

I 1 - Commurtity Service Worker (1Sm. 50%) j 1 I 



NOTE: This O r  an izat ion Chart shows normal personnel assicjnments. Personnel may be interchanged 
among t #e  var ious g o l f  courses as t he  need artses. 

i 

I SUPERINTENDENT OF PARKS 

r * 
GOLF COURSE MAINTENANCE 

Responsible f o r  t he  formulat ion and execution o f  a l l  maintenance programs on the 
four municipal g o l f  courses. Procures mater ials,  equipment and supplies used i n  
a l l  g o l f  maintenance operations. Aids i n  t he  preparat ion of the go l f  course seg- 
ment o f  the park budget. Coordinates a c t i v i t i e s  o f  subordinate personnel and 

crews i n  t h e i r  operations. AIds i n  t he  coordinat ion o f  other departmental crews 
and contractors i n  a c t t v i t i e s  o f  new construct ion and improvements o f  g o l f  f a c i l -  
i t i e s .  Maintains needed records and inventor ies o f  supply use and maintenance 

operattons. 

1 - Superintendent of Cal f  Courses 

1 

I I I - I r 
ARTHUR 0.  SIM 

MEMORIAL RECREATION PARK 

1 - Co l f  Course Maintenance 
Supervisor 

1 - Asst. Golf Course Mafnt. 
Supervisor 

1 - Creenskeeper 
3 - Mech. Equip. Op. (25%) 
2 - Mech. Equip. Op. (50%) 
1 - Corn. Svc. Worker (25%) 
1 - C m .  Svc. Worker (50%) 
2 - Corn. Svc. Worker (67%) 

L. W. CLAPP 
MEMORIAL PARK 

1 - Golf  Course Maintenance 
Supervisor 

1 - Asst. Golf  Course Malnt. 
Supervisor 

1 - Creenskeeper 
1 - Mech. Equip. Op. (50%) 
2 - Comm. Svc. Worker (25%) 
3 - Comm. Svc. Worker (50%) 
1 - Comm. Svc. Worker (678) 

. 

PAWNEE PRA I R I E 
PARK 

1 - Go1 f Course Maintenance ' 
Supervisor 

1 - Asst. Golf  Course Maint. 
Supervisor 

1 - Greenskeeper 
1 - Laborer I 
1 - Mech. Equip. Op. (25%) 
2 - Mech. Equip. Op. (50%) 
2 - Mech. Equip. Op. (67%) 
3 - Comm. Svc. Worker (25%) 
1 - Comn. Svc. Worker (50%) 
1 - Corn. Svc. Worker (67%) 

ALFRED McDONALD 
MEMOR I AL PARK 

1 - Go1 f Course Maintenance 
Supervisor 

1 - Asst. Golf  Course Maint. 
Supervisor 

1 - Greenskeeper 
1 - Mech. Equip. Op. (50%) 
1 - Mech. Equip. Op. (67% 
3 - C m .  Svc. Worker (258) 
2 - C m .  Svc. Worker (508) 

1 - Comn. Svc. Worker (678) 

+ 



I TREE MAINTENANCE INSPECT ION I 

permissiort t o  p l  ant, coordinates 
t ree -p la r~ t ing  program, ar~d as- 
s i s t s  irt special  pro jects .  

DIRECTOR OF PARKS 

SUPERINTENDENT OF LANDSCAPE & FORESTRY 

D i rec ts  and administers a l l  Lar~dscape artd Forestry 
a c t i v i t i e s  f o r  parks arcd other pub l i c  propert ies,  
represer~ts and advises D i rec to r  on techrtical area 
o f  resportsibi l i ty, and coordir~ates artd cont r ibutes 
t o  the  developmer~t o f  plarts for  improvement and 
beau t i f i ca t ion .  1 - Tree Mai r~tertar~ce l rtspector 

1 - Superir~tertdertt o f  Landscape & Forestry I 

SECRETAR I AL 

Takes dictatior,, mairttair~s f i l e s ,  
performs o f f i c e  resportsibi l  i t i e s ,  

, mair~tair ts d iv is ior ,  records, and 
ass is ts  Superirtter~der~t ir, admirtis- 
t r a t i v e  respor~s ib i l  i t i e s .  

1 - Admir~ is t ra t ive Secretary 

LANDSCAPE INSTALLATION, 
TREE PRODUCTION & PLANTING 

Responsible f o r  t r e e  propaga- 
t i o n  and t r ee  plant i r tgs and 
f o r  instal la ti or^ o f  new land- 
scapes. l r~c ludes Linwood Nur- 
sery, Pawnee P r a i r i e  Tree Farm, 
Chisholm Creek Nursery, F l o r a l  

I Displays and several ou t l y i ng  I 

1 - Landscape Supervisor 
1 - Carderling Supervisor I 
2 - Park Cardener I 
1 - Maintenance Mechanic 

+1 - Park Gardener I I 
+1 - Gardening Supervisor I I 

2 - Mechartical Equipment 
Operator (04-10) 

4 - Community Service Worker 
(06-09) 

+2 - Mechanical Equipment 
Operator (04-10) 

I +2 - Comnunity Servjce 

8 

Worker (06-09) J 

. - - - 
areas inc lud ing  C i t y  Ha l l .  

I LANDSCAPE MAINTENANCE 
AND REVISIONS I 

Responsi b l  e f o r  l ar~dscape ma5 rite- 

rtartce and r ev i s i o r~s  irc the  down- 
town area i r t c lud i r~g  A. Pr ice 
Woodard Park, Century II, L ib ra ry  
Heritage Square Park, Irtdiar~ 
Center, Naftzger Park, John 
Stevens Memorial, Omnisphere, 
etc. Landscape mai r~ter~ance o f  
sections of 1-135. 

1 - Gardening Supervisor II 
1 - Cardertir~g Supervisor I 
1 - Park Garderter I I 
1 - Park Gardener I (PT-50%) 

+1 - Park Cardener I I 
+1 - Gardening Supervisor I 
+1 - Lar~dscape Supervisor 

2 - Mech. Equip. Operator 
(04-1 0) 

4 - Comn. Svc. Worker (06-09) 
1 - Comm. Svc. Worker (04-10) 

+1 - Park Garder~er I 
+2 - Mech. Equip. Op. (04-10) 
+2 - Cm. .  SVC,~, Worker . (06r09) .,,= 

I TREE MAINTENANCE I I NATURE PROGRAMS I 
Respor~si b l  e f o r  p l  anrting and super- 
v i s i o r ~  o f  the  mair~tertar~ce ar~d protec- 
t i o n  of t rees i n  a safe and healthy 
condi t ior~,  which are located i n  pub l i c  
areas such as c i t y  parks, s t r ee t  r i g h t -  
of-ways, waterways, artd on other pub l i c  
propert ies.  Provides mai r~tertarrce f o r  
special i r e d  fo res t ry  equipmer~t ar~d makes 
i r~spect ions ar~d special  t r ee  surveys. 
F i  ve t ree  maintenance crews are f r ~ c l  uded 
irr t h i s  section. 
1 - Arbor i s t  
1 - Tree Maintenance General Supervisor 
1 - Tree Maintenartce l r~spector  
4 - Tree Maintertance Supervisor 
1 - Tree Mair~ter~ance Equipment Supv. 

10 - Tree Mainter~artce Worker I I 
6 - Tree Mairtter~ar~ce Worker 1 
1 - Tree Maint. Worker Apprerrtice 
2 - Equipment Operator II 
3 - Equipment Operator I 
3 - Mech. Equip. Operator (05-08) 

Respor~si b l  e f o r  the  
devel opmertt and opera- 
t i o n  o f  r1atur.e f a c i l i -  
t i e s  and programs par- 
t i c u l a r l y  as r e l a t ed  
t o  Pawnee P r a i r i e  Park 

I 1 - Natural $ s t  I 



L l BRARY 

See page 83 H- 

I BOARD OF CITY COMMISSIONERS I 
I .  

LIBRARY BOARD OF DIRECTORS 

I 
I L I BRAR I AN I 

The L ib ra r ian  i s  resporlsible f o r  the  ad mini strati or^ o f  a l l  the a f f a i r s  o f  the 
Library. This respons ib i l i t y  includes the implemer~tatior~ o f  the regulations and 
po l i c i es  prescribed by the L ib ra ry  Board and the C i t y  Commission. It i s  also h i s  
resportsibil i t y  t o  prepare and submit the annual budget t o  the Board and keep them 
f u l  l y  advised as t o  the f inancia1 corlditiorls and requirements of the Library. 

J 

1 - Director  o f  C i t y  L ib ra r ies  

7 

I 
I ADMINISTRATION I 

Assists L i b ra r i an  i n  general admirtistratiort o f  the L ib ra ry  system and takes charge BRANCH ' 
i n  L ibrar ian 's  absence. Functions as L ibrary  Personnel Off icer,  supervises payrol l ,  LIBRARIES 
and i s  resportsi b l e  f o r  general operatiorls o f  the branch system. - 

1 - Assistant L ib ra r ian  See page 84 

t 

COMMUNITY RELATIONS - 
SPECIAL PROJECTS 

Books tours  artd meeting 
rooms. Promotes l i b r a r y  
Special co l lec t ions  
development. lrtservice 
Tra in ing Programs. 

1 - L i b ra r i an  I 

CUSTODIAL & SECURITY 

Sets up meetjng rooms, pol5ces 
f r o n t  o f  L ib ra ry  and terrace, 
etc.  Maintains s t a f f  room. 
Stat ioned a t  f r on t  door t o  pre- 
vent thef ts .  Patro ls  L ib ra ry  
artd maintains d isc ip l ine,  
closes L ib ra ry  a t  night.  D a i l j  
de l iver ies.  

1-Custodial Worker I I 
1 Guard 
1 - Equipmertt Operator I 

I 
SUPPLIES AND SWITCHBOARD 

Orders artd d is t r ibu tes  supplies 
Relieves or1 switchboard. Com- 
putes L ib ra ry  s t a t i s t f c s .  Does 
a1 1 mimeographir~g, typing. 
Switchboard operation, recep- 
t i on i s t ,  typing, revises a l l  
adul t  and ch i  ldrerl reg is t ra-  
t i o n  sheets. 
1 - Account Clerk I 
1 - Switchboard Operator I I 

ADMINISTRATIVE SERVICES 

Administrat ive typing, f i l i r l g  
records. Researches major pur- 
chases. Coordinates custodial  
services, ma5 ntenance. 
Computer programs. 

1 - LSbrarian Admirt. Clerk 
1 - LibrarSart I I 

*I - Sr. Library Assist. 1 1  1 
1 - Of f i ce  Automation Spec. 

1 *Federal and State A id  



TECHNICAL SERVICE DIVISION 
Receives a l l  mai l .  Orders and 
receives books, f i lms, 
recordings, framed pictures. 
Checks b i  11 irtg . Processes 
mater ia ls  f o r  loart artd 
referertce use. Compi l e s  card 
cata log artd inverttory. Re- 
p a i r s  books. Sends books t o  
b i  rtdery . 

1 - L i b ra r i an  IV 
1 - L ibrar iar t  I I I 
2 - L i b ra r i an  It 
1 - Accouht Clerk I I 
1 - Account Clerk I (PT-50%) 
2 - C le r k l  
2 - Sr. L ib ra ry  Asst. 1V 
2 - Sr. L ib ra ry  Asst. I l l  
3 - Sr. L ib ra ry  Asst. I 
1 - Jr.  L ib ra ry  Asst. m 1 2 - Clerk I (PT-50%) 

DIRECTOR OF CITY LIBRARIES 
I 
I 

( ASSISTANT LIBRARIAN 1 
ART AND MUSIC DIVISION 

Acquires and makes avai l eb l e  
t o  persons books on art ,  music 
and re la ted  f ie lds ,  framed 
pictures, phortograph recording 
and ve r t i ca l  f i l e .  Assists i n  
exh ib i ts .  Resportsible f o r  ear 
phortes , tape recorders, record 
players. 

1 - L ib ra r ian  IV 
1 - L ib ra r ian  l I I 
1 - L ib ra r ian  I 
2 - Sr. L ibrary  Asst. Ill 
1 - Clerk I (PT-50%) 
1 - C le r i ca l  Aide (PT-50%) 1 

1 - Sr. L ibrary  Asst. I 1  
(PT-50%) 

CHILDREN'S DIVISION 
Selects a l l  juver t i le  materials, ho ld  classes, s to ry  hours, book 

I reviews, has summer reading club, mairttairts d isp lay cases, works I 
I w i t h  schools, PTA, etc., gives talks,  cortduct tours. Area i s  I 
I books i n  "storage" t h a t  are used for  summer programs; i n  he lp ing I 

the co l l e c t i on  o f  newly establ ished branches, etc. 
1 - L i b ra r i an  1V I 

I 1 - L i b ra r i an  I 1  1 - Sr. L ib ra ry  Asst. 1 I 

Special ized referertce d i v i  siort f o r  
busirtess ar~d techrtical mater ials.  
Does special  reference work, loarts 
books and materials, maintains 
special  services such as firtartce artd 
tax tables, motor repa i r  manuals, 
comparty reports, geodetic maps. Has 
rtatiortwide d i rec to ry  service. A1 so 
r ad i o  artd TV repa i r  diagrams. 

1 - L i b ra r i an  IV 
1 - Librar iart  1 1  I 
1 - Librar iart  I 1  
2 - Sr. L ib ra ry  Asst. I l l  
1 - Clerk I 
1 - Sr. L ib ra ry  Asst. 1 
1 - C le r i ca l  A id  (PT-50%) 

CIRCULATION DIVISION 
Loartirtg and returrt irtg l i b r a r y  
mater ials.  Registerirtg rtew 
patrons. Readers Aid. Sendirtg 
books ort Kartsas I rtformatiort 
C i r c u i t  (KIC). Brartch reserves 
arrd de l iver ies.  B i  11 s patrorts 
for  overdue items. 

.l - L ib ra r ian  I V  
1 - L ib ra r ian  I I 
6 - Sr. L ib ra ry  Asst. 1 
1 - Clerk I 
4 - Clerk I (PT-50%) 
8 - C le r i ca l  Aide (PT-50%) 
1 - Sr. L ib ra ry  Asst. IV 
1 - Jr.  L ib ra ry  Asst. 
1 - Jr .  L ib ra ry  Asst. (PT-50%) 

I GENERAL REFERENCE DIVISION 
Mairttairts currertt 15 s t  of se r i a l s  artd co l lege 

FILM SECTION 
Resportsible f o r  the  orderirtg , 
maintenartce and loanirtg o f  f i l m  
t o  Wichita and a 14-county area 
i n  South Certtral Kansas artd i s  
a1 so resportsible f o r  pro jectors  
and conductirtg f i l m  shows f o r  
publ ic .  
* 1 - L ib ra r ian  I l l  I 

catalogs. Checks irt r~ewspapers artd magazirtes. 
Mairttairts newspaper c l  ippirtg f i l e s  ort Kartsas 
artd Wichita. Orders artd c i r cu l a t es  pamphlet 
mater ia l  artd dupl icate magazirtes arrd ass is ts  
patrorts i n  locat i r tg irtformatiorr i r t  books artd 
magazines. Orders artd mairttairts microf i lmed 
rtewspaper f i 1 e. 

1 - L ib ra r ian  IV 3 - Sr. L ib .  Asst. I l l  
1 - L ib ra r ian  I I I 1 - C le r i ca l  Aide 
1 - L i b r a r i a r ~  I I (PT-50%) 
2 - Librar iart  I 4 - Clerk I (PT-50%) 

1 - Sr. L i b ra r y  Asst. II 1 - ClerK I (PT-50%) 1 - Sr. L ib ra ry  Asst. I 1  1 - Jr. L ib ra ry  Asst. 
* 1 - Clerk I (PT-50%) 

I r 
TALKING BOOKS SECTION LOCAL HISTORY SECTION SPECIAL COLLECTION SECTION 

8 This functiort i s  funded through the L ib ra ry  Collects, mairttains artd provides Gives referertce service f o r  the Genealogy, Kartsas artd 
o f  Congress t o  serve blirtd, phys ica l ly  artd information on Wichita and Sedgwick Piracy co l  lect iorts.  Books artd microf  i lm. Mairttairts two 
merttal l y  handicapped persorts i n  the C i t y  o f  County History.  Recordak F i lm Readers and one 3-M Reader-Printer. 
Wichita artd Sedgwick Courtty artd the Southeast 
Courtty L ib ra ry  System. - Sr. L ib ra ry  Asst. IV 1 - AdminSatratJve Ass is tant  1 - Sr, L ib ra ry  Assiatartt I I 
*I - Clerk I I 
*l - Clerk I (PT-50%) *Federal artd State Aid 



I DIRECTOR OF LIBRARIES 1 

I 
1 

BRANCH LIBRARIES 

Branches are extertsions o f  the Main L ib ra ry  on the  neighborhood leve l .  They g ive reference service, work w i th  
ch i ld ren  artd loan books and records. 

Linwood Park Brar~ch 
1 - Sertior L i b ra r y  Asst. IV 
1 - C le r i ca l  Aide (PT-50%) 

M i  rt i sa Brartch 
1 - Senior L i b ra r y  Asst. IV 
2 - Clerk I (PT-50%) 

Northeast Branch 
1 - Senior L ib ra ry  Asst. IV 

Seneca Branch 
1 - Sertior L ib ra ry  Asst. IV 
1 - Junior L ib ra ry  Asst. (PT-50%) 
1 - Typis t  Clerk 

A1 ey Brartch 
1 - Senior L i b ra r y  Asst. IV 
1 - Jurtior L ib ra ry  Asst. (PT-50%) 

Orchard Park 
1 - Sertior L ib ra ry  Asst. IV 

*Federal artd S ta te  A id  

Sweetbriar Branch 
1 - Sertior L ibrary  Asst. IV 
1 - Jr. L ibrary  Asst. 
1 - Clerk (PT-50%) 

West1 ink D i s t r i c t  Branch 
1 - L i b ra r i a r~  IV 
1 - Sertior L ibrary  Asst. IV 
1 - Senior L ibrary  Asst. II 
*I - Clerk I 

1 - Clerk 1 (PT-50%) 
3 - C le r i ca l  Aide (PT-50%) 
1 - Jurtior L ibrary  Asst. (PT-50%) 
1 - L i b ra r i a r~  I 

Rockwell D i s t r i c t  Brartch 
1 - L ib ra r ian  I V  
1 - Senior L ibrary  Asst. I V  
1 - Senior L ibrary  Asst. II 
2 - Senior L ibrary  Asst. I 
2 - Clerk I (PT-50%) 
1 - Clerk I 
2 - JunSor L ibrary  Asst. (PT-50%) 

Col vin-Pl arteview Commurti t y  Center Brartch 
1 - Sertior L ibrary  Asst. 1V 



I I BOARD OF ClTY COMMISSIONERS- 

I 1 
ClTY MANAGER 1 -+-I METROPOLITAN 

TRANS l T 
AUTHORITY BOARD 

I MTA General Manager 

I I 

I 
I 
I I I ( 5  Members) 

I METROPOLITAN TRANSIT AUTHORITY 
Di rects  artd coordinates a1 1 phases o f  p l  annirtg, orgarti zing,, L , , - - - - - - -  

n marketing, budgeting, federal  grartts and con t ro l  o f  the  I 
Metropol i tart T rans i t  Author i ty.  The MTA Ceneral Manager 
i s  funded corttractual 1 y through ATE, I rtc. 

TRANSPORTATION. 
Resportsible f o r  routing, planning 

ATE, INC. 
SENIOR MANAGEMENT 

I 

scheduling and t ranspor t ing 
people from one l oca t i on  t o  
another i n  t he  safest  martrter 
poss ib le  by means of t h e  bus. 

SECRETARIAL 
2 

1 - Admin is t ra t ive Secretary 

1 - Superintendent o f  
Transportation, MTA 

1 - Operatiorts Supervisor I I, MTA 
1 - Operations Supervisor I, MTA 

I 
- - - - - - - - - - - - - - - - -  
+70-MTA Bus Operators I 

d 
I n  add i t i on  t o  prov id ing bus 
service, the MTA supervises 
taxicab, ambulance, school 
bus, artd a i r p o r t  l imousine 
services i n  t he  c i t y .  

ACCOUNTING/FiNANCE 
Resportsible f o r  payro l l ,  budget, 
federal operat ing grartts, equal 
employment opportuni ty require- 
ments irtsurance programs, special  
promotions, char ter  invoicing, bus 
mi 1 eage, monitor ing dai 1 y revenue 
s e l l i n g  bus passes and tokens, 
typing, f i l i n g ,  telephone and 
general o f f i ce  dut ies. 

- Admin. Services Manager, MTA 

- Secretary 

I EXECUT l VE 1 
I I 

CENTRAL STAFF 

MARKET I NC/PLANN I NC 
Responsible f o r  t r a n s i t  p l  artrtirtg; 
marketing; t he  senior c i t i z e n  an 
handicapped c i t i z e n  r i de r sh i p  
program; promote subscr ip t ion 
bus service; employee based sub- 
s id ies  f o r  MTA r iders,  bus clubs 
and rtorttradi ti ortal t rar ts i  t 
services. 

- Transportatiort Devel opmertt 
Coordinator 

- Marketing Specia l is t ,  MTA 
*I - Clerk I I 

MAINTENANCE 
Resportsible f o r  mairtter~artce, repa i r ing  
and serv ic ing a1 1 Ci ty-owned buses 
inc lud ing the  operation o f  a major bus 
repa i r  shop, paint ing, fuel ing, c l  earlirtg 
and washing the  buses. 

1 - Equipment Maintenance Supervisor 
1 - Chief Mechanic . . . . . . . . . . . . . . . . . . . .  

+5 - MTA Bus Mechanic A 
+7 - MTA Bus Mechanic B 
+3 - Mecharric Helper 
+1 - Bus Por ter  

I +These 86 pos i t i ons  are represented by the  Teamsters Union and are no t  c l a s s i f i e d  as regular C i t y  o f  Wichita employees. 

Yunded by the  Kartsas Corporatiort Commission. 



86 
A U T H O R I Z E D  C I T Y  P O S I T I O N S  F O R  1 9 8 6  

LOCALLY FUNDED POSITIONS NONLOCALLY FUNDED POSITIONS 
Part-t ime Part- t ime TOTAL 

F u l l  -time and Limited Fu l l  -time and L imi ted POS l T l ONS 

General Goverhment* 

Admirtistratiort 

Community F a c i l i t i e s  

Emergency Comnurticatior~s 

F i r e  

Heal th  

Housing and Economic Devel opmertt 

Humart Resources 

Metropoi i tan Planning 

Operations ar~d Mai ntenartce 

. Po l i ce  

Water 

POS l T l ONS UNDER THE C l TY MANAGER 

ADMINISTRATIVE BOARDS 

A i r p o r t  Au thor i t y  

A r t  Museum 

Board of Park Commissioners 

L i b ra r y  Board 85 4 1 5 2 133 

Metropol i tan T ra r~s i  t Author i t y  - 98 

POSITIONS UNDER ADMINISTRATIVE BOARDS 502 

TOTAL - ALL POSITIONS 

*lr tc l  udes C i t y  Commission, C i t y  Manager, Budget and Management, C i t y  Clerk, Personnel, Pub1 i c  A f fa i rs ,  Law, Municipal Court (Probation and Parole), 
H i s t o r i c  Wichita Board, and C i t i zen  Rights and Services. 

'There are 368 commissioned F i r e  O f f i ce r s  and 418 commissioned Po l i ce  Of f i ce rs  o f  a l l  ranks who are l o c a l l y  fuhded. The t o t a l  commissior~ed strength 
i s  786 posl t lons.  

OThe t o t a l s  f o r  l4.t.A. include 86 Drivers/MechartScs who are ttot C i ty  o f  Wichita'employees. 




